HUONG DAN TRIEN KHAI CAP NHAT MON HOG 05 - TIN HOGC

LOAI
. SO | BUOI | CHUAN PAU N A X
NOI DUNG s TAILIEU TO CHUPC DAY VA HOC HIET B
- Gl | HoC RA - - - T !
{(LT/TH)
+ Kiém tra may tinh ca nhan dam bao
diéu kién hoc tap (Webcam, tai nghe,
trinh duyét, MS Office, bd g tiéng
+ Gioi thigu mon hoc Toan bo hoc figu cia mon |10
+ Kigm tra thiét bi hoc tap 0 TH " hoo + Tw vén mua may va cai dat phan
+ Gigi thiéu chu tric danh gia, bai tap lon ' mém can thiét (ndu SV chua co may)
+ Gi¢i thiéu mon hoc
+ Huwéng dan cach hoc va lam bai
kiém tra, bai tap lon
BAL T HIEU BIET VE NANG LUC 80 B
i;ttp://clocuments.woridbauk.orglcura
tedien/89697 146819497288 1/pdf10
2725-PUB-Replacement-
PUBLIC.pdf,
FU 3
Sinh vién hieu va hitps://slejournal.springeropen.comit . iy 4k . .
trinh béy duoc  [rackipdif10.1186/s40561-019-0089- {i L}/ muYet’ tg Chg?‘d%,y hQChOﬂI;_ﬂne
1. Lich sl pnhat trién ciia cac cudc cach mang cdng nghiép tong quan vé khai ¥-pdf }nong’c'quva, viaeo af gn::mg, wo_cn el May tinh két
N A o datxe oo . A B} e R . cau héi danh gia da dang tai trén Py .
2. Cong nghé cot 16i cia céch mang cong nghiép lan thir tu niém, tac dong  |nupsumome kpmghodenomelindus LMS noi Internet;
3. Tac dong cla cach mang céng nghigp 4.0 dén mot sé finh 1 LT clia cudc cach  |triesigovernment-public- hé théng

vire cudc sbng
4. Téng quan vé& nang lue sb
5. Nhan bidt xu thé, co héi hoc tap va viéc jam

mang cong nghiép

tn thir 4, chuyén

ddi sb t6i hoc tap,
viéc lam

seclor/education/the-future-of-higher.
gducation-in-a-disruptive-world.html
4,

hitp:fiunctad orgimeetings/es/Presen
tation/cstd2016_p24_Jas-
HeeChang_HL.O_en.pdf.

5.

hitps:fopentexthe. cateachinginadigi
talage/

8. GS Hd Tu Bao, TS. Nguyén Nhat
Quang, HOi dap vé chuyén adi s6.”

'~ Sinh vién thu thap cac néi dung cla
bai hoc d& lam di liéu cho thuc hién
bai tap 16n danh gia két thuc khoa
hoc"

dao tao truc
tuyén
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Thue hanh:

1. Tim kiém va jwa chon tra 1o cau hdi dan huong tr giang
vién vé cac cudc cach mang céng nghiép, cudc cach mang
cong nghiép 1an thir 4 1a gi? tac déng téi hoc tap va viéc lam

Sinh vién mé&
duwoc tai khoan va

Trinh tw thue hanh:

1. Chia nhém trong iép.

2. Tim kiém théng tin lign quan dén 5
ndi dung (GV ¢o6 yéu chu cy thé),

May tinh két

: khai théc tai liéu | May tinh va cau hai dan 3. Nhom thao fuan va théng nhat ndi néin!nte‘met;
saunay. 3 £ 4 ™ hoc tap, nop bai huwéng cla gidng vién dung. he thong
2. Tim kieém thong tin vé ndng luwc s6 (ndng lwc CNTT, néng luc m§u trén’ he théng 4. Trinh bay theo tlrng nhém sinh dao tao truc
truydn théng, niing lwe van hanh thiét bi sé...) dao tao true tuyén vién. tuyén
3. Thue hanh mo tai khodn hoc tp va tham gia hoc, nop bai T 5. Boéng gop, thao luan, phan bién.
trén hé théng dao tao truc tuyén. 6. Giang vién két luan va ra quyét

dinh cubi ciing.
Bai 2: VAN HANH THIET BI 80 VA PHAN MEM 10
1. Gigi thidu thiét bi s6 va phan mém 1 LT Hoc online thong qua video bai giang, |- Hé théng
1.1. Thiét bi s6 Trinh bay va van hoc liéu, cau hoéi danh gia da dang tai |LMS;
1.1.1. Khai niém dung du"o’c khéi . trén LMS - Sinh vién
1.1.2. Phan loal niem thistbi so de |y, 2 11 pidu 4, Luat co may tinh,
- Theo kich thuéce nhén biét, phfan Céng nghé thong tin 2006 smartphone
- Theo muc dich st dung loai dwoc thiét bj ‘ két nbi
- Hé didu hanh 5O trong thue &, internet

1.2. Phan mém va nén tang trirc tuyén

1.2.1. Phan mém hé thdng

- Khai niém, phén loai

- Hé diu hanh: Chay trén may chd, may tram/may ca nhan,
may cam tay... (Windows, Linux, MacOS, i0S, Android, )

- Hé dieu hanh mang: Trén may tinh (Novell Netware, Windows
Server, Linux...), trén thiét bi mang (Router, Switch - Edge0S,
10S..., firewall - FortiOS, Dray0s8S...).

