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Théng tin chung

M6 dun Nang lwc sé dwoc xay dwng véi sy hé tror ciia Chwong trinh “Déi méi Gido duc nghé
nghiép tai Viét Nam”, tai tro b&i B6 Hop tac Kinh té va Phat trién Lién bang Buc (BMZ), déng
thuwe hién b&i Td chire Hop tac Phat trién Bic (GIZ) phdi hop véi Téng cuc Gido duc nghé nghiép
thuéc B Lao dong thuéc Thwong binh va Xa hi trweéc day. Giai doan 2025 - 2026, M6 dun Nang
lwe sb dwoc cap nhat ndi dung, hoan thién b hoc liéu sé, td chirc trién khai thi diém theo phwong
thirc dao tao két hop va déi tén thanh Mén hoc Nang lwc sé. Cac hoat dong nay dwoc hé tror
b&i Quy Nghién ctru va Chuyén gia do Bd Hop tac Kinh té va Phat trién Lién bang Birc (BMZ) tai
tro va duoc thue hién béi Té chirc Hop tac Phat trién Dirc (GIZ) phdi hop véi mét sb co sé gido

duc nghé nghiép va chuyén gia tai Viét Nam.

Chwong trinh Déi mé&i Gido duc nghé nghiép Viét Nam
Phong P043B, Coco Building, sb 14 Thuy Khué, phwong Tay H6, Ha Nai, Viét Nam

T: +84 83 823 98 11
E: office.tvet@giz.de

W: www.tvet-vietham.org/ www.giz.de
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thwong xuyén thuéc Bo Giao duc va Dao tao).
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MUC A. CHUONG TRINH MON HOC NANG LUC SO

Tén mén hoc: Nang lwc s6

Ma moén hoc:

Thoi gian thwe hién: 75 gio (ly thuyét: 15 git; thwe hanh, thdo luan, bai tap: 58 gio; kiém
tra: 2 gi®).

. Vi tri, tinh chat ciia mén hoc

1. Vi tri
M6n hoc Nang lwc sé thudc nhém cac mén co ban trong chwong trinh dao tao GDNN trinh
do cao dang.

2. Tinh chét

M6n hoc cung cap kién thire va k§ ndng nén tang vé nang luc sd, dinh hwéng phat trién kha
nang s dung thiét bi, phan mém, nén tang sé va tri tué nhan tao mét cach hiéu qua, an toan va
cé trach nhiém trong hoc tap, ddi séng va hoat ddng nghé nghiép.

Il. Muc tiéu moén hoc
Sau khi hoc xong mén hoc nay, sinh vién dat dwoc chuén nang lwc s co ban, cu thé:

1. Kién thirc

- Trinh bay va giai thich dwoc cac khai niém co ban vé nang lwc sb, cong dan sb va vai tro
ctia cong nghé sb trong bbi canh chuyén dbi sb.

- M6 t& dwoc nguyén ly co ban cla thiét bi s6, phan mém, nén tang sb va tri tué nhan tao
trong hoc tap va cbng viéc.

- Giai thich dwgc cac nguyén tac khai thac, danh gia, td chirc va st dung di liéu, thong tin
trén méi trwong sb.

- Nhan dién dwoc cac van dé vé an toan théng tin, quyén riéng tw, dao dirc sb, ban quyén
va Cac rai ro trong moi trwdng sb va khi sir dung Al.

- Trinh bay dwoc quy trinh tao 1ap, st dung va phan phdi ndi dung sb trong cac bbi canh
khac nhau.

2. Ky nang

- Tim kiém, danh gia, t& chirc va quan ly dir liéu, théng tin sé phuc vu hoc tap va céng viéc.

- S dung thiét bj s6, phan mém va nén tang trwc tuyén dé thwe hién cac nhiém vu hoc tap
va lam viéc mot cach hiéu qua va an toan.

- Giao tiép, chia sé théng tin va hop tac lam viéc trén mai trwdng sb théng qua cac cong cu
va nén tang s6 phu hop.

- St dung cac hé thdng tri tué nhan tao (Al) dé hé tro hoc tap va céng viéc mot cach hiéu
qua.

- Tao lap va phat trién cac san pham noi dung sd (van ban, bang tinh, trinh chiéu, da
phwong tién) dap (rng yéu cau thuc té.



- St dung e-portfolio dé thé hién, lwu trir qua trinh hoc tap va bwédc dau xay dung thwong
hiéu ca nhan.

3. Nang lwc tw chu va trach nhiém

- Chu déng hoc tap, cap nhat va thich &ng v&i sy phat trién cla cbng nghé sb va tri tué
nhan tao trong hoc tap va céng viéc.

- St dung cdng nghé sb va tri tué nhan tao mét cach co trach nhiém, tuan tha quy dinh
phap luat, bao vé di liéu ca nhan va quyén riéng tw.

- Thé hién thai d6 tén trong, van minh va tuan tha chuidn muc dao dire khi giao tiép, hop
tac va chia sé thong tin trén méi truwdng sé.

- Co&y thirc bdo ddm an toan théng tin, bao vé mai trwong sb va st dung cong nghé mét
cach bén virng.

- C6 kha nang lam viéc doc lap va lam viéc nhom trong méi truéng sb, chiu trach nhiém vé

qua trinh va két qua thwc hién nhiém vu.

lll. Néi dung mén hoc

1. Ndi dung téng quat va phan bé thi gian

Thei gian: gi® (h)
T Tén cac bai trong mén hoc Téng | Ly Thlipc héﬂnh, Kiém
s6 |[thuyét tha? Iuﬁan, tra
bai tap
1 | Bai m& dau 2 4
2 | Bai 1: Khai thac di liéu va théng tin 1 3
3 | Bai 2: Str dung phan mém, thiét bi sb va an toan sé 2 4
4 | Bai 3: Giao tiép va hop tac trén méi trworng sb 16 3 13
5 | Kiém tra 1 1
6 | Bai4: ng dung tri tué nhan tao 10 2 8
7 | Bai 5: Sang tao noi dung sbé 31 5 26
8 | Kiém tra 1
Cdéng 75 15 58 2

2. Néi dung chi tiét
BAI MO PAU

Th&i gian: 6h (LT: 02h, TH: 04h)
1. Muc tiéu cua bai:
Hoc xong bai nay, sinh vién c6 kha nang:
a) Vé kién thirc
- Trinh bay dwoc tbng quan vé mén hoc Nang lwc sé.
- Giai thich dwoc khai niém nang luc sé, cong dan sb va vai tro trong bdi cdnh chuyén dbi

b) Vé ky nang



- Tao va thiét 1ap dwoc e-portfolio ca nhan co ban.
c) V& théi dé
- Chu dong st dung e-portfolio dé thé hién, Iwu trir qua trinh hoc tap va phat trién nang luc

2. Noi dung cua bai:

Thei gian: gi® (h)

TT N6i dung chi tiét . «. | Thwc hanh, thdo| Kiém
Ly thuyét R v oa
luan, bai tap tra
1 Gii thidu mén hoc nang lwc sé 1.0 3.0
1.1 Tbng quan vé& mén hoc nang lwc sb 0.5 1.0

1.1.1 | N&i dung chwong trinh hoc

1.1.2 | Phwong phap hoc tap

1.1.3 | Hinh thirc danh gia két qua hoc tap

1.1.4 | Nén tang va hoc liéu hoc tap
1.2 Gigi thiéu va hwdng dan e-Portfolio 0.5 2.0
1.2.1 | Gi6i thiéu vé e-Portfolio

1.2.2 | Hwéng dan tao e-Portfolio

2 Hiéu biét vé nang lwc sb 1.0 1.0

2.1 Nang lyc sb

2.2 Céng dan sb

2.3 Phat trién ban than va phat trién nghé nghiép

BAI 1. KHAI THAC D LIEU VA THONG TIN
Thei gian: 4h (LT: 01h, TH: 03h)
1. Muc tiéu cua bai:
Hoc xong bai nay, sinh vién cé kha nang:
a) Vé kién thac
- Phéan biét dwoc dir liéu, thdng tin sb; trinh bay dwoc cac nguyén tac co ban trong khai
thac, danh gia va quan ly théng tin.

b) Vé ky nang
- Tim kiém dworc théng tin theo nhu ciu xac dinh.
- Loc va lya chon duoc théng tin phu hop trén Internet.
- Danh gia dwoc dg tin cay clta di liéu, thong tin va ndi dung sd.
- Té chire, lwu trir va quan ly di liéu, thong tin sb bang cac cdng cu phu hop.
c) Vé thai dé
- Thé hién y thirc st dung théng tin sé cht dong, co trach nhiém va tuan tha quy dinh.
- Chi ddng tim kiém va cap nhat kién thirc nham hinh thanh tinh than hoc tap subt doi.
2. Noi dung cua bai:



Thei gian: gi® (h)
T Noi dung chi tiét Ly | Thwehanh | e
thuyét tha? Ilian’ tra
bai tap
1 Tong quan vé div liéu va thong tin s 0.25
1.1 Khai niém di liéu va théng tin
1.2 | Khai niém di liéu sb va théng tin s6
1.3 | Cac dang di¥ liéu va thong tin s6 phd bién
1.4 | Ngudn dir liéu va thong tin s
1.5 Vai trd ctia di¥ liéu va thong tin s trong hoc tap va
nghé nghiép
1.6 | Rui ro khi st dung di¥ liéu va thong tin sé
2 Duyét, tim kiém va loc dir liéu, théng tin 0.25 0.5
2.1 | Xac dinh nhu cau théng tin
2.2 Ky n&ng tim kiém théng tin trén Internet
2.3 Loc va lya chon théng tin
3 Panh gia dir liéu, théng tin va néi dung sé 0.25 1
3.1 | Vi sao can danh gia théng tin?
3.2 Cac tiéu chi danh gia théng tin
4 Quan ly div liéu, thdng tin va ndi dung sé 0.25 1.5
4.1 | Nguyén tac quan ly théng tin
4.2 | TS chirc va lwu triv div lieu
4.3 | Cong cu quan ly thong tin

BAI 2. S’ DUNG PHAN MEM, THIET Bl SO VA AN TOAN SO
Thei gian: 06h (LT: 02h, TH: 04h)
1. Muc tiéu cua bai:
Hoc xong bai nay, sinh vién cé kha nang:
a) Vé kién thic:
Trinh bay dwoc khai niém hé diéu hanh, trinh diéu khién (driver) va firmware.

Giai thich dworc cac rdi ro vé bao mat, quyén riéng tw va quy dinh co ban vé ban quyén

Nhan biét dwoc cac dau hiéu cla téi pham sb, bat nat mang va nghién cong nghé.

b) Vé ky nang

- Thwe hién dwoc cac thao tac co ban véi thiét bi va phan mém (cai dat, g& bd va tinh chinh
céc thiét bi/phan mém (rng dung).

- Thwe hién dwoc mét sb thao tac quan tri thiét bi va phan mém (cau hinh co ban, thiét 1ap
quyén truy cap).

- X ly dwoc mot s sw cb ky thuat thwdng gép trén thiét bi va phan mém theo huwéng dan.
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S dung dwoc cac cdng cu bao mat co ban (phan mém diét virus, thiét lap bao mat).

Thwc hién dwoc cac bién phap bao vé dir liéu ca nhan va quan ly danh tinh sb an toan.
c) Vé thai d6

Thé hién y thirc bao vé di¥ liéu ca nhan va tén trong ban quyén sb.

Chu déng thwe hién cac bién phap tiét kiém nang lwong, x& Iy rac thai cong nghé va bao

vé moi truong sb.

Ung x&r van minh, cé dao dlrc trén méi trwong s6.

2. NGi dung cua bai:
Thei gian: gi® (h)
TT | N&i dung chi tiét Ly | Twehanh
thuyét thaf)_ Iunan, Kiém tra
bai tap
1 Str dung thiét bj va phan mém 0.25 0.5
1.1 Khai niém, phan loai
12 | Hé didu hanh, trinh didu khién thiét bj (driver) va
firmware
1.3 St dung mét sb phan mém tng dung
1.3.1 | Phan mém giai tri: VLC
1.3.2 | Phan mém nén, gidi nén: WinZip
2 Quan tri thiét bi va phan mém 0.5 1
2.1 Quan trj thiét b
2.1.1 | Xac dinh va danh gia hién trang thiét bj
2.1.2 | Thém, cap nhat driver va xoa thiét bj
2.2 Quan tri phdn mém
2.2.1 | Banh gia hién trang phan mém
2.2.2 | Xac dinh nhu cau va lwa chon phan mém
2.2.3 | Thém phan mém (cai mai)
2.2.4 | X6a phan mém
2.2.5 | Cap nhat, tly chinh tinh nang phan mém
2.2.6 | CAu hinh quyén truy cap (danh ba, thiét bj), tai nguyén
(bang théng mang, bé nh&)
3 Xt ly sw c6 trén thiét bi va phan mém 0.5 1
3.1 X0 ly sw cb trén thiét bi
3.2 X ly sy cd phan mém
4 An toan sb 0.25 0.5
4.1 B&o mat trén thiét bi va phdn mém
4.2 S dung phan mém diét virus
4.3 Chia sé va str dung théng tin an toan




4.4 An toan théng tin trong béi cdnh bung nd Al

4.5 Phong chdng tdi pham trén mai trworng sé

5 Pinh danh va ban quyén sé 0.25 0.5
5.1 Tao lap va quan ly danh tinh sb, hién dién sé

5.2 D liéu ca nhan va quyeén riéng tw

5.3 Ban quyén sé

6 Bao vé méi trwong, an sinh sé 0.25 0.5
6.1 Bao vé méi trrdng
6.2 Bao vé an sinh sb

BAI 3. GIAO TIEP VA HOP TAC TREN MOI TRUONG SO
Thei gian: 16h (LT: 03h, TH: 13h)

1. Muc tiéu cua bai:

Hoc xong bai nay, sinh vién cé kha nang:

a) Vé kién thirc

- Nhan biét dwgc tAm quan trong clia viéc diéu chinh giao tiép ky thuat sé cho phu hop véi
tirng ngi canh cu thé.

- Trinh bay dwoc khai niém va vai trd cla céng dan sb véi chinh quyén sb.

- Phan biét dwoc cac hanh vi giao tiép cé dao dirc, hop phap va khéng hop phap trong méi
trwdng sb.

b) Vé ky nang

- Lwa chon va st dung dwgc phuong tién giao tiép sb phu hop véi tirng béi canh.

- Chia sé& théng tin va ndi dung sb dung cach, c6 trich dan nguén phu hop.

- St dung duwoc cac nén tang va dich vu kj thuat s6 dé thyc hién trach nhiém cong dan.

- St dung dwoc nén tang, rng dung sb dé codng tac lam viéc tryc tuyén.

c) Vé thai d6

- C6y thirc v& chuan muyc hanh vi va biét cw x(& tén trong khi giao tiép va hop tac trén moi
trwdng s6.

- Cody thirc vé trach nhiém va dao dirc khi chia sé théng tin va va tham gia cac hoat dong
trwc tuyén.