- Phan meém quan tri co & div liéu (SQL Server, mySQL, Oracle

)

- Phan mém nhing (firmware)

- Phan mém hé théng khéc

Phan biét, néu tén
cac phan mém
thuong gép,
nhitng tng dung
clia no trong thuce
té hoc tap va lam
viéc.

1.2.2. Phan mém tng dung

- Khai niém, phan loai

- Mot s6 loal phdn mém thudng gap:

+ Phan mém vén phong: MS office, WPS office (ban midn phi)
Google docs, ..

+ Ph&n mém giai tri: MediaPlayer, Spotify, VLC...

+ Ph&n mém quan ly: MS Team, MS ToDo, Base Wework,
Trello...

+ Ph&n mém mo phéng: CADe-SIMU, EasyEDA, SolidWorks...

1.2.3. Phan mém tién ich

- Phan biét phan mém tién ich va phan mém (rng dung

- Mot s phan mem tién ich thwong gap: Winrar, AntiVirus,
Unikey...

Phan biét, néu tén
cac phan mém
thudng gép va
chire néng chinh
clia no twong Ung
vo1 tirng loai phan
mém ng dung,
ph&n mém tién ich

Phu luc s6 01 Théng tw
09/2013/TT-BTTTT

1.2.4. Nén tang truc tuyén

- Khai niém, phéan loai
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- Phan biét nén tang treec tuyén va phan mém nén tang web
{(webapp)

phan mém, nén
téng truc tuyén va

1.3. Phan mém ma ngudn me 0.5 LT
- Khai niém va van dé ban quyén ddi véi phan mém ma ngudn me Trinh bay duoc
- Uu diém va nhitng han ché cta phan mém ma nguen mo cac déc trung cta
A tiae o . VTR - phan mém ma
Gigi thiéu tng dung van phong ma nguon mdé - OpenQifice naudn mé
2. V&n hanh thiét bi s6 va phin mém
2.1. Quan Iy tap tin, thir muc trén hé dieu hanh Windows 2 TH
- Céch dat tén tap tin, thu muc, cau fric thw muc hop Iy
- S0 dung cong cu File Explorer dé quan Iy tap tin - - hitps./fsupport. microsoit.co
2.1.1, Chon, sao chép, di chuyén tap tin, thu mu Thue hien duge ) 0 Phang thurc
e .?n‘ 0 ° ?p, - COUYER 1ap un, 1y mue viec quan ly tap | o =aormmor a 1= TG hanh ¢ nhan trén may tinh nong P
- Thwe hién v&i chudt va menu . . vivwindows/ir%E1%BB%A . X hanh, moi
e — tin, thu muc mét I . nha trudng. . s
- Thye hién bang phim tat " . R 3-gi%C3%BAD-trong-file- A T 3 sinh vién 1
Y PO cach logic, ph o . - GV lru y méi chire nang can duoc N .
2.1.2. Xéa, khdi phuc tap tin va thu muc o ., explorer-a2d3i3s43-5242- |, AT n L o imay tinh cd
e VS hop véimue dich |2 thwre hién ca véi chudt + menu va voi |, (7 .
- Thye hién véi chudt va menu o0 duna va dé tié 786d-8994- him t5t ket noi
- Thue hién bang phim tat cn 4ng P bObe10aebboaWindowsY P ’ internet
2.1.3. Tim kiém tap tin va thu muc o ersion=Windows 11
- Thue hién véi chudt va menu
- Thure hién bang phim tat
2.2. Quan Iy 8p tin trén cac nén tang lwu triv dam méay
2 TH
{cloud storage)
2.2.1. Dang ky nén tang lwu trlr dam may - Thue hanh ca nhan trén may tinh
- Thue hién doi v&i webapp (phan mém hoat déng trén nén Thuc hién duge  |Google Drive nha trudng. .
. h. L. - - . . % . . Phong thye
tang web) viéc tao tai khoan, |hitps://support.google.com/|- Nha gido huwdng dan cho sinh vién hanh. méi
- Thue hién d6i v&i nativeapp (phan mém cai dat ién thiét bi) kich hoat dich vu  |drive#topic=14940 st dung chirc nang Google Translate |
= P PR - : N O sinh vién 1
2.2.2, Luu trr, truy xuét tap tin Thue hién dwoc trong trinh duyét Chrome dé dich o e .
YT ; YA " AV . % v ., may tinh co
Bong b tap tin trén nhiéu thiet bi viec quan ly, chia trang hwdng dan sang tieng Viét. e
AT két noi
2.2.3. Chia s&, bao mat tap tin seé tap tin trén nen |Dropbox internet
- Thurc hién chia se tap tin tang lwu trlr dam  |hitps:/learn.dropbox.com/ [*Bai tap Ién: Sinh vién luu lai hinh i
- Cac cap d6 han che truy cép tap tin méay mot cach cd anh (chup man hinh) két qua diing ky
2.3. St dung mot s6 phan mém tién ich 1 TH
2.3.1. Phan mém nén, gidi nén tép tin v on Tai phan mém
- Compressed (Zipped) folder (windows) gﬁ;ﬁgjj&yg””g https://7 zip- - Thuc hanh ca nhan trén may tinh  |Phong thue
- Phan mém 7-Zip . ) . vi.updatestar.com/ nha trudng. hanh, mdi
n Py Py nang chinh ctia 3 . T . o
2.3.2. Nen mét thu muc hoac tap tin A 3 N - GV can huéng dan sinh vién sir sinh vién 1
o - cac phan mem . x o ) P .
2.3.3. Giai nén thu muc, tap tin . Huwéng dan dung chirc ndng Google Translate may tinh c6
% v tien ich phuc vu e . . . [ 'Ry
2.3.4. Phan méem diét virus hoc 13D va 1am https://7zip- frong trinh duyét Chrome dé dich két noi
- Windows cefender viBe P vi.updatestar.com/support. |trang hudng dén vé tiéng Viét. internet
- BKAV, Kaspersky. .. e hitml
2.4, Quan Iy phan clmg va phan mém bang Sefting va 5 TH