2. Noi dung cua bai:

Thei gian: gio’ (h)

TT | N&i dung chi tiét Ly | Thwehanh e
P thao luan,
thuyét A tra
bai tap
1 Twong tac trén méi trwéng sé 0.5 1
1.1 Twong tac théng qua cong nghé sb
1.1.1 | Gi&i thiéu
1.1.2 | Céac dac diém va hinh thtc chinh




1.1.3

Cac kénh twong tac théng qua céng nghé sb

1.1.4 | Lwa chon phwong tién giao tiép sé6 phu hop
1.2 Nghi thirc s6
1.2.1 | Gi&i thiéu khai niém
1.2.2 | Ap dung cac nguyén tic co ban cla netiquette
2 Chia sé thong tin va néi dung trén moi trwdong s6 1.5
21 Gidi thiéu vé chia sé thong tin va ndi dung trén moi
truong sb
2.1.1 | Khai niém
2.1.2 | Phan loai théng tin va ndi dung phd bién
2.2 Chia sé thong tin va néi dung trén méi trworng sé
2.2.1 | Cac hinh thirc chia sé
2.2.2 | Cac nguyén tic chia sé
2.2.3 | Thyc hanh chia sé thong tin va ndi dung trén moi
trudng sb
- Chia sé di¥ liéu trén cac nén tang lwu trir ddm may
- Chia sé thong tin trén mang xa hoi
- Bdo mat di¥ liéu ca nhan
2.3 Trich dan va ghi cht nguén théng tin
2.3.1 | Gidi thiéu
2.3.2 | Phan loai cac loai gidy phép phd bién (Creative
Commons)
2.3.3 | Coéng thirc trich dan "4W" nhanh cho méi trwong sb
2.3.4 | Hwéng dan trich dan nodi dung do Al tao ra (AIGC)
2.3.5 | Thwc hanh ghi chi ngudn trén cac nén tang khac
nhau
2.4 S dung cdng nghé sb thwc hién trach nhiém cbng
dan
2.4.1 | Gi6i thiéu vé Chinh phu sé va Cong dan sé
2.4.2 | Mot sb nén tang phuc vu Cong dan sé
2.4.3 | Hwéng dan thue hién trach nhiém céng dan sb danh
cho sinh vién
3 Hop tac lam viéc trén méi trwong sé 1
3.1 Gidi thiéu chung
3.1.1 | Khai niém
3.1.2 | Gi&i thiéu mét sd nén tang cong tac lam viéc truc
tuyén
3.2 S dung Email ca nhan
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33 S dung Calendar - lich nhac viéc

3.4 S dung cdng cu hop trwc tuyén

35 Cong tac tao nodi dung sé

3.5.1 | Gi¢i thiéu

3.5.2 | Tao file ndi dung

3.5.3 | Chia sé file di¥ liéu

3.5.4 | Cong tac lam viéc trén cac file dwgc chia sé

3.5.5 | Quan ly file di¥ liéu da dwoc chia sé

KIEM TRA DINH KY: 1 gi¢-

BAI 4. ’NG DUNG TRi TUE NHAN TAO
Thei gian: 10 gio’ (LT: 02h, TH: 08h)

1. Muc tiéu cua bai:

Hoc xong bai nay, sinh vién c6 kha nang:

a) Vé kién thiec:

- Trinh bay dwoc khai niém, phan loai va nguyén ly hoat ddng cbt 16i clia Tri tué nhan tao
tao sinh va vai trd ctia Al trong doi sdng.

- Giai thich dwoc cac van dé phap ly, quyén riéng tw va rii ro dao dirc (thién kién hay do
giac) trong str dung Al.

- M6 ta dwoc vai trd va cau tric co ban cla cau Iénh (Prompt) trong twong tac véi hé théng
Al

b) Vé ky nang:

- Tao lap dwoc tai khodn va sir dung cac nén tang Al phd bién phuc vu hoc tap va cong
viéc.

- Tao dwoc cac cau lénh (prompt) co ban va thuc hién dwoc viéc diéu chinh prompt dé cai
thién két qua dau ra.

- Danh gia dwoc do tin cay cltia ndi dung do Al tao ra théng qua kiém chirng v&i cac nguén
khac.

- Nhan dién dwoc mot s6 rii ro khi st dung Al (thién kién, sai léch théng tin, ro ri di liéu).

c) Vé thai dé:

- Thé hién y thirc sir dung Al mét cach cé trach nhiém, tuan tha quy dinh va bo vé quyén
riéng tuw.

- Co6 thai d6 cha dong, than trong khi str dung va danh gia théng tin do Al tao ra.

Chu dong cap nhat va thich (rng v&i sy phat trién cla cbng nghé Al trong hoc tap va cbng
viéc.

2. Noi dung cua bai:
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Thei gian: gi® (h)

TT N6i dung chi tiét Ly Thwc hanh, thao | Kiém
thuyét luan, bai tap tra
1 Téng quan vé Al 0.25 0.5
1.1 Khai niém
1.2 Phan loai
1.3 Nguyén ly hoat dong ciia GenAl
1.4 Vai trd ctia Al trong cudc séng
1.5 Phan tich SWOT dbi v&i GenAl
1.6 Con nguoi va Al
2 Al va van deé trach nhiém, dao dirc vardiro | 0.25 0.5
2.1 Trach nhiém va tuan tha phap luat trong ky
nguyén Al
2.2 Dao dirc va Quyén riéng tw
2.3 Cac rui ro ky thuat va bao mat
3 Str dung GenAl 1.25 6
3.1 Thiét lap, cai dat
3.1.1 | Tao tai khoan va dang nhap
3.1.2 | Thiét lap chung
3.2 Tao prompt hiéu qua
3.2.1 | Khai niém Prompt
3.2.2 | CAu truc chung ctia Prompt
3.2.3 | Nhirng bién thé Prompt
3.3 S dung mot s GenAl phd bién
3.3.1 | Search Generative Experience (SGE)
3.3.2 | ChatGPT
3.3.3 | NotebookLM
3.3.4 | Nano Banana 2
3.3.5 |Lyria3
34 Céa nhan hoa Al
4 Danh gia két qua do Al tao ra 0.25 1
4.1 Tham dinh ndi dung
4.2 Nhan dién théng tin sai Iéch
4.3 Nguyén tac an toan
4.4 Rui ro lam dung
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BAI 5. SANG TAO NOI DUNG SO
Thoi gian: 31 gi& (LT: 05h, TH: 26h)
1. Muc tiéu cua bai:
Hoc xong bai nay, sinh vién cé kha nang:
a) Vé kién thirc
- Trinh bay dworc céc loai ndi dung sb (van ban, bang tinh, trinh chiéu, da phuwong tién).
- Giai thich dwoc nguyén tic xay dung va trinh bay néi dung sé.
- Phan tich dwoc quy trinh tao lap, lwu trir va phan phdi san phadm sé trén méi truéng sb.
- So sanh dwoc cac dinh dang di¥ liéu, hinh anh, am thanh va video.
- Nhan dién dwoc yéu ciu vé ban quyén, trich dan nguén va st dung Al trong tao ndi dung

b) Vé ky nang

- Tao va dinh dang dwoc van ban sb theo chuan trinh bay, cé chén va té chirc ndi dung
hop ly.

- Tao va x¥ ly dwoc di¥ liéu trong bang tinh d& phuc vu tinh toan va phan tich co ban.

- Thiét ké va trinh bay dworc bai trinh chiéu rd rang, truc quan va logic.

- Tao va chinh stra dwoc ndi dung da phwong tién (hinh anh, am thanh, video) phu hop
muc dich s dung.

- Lwa chon va st dung dinh dang phu hop khi lwu trir va chia sé ndi dung sé.

- St dung cong cu sb va Al dé hé tro tao ndi dung va diéu chinh két qua dau ra.

c) Vé thai d6

- Lwa chon cdng cu va hinh thic thé hién noi dung phu hgp muc tiéu.

- T6 chirc va hoan thién san phadm ndi dung sb ré rang, chinh xac.

- Kiém tra, danh gia va diéu chinh sadn pham trwéc khi chia sé.

- Tuan tha quy dinh vé ban quyén va trich dan ngudn.

- St dung Al dung muc dich va chiu trach nhiém vé noi dung tao ra.

2. Noi dung cua bai:

1T N&i dung chi tiét Théi gian: gio (h)
Ly thuyét | Thuwc hanh, thdo | Kiém tra
luan, bai tap
1 Phat trién néi dung van ban sé6 1.5 6.0
1.1 Binh dang van ban sb
1.2 Cheén céac dbi twong vao van ban
1.3 Tham chiéu va trich dan trong v&n ban
1.4 Trén thw va phan phdi van ban
15 Yng dung Al trong soan thdo van ban
2 Tao va xtr ly bang tinh dir liéu 1.5 8.0
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2.1 Nhap va chinh stra di¥ liéu
2.2 Dinh dang di¥ liéu bang tinh
2.3 X& ly va phan tich di liéu
24 Phan phdi va bado mat bang tinh
2.5 ng dung Al trong x& ly di¥ liéu bang
tinh
3 Thiét ké bai trinh chiéu s6 1.0 6.0
3.1 Nguyén téc thiét ké bai trinh chiéu
3.2 Tao bai trinh chiéu co ban
3.3 Hiéu (ng va trinh chiéu
3.4 Phan phéi bai trinh chiéu
3.5 ng dung Al trong thiét ké trinh chiéu
4 Tao ndi dung da phwong tién 1.0 6.0
4.1 Tao hinh anh sb
4.2 Tao ndi dung &m thanh
4.3 Tao nbi dung video
4.4 ng dung Al trong tao ndi dung da
phwong tién

KIEM TRA BPINH KY: 1 gio»

THI KET THUC MON HOC/HUONG DAN VA BDANH GIA BAI TAP LON

IV. Diéu kién thwc hién mén hoc

1. Phong hoc chuyén mén héa

- Phong may c6 két ndi Internet, dwoc trang bi hé thdng dén du anh sang va may diéu
hoa.

- Ban, ghé sinh vién, may tinh sé lwong theo tiéu chuén quy dinh I&p hoc thue hanh.

- Ban ghé giang vién, bang, but bang.

2. Trang thiét bi may méc

- May tinh c6 cu hinh phu hop, cai hé diéu hanh Windows, Microsoft Office (Microsoft
Word, Microsoft Excel, Microsoft PowerPoint), phAn mém tién ich.

- May chiéu, may in, wifi, cadp mang (RJ45); loa.

- Thiét bi sbé trong truyén théng, vién théng (néu co).

3. Hoc liéu, dung cu, nguyén vat liéu

- Chwong trinh dao tao mén hoc nang lyc sb.

- Géi hoc liéu bao gébm: video bai gidng, slide bai gidng trén I&p, bai tap thwe hanh, ngan
hang cau hai, dé kiém tra thwc hanh.
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- MAu va quy dinh sir dung bai tap I&n/e-Portfolio (dung cho trwdng khong td chirc thi két
thuc moén hoc).
- Tai liéu tham khao va hwéng dan giang day mén hoc.

4. Cac diéu kién khac

Khuyén khich cac co s gido duc nghé nghiép trang bi cac diéu kién can thiét dé té chirc
gidng day mén hoc theo hinh thire tryc tuyén, bao gom:

- Hé théng quan ly hoc tap (Learning Management System - LMS).

- May tinh c6 két ndi Internet va cdu hinh phu hop dé thiét ké, bién tap va sb héa hoc liéu.

- Céac nén tang truc tuyén hd tro xay dwng bai gidng sb, thiét ké slide, tao ndi dung twong
tac va quan ly Iép hoc trwc tuyén. Cac cong cu irng dung Al hé tro' xay dwng hoc liéu nhuw tao bai
thuyét trinh, tao hinh anh minh hoa, 16ng tiéng tw ddng, bién tap video va hd tro' phat trién noi
dung sb phuc vu gidng day nhw Canva/Canva Al, ChatGPT, Gemini, Google Al Studio, Invideo,
Grok Al, Pixverse Al.

V. Néi dung va phwong phap danh gia

Viéc danh gia két qua hoc tap cla sinh vién duwoc thwe hién theo quy dinh tai Thong tw
04/2022/TT-BLDTBXH ngay 30/3/2022 clia B6 trwdng Bo Lao dong - Thwong binh - Xa hoi quy
dinh Viéc tb chirc dao tao trinh dd trung cép, trinh dd cao dang theo nién ché hoac theo phwong
thire tich luy mé dun hoac tin chi.

1. Noi dung

Kién thirc: dwoc danh gia bang hinh thirc trdc nghiém trén hé théng LMS hoéc tich hop
trong cac bai kiém tra dinh ky theo cac ndi dung sau:

- Khai niém, vai trd cGa ndng lwc sb, cong dan sb va ing dung cdng nghé sb trong hoc
tap, doi sdng va cong viéc;

- Nguyén ly co ban va cach s dung thiét bi s6, phan mém, nén tang sbé va tri tué nhan

tao;

- Nguyén téc khai thac, danh gia, quan ly di liéu va thong tin trén mai trwdng sé;

- Cac phuwong tién va nguyén tac giao tiép, hop tac, chia sé thong tin va ndi dung trén moi
trwong sb;

- Cac van dé vé an toan théng tin, quyén riéng tw, ban quyén sb, dao dirc sbé va rdi ro
trong mai trworng sé va khi st dung Al;

- Kién thtrc va quy trinh tao 1ap, s dung va phan phéi néi dung sé (van ban, bang tinh,
trinh chiéu, da phwong tién).

Ky nang: dwoc danh gia théng qua bai kiém tra dinh ky ho&c thuéng xuyén truc tiép hodc
gian tiép (trén hé théng LMS) théng qua trinh tw thwc hién va san phadm yéu cau tir gidng vién:

- Tim kiém, danh gia, t& chirc va quan ly di liéu, théng tin sb;

- S dung thiét bi sb, phan mém va nén tang sb; x& ly mot sb sw cb k§ thuat co ban va

bao dam an toan théng tin;
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- Giao tiép, chia sé thdng tin va hop tac 1am viéc trén méi trudng sd béng cac céng cu va
nén tang phu hop;

- St dung céac hé thdng Al trong hoc tap va cong viéc; xay dwng prompt co’ ban va danh
gia két qua do Al tao ra;

- Tao lap va phat trién noéi dung sbé (van ban, bang tinh, trinh chiéu, da phwong tién) va
van dung vao hoc tap, dinh hwéng nghé nghiép;

- S& dung e-portfolio dé thé hién, lwu trir qua trinh hoc tap va buédc dau xay dung thuwong
hiéu ca nhan.

Nang Iwe tw chi va trach nhiém: dwoc danh gia bang phwong phap quan sat cé bang
kiém, dat cac yéu cau:

- Dam bao thoi gian hoc tap, chu déng trong qua trinh hoc tap va thiwc hién nhiém vuy;

- C6y thirc tuan tha quy dinh phap luat, bao vé dir liéu ca nhan, quyén riéng tw va ban
quyén so;

- Co6 thai dd van minh, trach nhiém khi giao tiép, hop tac va chia sé théng tin trén moi
trwong sb;

- Coy thirc bdo d&m an toan thong tin, st dung céng nghé sb va Al mét cach phu hop, c6
trach nhiém;

- Cé tinh than lam viéc doc lap, lam viéc nhém; can than, chinh xac va chiu trach nhiém

v&i sdn pham duoc giao.

2. Phuwong phap

- Kiém tra thwdng xuyén: duwoc thwe hién truc tiép hodc gian tiép (trén hé théng LMS)
thédng qua céc cau hai trdc nghiém vé kién thirc lién quan hodc cac bai danh gia ky nang trong
khodng thoi gian phu hop. Sé bai kiém tra thwdng xuyén téi thidu 1a 03 bai.

- Kiém tra dinh ky: 02 bai dwoc thuc hién bang dé kiém tra tich hop (kién thirc va nang
lwc hoan thién sé&n phadm) cé tiéu chi danh gia. Tdng diém cla dé thi c6 thé trén thang diém 10
hoac thang diém 100 la tich hop cGa ca ndi dung ly thuyét va ky nang. Thoi gian cho 1 dé thi 1a
60 phat.

- Thi két thic mén hoc: Tuy vao diéu kién, nha trwong c6 thé Iwa chon 1 trong 2 hinh thire
danh gia sau:

e Bai thi két thuc mén hoc tich hop kién thirc va nang lwc hoan thién san pham, thoi gian
bai thi ti thiéu 60 phut (khdng thudc théi gian trong chwong trinh dao tao 75h).

e Danh gia bang bai tap I&n: San pham danh gia 1a mét e-Portfolio cé nhiéu dir liéu sbé thé
hién qua trinh va két qua hoc tap mdn hoc Nang lwc sé lwu theo dang ban in, file pdf, file video...,
theo céc tiéu chi danh gia dwoc thdng bao cu thé cho sinh vién tr dau khéa hoc.

VI. Hwéng dan thwe hién mén hoc

1. Pham vi ap dung moén hoc
Chuwong trinh dao tao mén hoc dwoc sir dung dé gidng day cho trinh d Cao dang bao gdm
75 gio (ly thuyét, thwe hanh va kiém tra).
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2. Hwéng dan vé phwong phap giang day, hoc tap mén hoc

- Dé6i voi giang vién:

e Giang vién can cr vao ndi dung tirng bai hoc va huéng dan chuong trinh dao tao dé té
chirc gidng day phu hop; déng thdi hwéng dan, hé tro sinh vién trong qua trinh tw hoc, tw nghién
clru va thwe hién cac nhiém vu hoc tap.

e S dung théng nhét goi hoc liéu cia moén hoc da dwoc xay dwng, bao gém: video bai
giang truc tuyén, slide bai gidng trén |&p, bai tap thwe hanh (lab), ngan hang cau héi trac nghiém,
dé bai kiém tra thwe hanh va huwéng dan trién khai bai tap Ién/e-portfolio.

e T chire day hoc theo phwong thirc két hop (blended learning), trong dé sinh vién duoc
yéu cau hoc truéc théng qua video va hoc liéu tric tuyén, thoi gian trén 1&p tap trung vao thao
luan, hwéng dan thwe hanh, gidi quyét van dé va hd tro' ca nhan hoa viéc hoc.

e Khai thac hiéu qua hé théng LMS trong viéc giao nhiém vu, theo ddi tién d6 hoc tap, t6
chirc kiém tra — danh gia va hé tro twong tac gitra gidng vién va sinh vién.

e Huwdéng dan sinh vién thuc hién bai tap I&n/e-portfolio xuyén subét mén hoc, bao gébm viéc
tao lap, cap nhat va hoan thién sdn pham theo tirng giai doan hoc tap.

e Cung cép théng tin cho sinh vién vé cau tric mén hoc, muc tiéu hoc tap, phwong phap
gidng day va hinh thirc kiém tra — danh gia ngay tr dau khoa hoc; trong dé néi dung nay dwoc
trién khai cu thé trong Bai 1 cia mén hoc.

- D6i v&i sinh vién:

e Dam bao thoi gian hoc tap theo quy dinh; thyc hién day dd cac hoat dong hoc tap trén
|&p va trén hé théng LMS.

e Chu déng nghién ciru hoc liéu trwde khi 1én 16p, bao gdm video bai gidng, tai liéu va bai
tap theo hwéng dan; chuan bi ndi dung thao luan va cac nhiém vu hoc tap duoc giao.

e Tich cwc tham gia cac hoat ddng hoc tap trén I&p nhw thao luan, thwc hanh, trinh bay va
lam viéc nhém nham cling cb kién thirc va phat trién k§y nang.

e Thuc hién day du cac bai tap thwc hanh (lab), bai kiém tra va nhiém vu hoc tap trén LMS
theo yéu cau cla giang vién.

e Xay dwng va phat trién e-portfolio ca nhan xuyén suét mén hoc; thwc hién viéc cap nhat,
hoan thién san pham hoc tap theo tirng ndi dung va giai doan.

e Chu dong trao dbi véi gidng vién va cac thanh vién trong nhém trong qua trinh hoc tap; tw
danh gia va diéu chinh qua trinh hoc tap cia ban than.

e Thuc hién cac hoat dong thwc hanh, trai nghiém (néu cé) tai co s& dao tao hodc doanh
nghiép phu hop véi diéu kién trang thiét bi va ndi dung mén hoc.

3. Nhirng trong tam can cha y
- Mén hoc Nang lwc sb dugc thiét ké theo dinh hwdng phét trién nang lwe, khuyén khich
cac hinh thire hoc tap chi dong, hoc tap theo dw an va hoc tap két hop (blended learning) gitra
trc tiép va trwc tuyén nham nang cao hiéu qua hoc tap. Tuy theo diéu kién thuc té vé co s&
vat chat, ha tang cong nghé va doi ngii gidng vién, co s& dao tao co thé lwa chon hinh thivrc to
chtre trién khai phu hop.
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- Viéc td chirc gidng day can khai thac hiéu qua géi hoc liéu ctia mén hoc, bao gém hoc
liéu trwe tuyén, bai giang trén 16p, bai tap thuc hanh, hé théng cau héi danh gia va huéng dan
e-portfolio; ddng théi bao ddm sw thdng nhat véi muc tiéu, ndi dung va phwong phap danh gia
da quy dinh tai Muc V.

- Co s& dao tao cé thé diéu chinh, lwa chon va sép xép néi dung gidng day cho phu hop
véi dbi twong ngudi hoc va diéu kién trién khai, nhwng can bao dam khong lam thay ddi cac
yéu cau cbt 16i vé nang lwc dau ra ciia mdn hoc.

- Noi dung gi®i thieu mén hoc, phwong phap hoc tap va huwéng dan trién khai e-portfolio
dwoc tich hop trong Bai 1; gidng vién can td chire trién khai day da va hiéu qua nodi dung nay dé
bao d&m sinh vién ndm ré yéu cau va dinh hwéng hoc tap ngay tr dau khéa hoc.
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xuéat ban Théng tin va Truyén thong.

29.Nguyén Quang Vinh. (2026). Excel (rng dung vén phong — Ttr co bdn dén néng cao. Nha
xuét ban Théng tin va Truyén thong.
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https://helpdesk.ctu.edu.vn/assets/website/KynangNhandienPhongchongLuadaoTructuyen.pdf
https://mic.mediacdn.vn/639352410187198464/2024/2/22/cam-nang-an-toan-truc-tuyen-17085733585271416842326.pdf
https://mic.mediacdn.vn/639352410187198464/2024/2/22/cam-nang-an-toan-truc-tuyen-17085733585271416842326.pdf
https://datareportal.com/reports/digital-2026-vietnam
https://datareportal.com/reports/digital-2026-vietnam
https://doi.org/10.2760/115376

30.Nguyén Quang Vinh, & Nguy&n Thé Thanh. (2024). PowerPoint (rng dung vén phong —
Quy trinh thiét ké slide chuyén nghiép tir A~X. Nha xuét ban Thong tin va Truyén thong.

31.Nguyén Son Hai (Ed.). (2021). Gigo trinh tin hoc vdn phong. Nha xuét ban Théng tin va
Truyén théng.

32.Nguyén Van Ba. (2023). Gigo trinh ky ndng str dung céng nghé théng tin co’ ban. Nha
xuét ban Dai hoc Québc gia Ha Noi.

33.Quéc  hdi.  (2018). Luat s6  24/2018/QH14: Luat An ninh  mang.
https://thuvienphapluat.vn/van-ban/Cong-nghe-thong-tin/Luat-an-ninh-mang-2018-351416.aspx

34.Québc hoi. (2023). Luéat Cén cuoe.
https://vanban.chinhphu.vn/?pageid=27160&docid=209628&classid=1&typegroupid=3
35.Qubc hoi. (2023). Luét Giao dich dién ter.

https://vanban.chinhphu.vn/?pageid=27160&docid=208421

36.Rathbone, A. (2022). Windows 11 for dummies. John Wiley & Sons.

37.S& Théng tin va Truyén théng Thanh phé H6 Chi Minh. (2023). Tai liéu hudng dan ky
néng khai thac, str dung va danh gia théng tin trén méi trurong mang. Nha xuét ban Thong tin va

Truyén théng.

38.Thu twéng Chinh pha. (2020). Quyét dinh s6 749/QD-TTg phé duyét Chuong trinh chuyén
dbéi sé quéc gia dén ndm 2025, dinh hudng dén ndm 2030. https://congbao.chinhphu.vn/van-
ban/quyet-dinh-so-749-qd-ttg-31450/31409.htm

39.Tha twéng Chinh pha. (2021). Quyét dinh sé 942/QB-TTg: Chién luoc phét trién Chinh
phu sé giai doan 2021-2025, dinh huwong dén nam 2030.
https://vanban.chinhphu.vn/?pageid=27160&docid=203403

40.Tha twéng Chinh phi. (2021). Quyét dinh sbé 2222/QP-TTg ban hanh Chuong trinh
chuyén dbi sé trong gido duc nghé nghiép dén ndm 2025 va dinh huéng dén nam 2030.
https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=204888

41.Tdng cuc Gido duc nghé nghiép. (2020). Tai liéu day, hoc tin hoc (Chuong trinh dao tao

trinh d6 cao dang). Nha xuét ban Xay dwng & Nha xuét ban Lao ddng — X& hoi.

42.Tran Dai Vi. (2022). Ky nédng giao tiép va lam viéc nhém trong thoi dai s6. Nha xuét ban
Dai hoc Quéc gia Ha Nbi.

43.UNESCO Institute for Statistics. (2018). A global framework of reference on digital literacy
Skills for indicator 4.4.2. UNESCO. https://unesdoc.unesco.org/ark:/48223/pf0000265403

44V Xuan Hung. (2026). Lam chd Al trong gido duc: Tir ly thuyét dén thuc hanh. Nha xuét
ban Coéng Thuong.
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https://thuvienphapluat.vn/van-ban/Cong-nghe-thong-tin/Luat-an-ninh-mang-2018-351416.aspx
https://vanban.chinhphu.vn/?pageid=27160&docid=209628&classid=1&typegroupid=3
https://vanban.chinhphu.vn/?pageid=27160&docid=208421
https://congbao.chinhphu.vn/van-ban/quyet-dinh-so-749-qd-ttg-31450/31409.htm
https://congbao.chinhphu.vn/van-ban/quyet-dinh-so-749-qd-ttg-31450/31409.htm
https://vanban.chinhphu.vn/?pageid=27160&docid=203403
https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=204888
https://unesdoc.unesco.org/ark:/48223/pf0000265403

5. Ghi chu va giai thich

M6n hoc Nang luc sbé dwoc xay dwng dé té chire gidng day cho dbi twong sinh vién trinh d6
cao dang trong hé théng giao duc nghé nghiép, nham trang bi cac nang lwc can thiét cho hoc tap,
lam viéc va thich &ng v&i bbi canh chuyén dbi sb.

Chuwong trinh mén hoc duoc thiét ké theo hwéng tiép can cac khung nang luc sbé quéc té,
tiéu biéu nhw Khung nang lwc sé ctia UNESCO va Khung nang lwc sb chau Au (DigComp), déng
thdi bao ddm phu hop vai diéu kién thuwc tién cha Viét Nam.

Dac biét, phién ban chinh stra nay dwoc ra soat va hoan thién trén co sé bam sat Théng tw
s6 02/2025/TT-BGDDT ngay 24/01/2025 cta Boé Giao duc va Dao tao ban hanh Khung ning
Iwc s6 cho ngw®i hoc. Noi dung mén hoc dwoc cAu trdc theo cac nhom nang lyc cot 16i, twong
thich v&i cac mién nang luc sb trong Thong tw, bao gdm: khai thac dir liéu va théng tin; st dung
thiét bi va phan mém sd; giao tiép va hop tac trén méi trwdng sé; an toan sb; sang tao ndi dung
sb va irng dung tri tué nhan tao.

Bén canh d6, mén hoc gép phan thuyc hién cac dinh hwéng Ién ctia Chinh pha vé chuyén déi
sb, dac biét theo Quyét dinh s6 2222/QD-TTg vé Chwong trinh chuyén déi sb trong gido duc nghé
nghiép giai doan 2021-2025, dinh huwéng dén nam 2030, hwdng téi viéc hinh thanh va phat trién
nang luc s6 cho ngudi hoc dap tng yéu cau cla thj trwdng lao déng trong thoi ky sb hoa.
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MUC B. HUONG DAN TO CHUC GIANG DAY CHUONG TRINH MON HOC NANG LUC SO - TRINH PO CAO PANG

Noi dung chinh

Tai nguyén online

Tai nguyén trén I&p

Tai liéu tham khao

BAI MO PAU

Théi gian: 06h (LT: 02h, TH:

04h)

1. Gi&i thiéu Mon hoc Nang

Iwc s6

1.1. Téng quan vé Mdn hoc
Nang luc sb

1.2. Gi¢i thiéu va hwéng dan
e-Portfolio

2. Hiéu biét vé ning lwc sé

2.1. Nang luc sb

2.2. Cong dan sb

2.3. Phat trién ban than va

phat trién nghé nghiép

Bai MD
- Bai online
- Quiz

- Bai MD - Slide trén 16p 1
-BaiMD-Lab 1 (1.1 va
1.2)

https://www.youtube.com/watch?v=ZK9K a0fg5o

- Bai MD - Slide trén 16p 1
-BaiMP - Lab 1 (1.3, 1.4,
1.5)

- Bai MD - Slide trén 16p 2
- Bai tap 16n

- Bai MD - Slide trén 16p 3
- Bai MD - Lab 2
- Bai tap Ion

1. Ban Chép hanh Trung wong Dang Cong san Viét Nam. (2024,
December 22). Nghi quyét sé 57-NQ/TW vé phét trién khoa hoc,
céng nghé, déi méi sang tao va chuyén déi sé quéc gia. B6 Chinh
tri.

2. DataReportal. (2026). Digital 2026: Vietnam.
https://datareportal.com/reports/digital-2026-vietnam

3. European Commission. (2022). The Digital Competence
Framework for Citizens (DigComp 2.2). Publications Office of the
European Union. https://doi.org/10.2760/115376

4. B6 Gigo duc va Pao tao. (2025). Khung néng luc sé cho ngudi
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https://www.youtube.com/watch?v=ZK9K_a0fq5o

hoc. https:/ftita.edu.vn/wp-content/uploads/2026/01/0.2025.Thong-
tu-02.-Quy-dinh-khung-nang-luc-so-cho-nguoi-hoc.pdf

5. Tha twéng Chinh pha. (2020). Quyét dinh s6 749/QB-TTg ngay
03 thang 6 ndm 2020 phé duyét Chuong trinh Chuyén déi sé quéc
gia dén ndm 2025, dinh huéng dén ndm 2030.
https://congbao.chinhphu.vn/van-ban/quyet-dinh-so-749-qd-ttg-
31450/31409.htm

6. Tran Dai Vi. (2022). Ky ndng giao tiép va lam viéc nhém trong
thoi dai sé. Nha xuat ban Dai hoc Québc gia Ha Noi.

7. Hoang Brc Bao. (2023). Ky ndng mém (Soft skills): B6 cdm nang
ky ndng danh cho sinh vién va nguoi di lam. Nha xuét ban Pai hoc
Hué.

BAI 1. KHAI THAC D LIEU VA THONG TIN
Théi gian: 04h (LT: 01h, TH: 03h)

1. Téng quan vé dir liéu va
théng tin s6

2. Duyét, tim kiém va loc
dir liéu, théng tin

2.1. Xac dinh nhu cau théng

tin

2.2. K§ nang tim kiém théng

tin trén Internet

2.3. Loc va Iya chon thong

tin

Bai 1
- Video
- Inforgraphic

- Quiz

- Bai 1 - Slide trén I6p
-Bai1-Lab 1.1
-Bai1-Lab1.2

- Bai tap I6n

1. Nguyé&n Coéng Khanh (Cha bién), Tran Thi Thu Ha, L& Quang
Huy. (2022). Tin hoc dai cwong (trng dung CNTT trong hoc tép va
nghién ctru). Nha xuét ban Dai hoc Quéc gia Ha Noi.

2. S& Théng tin va Truyén théng Thanh phé H6 Chi Minh. (2023).
Tai lidu huéng dén ky ndng khai thac, str dung va danh gia théng tin
trén moi truong mang. Nha xuét ban Thang tin va Truyén théng.

3. Nguyén Minh Tuén (cha bién), (2021). Ky ndng tim kiém, déanh
gia va xw ly théng tin trong méi trirong sé. Nha xuét ban Dai hoc
Quéc gia Ha Noi.

4. B6 Thoéng tin va Truyén théng (MIC). (2022). Khung ky ndng s
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3. banh gia dir liéu, théng
tin va ndi dung sé

3.1. Vi sao can danh gia
théng tin?

3.2. Cac tiéu chi danh gia
thong tin

4. Quan ly div liéu, théng

tin va ndi dung sé

4.1. Nguyén tac quan ly
thong tin

4.2. TS chire va lwu triv div
liéu

4.3. Cong cu quan ly théng
tin

co ban cho céng dan sé Viét Nam. Nha xuét ban Théng tin va
Truyén théng.

5. Nguyén Son Hai (Cha bién). (2021). Gido trinh Tin hoc vén
phong. Nha xuét ban Théng tin va Truyén thong.

6. Nguyén Van Ba. (2023). Gigo trinh Ky ndng st dung céng nghé
théng tin co ban. Nha xuét ban Pai hoc Quéc gia Ha Noi

7. L& Minh Hoang. (2022). Ky ndng sé va tmg dung céng nghé
théng tin. Nha xuét ban Gido duc Viét Nam.

BAI 2. S’ DUNG PHAN MEM, THIET Bl SO VA AN TOAN SO
Thoi gian: 06h (LT: 02h, TH: 04h)

1. Str dung thiét bi va phan
mém

1.1. Khai niém, phan loai

1.2. Hé diéu hanh, trinh diéu
khién thiét bj (driver) va

firmware

1.3. S dung mét sb phan
mém ng dung

Bai 2

- Video

- Inforgraphic
- Quiz

- Bai 2 - Slide trén I6p
-Bai2-Lab 2.1
- Bai tap I6n

https://support.microsoft.com/vi-vn

Xem thém
http://www.youtube.com/watch?v=- 11JZ2vvgQ
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https://support.microsoft.com/vi-vn
http://www.youtube.com/watch?v=-_1IJZ2vvgQ
http://www.youtube.com/watch?v=-_1IJZ2vvgQ
http://www.youtube.com/watch?v=-_1IJZ2vvgQ

2. Quan tri thiét bi va phan
mém

2.1. Quan trj thiét bi

2.2. Quan tri phan mém

Andy Rathbone.(2022 ). Windows 11 For Dummies. John Wiley &
Sons

3. Xt ly sw c6 trén thiét bi

va phan mém

Xem thém
http://www.youtube.com/watch?v=7qER4 pkjOO0

http://www.youtube.com/watch?v=XfugGGA1lbc

3.1. X ly sw cb trén thiét b

3.2. X ly sw c6 phan mém

4. An toan s6

Xem thém
http://www.youtube.com/watch?v=N9UcvYp30Omg

4.1. Bao mat trén thiét bj va

phan mém

4.2. Str dung phan mém diét

virus

4.3. Chia sé va str dung
théng tin an toan

Xem thém
http://www.youtube.com/watch?v=cYjvwm3NmQY
http://www.youtube.com/watch?v=2HAXm0006D0

4.4. An toan thong tin trong
bbi canh bung nd Al

4.5. Phong chéng t6i pham
trén méi truéng sb

5. Dinh danh va ban quyén
s6

1. Cuc an toan théng tin, B& Thong tin va Truyén théng. (2024).
C4am nang An toan truc tuyén.

2. Cuyc an toan théng tin, B6 Théng tin va Truyén théng. (2024). Ky
ndng nhén dién va phong chéng Itra dao truc tuyén

3. CFC Viét Nam (2022). Cdm nang Céng dén sé van minh. Nha

xuat ban Thanh nién.

Xem thém

http://www.youtube.com/watch?v=7I-USHUcris

25


http://www.youtube.com/watch?v=7qER4_pkjO0
http://www.youtube.com/watch?v=XfuqGGA1Ibc
http://www.youtube.com/watch?v=N9UcvYp3Omg
http://www.youtube.com/watch?v=2HAXm0o06D0
http://www.youtube.com/watch?v=2HAXm0o06D0
http://www.youtube.com/watch?v=2HAXm0o06D0
http://www.youtube.com/watch?v=2HAXm0o06D0
http://www.youtube.com/watch?v=RF7GJYnP3IE
http://www.youtube.com/watch?v=RF7GJYnP3IE
http://www.youtube.com/watch?v=RF7GJYnP3IE

5.1. Tao lap va quan ly danh
tinh s, hién dién s

5.2. D{¥ liéu ca nhan va
quyén riéng tw

5.3. Ban quyén sb

6. Bao vé méi trwong, an

sinh sé

6.1. Bao vé méi trwdng

6.2. Bdo vé an sinh s

http://www.youtube.com/watch?v=RF7GJYnP3IE

1. Quéc hoi. (2023). Luat Giao dich dién tir 2023

2. Quéc hoi. (2023). Luat can cwédc 2023

3. Chinh phu. (2023). Nghi dinh 17/2023/ND-CP Quy dinh chi tiét
mot sb diéu va bién phap thi hanh Luat S& hivu tri tué vé quyén tac
gia, quyén lién quan

BAI 3. GIAO TIEP VA HOP TAC TREN MOI TRUONG SO
Thoi gian: 16h (LT: 03h, TH: 13h)

1. Twong tac trén moi
trwong so

1.1. Twong tac théng qua
coéng nghé sb

1.2. Nghi thirc sb

2. Chia sé thong tin va néi

dung trén mai trwong s6

2.1. Giéi thiéu vé chia sé
thong tin va ndi dung trén

maéi truéng s6

2.2. Chia sé théng tin va ndi

dung trén méi trwong sbé

Bai 3

- Video

- Inforgraphic
-Quiz 1,2, 3

- Bai 3 - Slide trén I6p 1
-Ba&i3-Lab3.1.1-3.1.3
- Bai tap 16n

- Bai 3 - Slide trén Iop 2
-Bai3-Lab 3.2.1-3.2.5
- Bai tap lon

1. Bd Gido duc va Dao tao. (2025). Théng tw sb 02/2025/TT-
BGDDT: Quy dinh khung néng Iuc sb cho nguoi hoc.

2. European Commission. (2022). DigComp 2.2: The Digital
Competence Framework for Citizens — With new examples of
knowledge, skills and attitudes. Publications Office of the European
Union. https://doi.org/10.2760/115376

3. Chinh pha. (2024). Nghj dinh s6 147/2024/NP-CP vé quan ly,
cung cép, str dung dich vu Internet va théng tin trén mang.

4. UNESCO Institute for Statistics. (2018). A global framework of
reference on digital literacy skills for indicator 4.4.2. UNESCO.

5. Quéc hoi. (2018). Luét s6 24/2018/QH14: Ludt An ninh mang.
6. BO Thong tin va Truyén théng. (2021). Quyét dinh sb 874/QP-

26


http://www.youtube.com/watch?v=RF7GJYnP3IE
http://www.youtube.com/watch?v=RF7GJYnP3IE
http://www.youtube.com/watch?v=RF7GJYnP3IE
http://www.youtube.com/watch?v=RF7GJYnP3IE

2.3. Trich dan va ghi chu
ngudn thong tin

2.4. Str dung cong nghé sb
thwc hién trach nhiém cong
dan

3. Hop tac lam viéc trén

moi trwong s6

3.1. Gi¢i thiéu chung

3.2. Str dung Email ca nhan

3.3. St dung Calendar - lich
nhac viéc

3.4. Str dung cbng cu hop
trwc tuyén

3.5. Cong tac tao ndi dung sb

- Bai 3 - Slide trén l6p 3
-Bai3-Lab 3.3.1-3.3.5
- Bai tap lon

BTTTT: B6 Quy téc tng xi¥ trén mang x& hoi.

7. Chinh pha. (2023). Nghj dinh s6 13/2023/ND-CP vé bdo vé dir
liéu ca nhan.

8. Tha twéng Chinh pha. (2021). Quyét dinh s6 942/QB-TTg: Chién
luroc phét trién Chinh phd sé giai doan 2021-2025, dinh huéng dén
nam 2030.

9. Google. (2025). Gemini 3 [Mb hinh tri tué nhan tao].
https://gemini.google.com/

10. AVNUC - Giao duc mé. (n.d.). DigComp 3.0 — Khung néang luc
sé chéu Au: Gidi thidu, &p dung va str dung DigComp.
https://giaoducmo.avnuc.vn/index.php/nang-luc-so/digcomp-3-0-
khung-nang-luc-so-chau-au-gioi-thieu-ap-dung-va-su-dung-
digcomp-1637.html

11.

- Microsoft 365: https://www.microsoft.com/microsoft-365

- Google Workspace: https://workspace.google.com

- Zoho Office Suite: https://www.zoho.com/vi/workplace/

- OnlyOffice: https://www.onlyoffice.com

12.

- Gmail Help. https://support.google.com/mail#topic=7065107

- Google Calendar Help.
https://support.google.com/calendar#topic=10509740

- Google Meet Help.
https://support.google.com/meet#topic=14074839

- Google Docs Editors Help.
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https://support.google.com/docs#topic=1382883
- Google Sites Help.
https://support.google.com/sites#topic=7184580

BAI KIEM TRA DINH KY 1
(01 gi®)

Ngan hang cau héi
Ma tran dé kiém tra
1
Pé kiém tra 1

BAI 4. ’'NG DUNG TRi TUE NHAN TAO
Thoi gian: 10 gi® (LT: 02h, TH: 08h)

1. Téng quan vé Al

1.1. Khai niém

1.2. Phan loai

1.3. Nguyén ly hoat dong cua
GenAl

1.4. Vai trd cta Al trong cubc
sbng

Bai 4

- Video

- Inforgraphic
- Quiz

- Bai 4 - Slide trén I6p 1
- Bai 4- Lab 4.1
- Bai tap I6n

1. H6 Tu B&o. (2025). Al va con nguoi. B6 Thong tin va Truyén
théng

2. Vi Xuan Hung (2026). Lam chd Al trong gio duc: tr ly thuyét
dén thuc hanh. Nha xuét ban Cong Thwong.

3. BO Giao duc va Pao tao. (2025). Théng tw 02/2025/TT-BGDDT
ngay 24/01/2025 Quy dinh Khung néng luc sé cho nguoi hoc.
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1.5. Phan tich SWOT déi v&i
GenAl

1.6. Con ngui va Al

2. Al va van dé trach

nhiém, dao dwrc va rui ro

2.1. Trach nhiém va tuan tha
phap luat trong ky nguyén Al

2.2.Pao dirc va Quyén riéng
tw

2.3. Cac rui ro ky thuat va
bao mat

3. Str dung GenAl

3.1. Thiét lap, cai dat

3.2. Tao prompt hiéu qua

3.3. Str dung mot s6 GenAl
phd bién

3.4. Ca nhan hoa Al

4. Panh gia két qua do Al
taora

4.1. Thdm dinh ndi dung

4.2. Nhan dién thong tin sai
léch

4.3. Nguyén tac an toan

4.4. Rairo lam dung

- Bai 4 - Slide trén I6p 2
- Bai 4- Lab 4.2
- Bai tap I6n
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BAI 5. SANG TAO NOI DUNG SO
Thoi gian: 31 gi® (LT: 05h, TH: 26h)

1.Phat trién ndi dung vin
ban sé

1.1 Binh dang van ban sb

1.2 Chén céac déi twong vao

van ban

1.3 Tham chiéu va trich dan

trong van ban

1.4 Tron thw va phan phéi
van ban

1.5 ng dung Al trong soan
thao van ban

2. Tao va xtr ly bang tinh
dir liéu

2.1 Nhap va chinh stra dir
liéu

2.2 Dinh dang di liéu bang
tinh

2.3 Xt ly va phan tich di liéu

2.4 Phan phéi va bao mat
bang tinh

Bai 5

- Video

- Inforgraphic
- Quiz

- Bai 5 - Slide trén Iop 1
- Bai tap lon
-Bai5-Lab 5.1

-Bai5-Lab 5.1.1

-Bai5-Lab5.1.2

-Bai5-Lab5.1.3

-Bai5-Lab5.1.4

-Bai5-Lab5.1.4

- Bai 5 - Slide trén I6p 2
- Bai tap 16n
-Bai5-Lab 5.2

-Bai5-Lab5.2.1

-Bai5-Lab5.2.2

-Bai5-Lab5.2.3

-Bai5-Lab5.24

1. Nguyén Quang Vinh. (2025). Word tmg dung vén phong — Tt co
ban dén néng cao. Nha xuét ban Théng tin va Truyén théng.

2. Nguyén Quang Vinh. (2026). Excel trng dung van phong — Tir co
ban dén néng cao. Nha xuét ban Théng tin va Truyén théng.

3. Nguyén Quang Vinh, & Nguyén Thé Thanh. (2024). PowerPoint
tng dung vén phong — Quy trinh thiét ké slide chuyén nghiép tor A—
X. Nha xuét ban Théng tin va Truyén théng.

4. Nguyén Quang Vinh. (2025). Ung dung Al trong vén phong —
T&ng téc hiéu qué céng viéc. Nha xuét ban Théng tin va Truyén
théng.

5. Nguy&n Hru Phat. (2024). Ky thuat da phuong tién (Quyén 1).
Nha xuét ban Bach khoa Ha Noi.

6. D6 Thi Bac (Chu bién), & D6 Thij Chi. (2025). Gido trinh nhap
mén da phuong tién. Nha xuat ban DPai hoc Thai Nguyén.
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Théng tin chung

T nam 2023, M6 dun Nang Iwc s dwoc xay dwng v&i sy hd tro ctia Chuwong trinh “Doi
m&i Gido duc nghé nghiép tai Viét Nam”, tai tro bdi Bé Hop tac Kinh té va Phat trién Lién bang
Plrc (BMZ), ddng thwe hién bdi Té chirc Hop tac Phat trién Birc (GIZ) va Tng cuc Gido duc
nghé nghiép thuéc B6 Lao ddng thudéc Thuong binh va Xa hdi trwdc day.

Giai doan 2025 - 2026, M6 dun Nang lyc sb6 dwoc cap nhat noi dung, hoan thién bd hoc
liéu sb, té chirc trién khai thi diém theo phuong thirc dao tao két hop va dbi tén thanh Mén
hoc Ning lwe s6. Cac hoat ddng nay duoc hé tro béi “Chuwong trinh Gido duc nghé nghiép
Viét Nam - EU” (TVETII - VETVET) d?‘)ng tai tro bdi Lién minh chau Au (EU), B6 Hop tac Kinh
té va Phat trién Lién bang Birc (BMZ) va B6 Chau Au va Ngoai giao (MEAE), thuc hién bi T
chirc Hop tac Quéc té Pirc (GIZ) va Co quan Hop tac Ky thuat Québc t& Phap (EF) phdi hop
v@&i B6 Giao duc va Dao tao (GDDT) Viét Nam. Dy an TVETII — VETVET déng gop vao qua
trinh chuyén déi xanh va chuyén déi sé ctia nén kinh té, ddm béo cong bang x& héi (“Chuyén
ddi kép cdng bang”). Dw an nang cao kién thirc va ky ndng lam viéc cho lyc lwong lao ddng
dé co viéc lam bén virng va khéi nghiép trong bdi canh giam thiéu bién déi khi hau, chuyén
ddi xanh va chuyén dbi sé tai Viét Nam.

Chwong trinh Déi méi Gido duc nghé nghiép Viét Nam

Phong P043B, Coco Building, sb 14 Thuy Khué, phwdng Tay Ho6, Ha Noi, Viet Nam
T: +84 83 823 98 11

E: office.tvet@giz.de

W: www.tvet-vietham.org/ www.giz.de
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