Control Panel

2.4.1. Bluetooth, may in

- Cai d&t, cau hinh, thiét lap k&t ndi Bluetooth

- Cai dat, cau hinh, két ndi may in cuc bd, may in mang

2.4.2. Man Finh, 8m thanh, théng bao, nguén dién va pin
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- Cai dat, g& cai dat, cai dt lai chwong trinh dieu khién (driver)
thiét bi, phan mém chire nang di kém video card, audio card
(app)

- Thiét 1ap, tinh chinh cac thdng bao, k& hoach str dung ngudn

- Thire hanh ¢ nhan va nhém trén

dién, pin (laptop) trén may tinh ___ ?ﬁgi'” SUPROILMICIOSORt.co méy tinh va thidt uo thztzzor?égnh,

2.4‘,3. Ca nhan hoa’glazo dién may tinh vrwindows/nh%E1%BA% |~ can hudng dan sinh vién su méi sinh

- Tuy chon theo chil & (theme) ADN-%E1%BB%AS.  |ond chuc ndng Google Translate | G B

- Mau sac, font, hinh nen Thue hién du’o‘g % CA%B AL trong trinh duyét Chrm}ne dé dich tinh 6 két

2.4 4. GO cai d&t, thy chinh phan mém viéc quan ly phéan WL trang huéng dan vé tiéng Viét. i internct:

- GO cai dat, cap nhat phan mém bang Control Panel ctrng, phan mém W - GV ¢6 thé chon lua nhitng phan ?&;’; iennlié

- Str dung chuﬂo'nq trinh g& cai dat trong phan mém can go bang cong cu WE1%BA%B7t~ mem phi hop dé trien khai. 6 h tn’y

- Thye hién mét $0 tay chinh: khéi dong cing windows hay ] Setting va Control pc—8e1’56997~9b7en0874--» Két nbi

khéng? C6 tao 16i tat (shortcut) trén desktop hay khong? Thiét Panel fddD-0C312 590515 *Bai tap Ion: Sinh vién luu lai hinh’ bluetooth

12p 1& méc dinh (default app) hay khong?... anh (chup man hinh) la man hinh két wifi RJ451

2.4.5. Mang va ipternet qua thwe hién g&a cac chirc nang tir 10)mé mai

- Thiet 18p ket ndi mang ¢é day (wire), khong day (wireless) cho 2.4.1-2.4.86, de cap nhat vao e- foai) y

may tinh Portfolio e

- Str dung internet bang trinh duyét web (web browser); MS

Edge, Google Chrome...

2.4.6. Bao mat va bdo tri

- Bao mat tai khoan nguoi ding

- Tudng Itra va bao mat mang may tinh

- Bao tri may tinh bang cac céng cu: Automatic Maintenance,

Recovery.

2.5. Hé sinh thai phan mém

2.5.1. Khai niém, phan loai 0.5 LT |- Trinh bay va . i 1R b - - Hé thong

- Theo linh vire, nganh nghé, g dung: Gido duc, Hanh chinh, phan biét duoc ;yérgléité t\(llidcehs;;:géhnzc gg'cmliéu LMS

Doanh nghiép, ... cac hé sinh thai A poad s g mso eaie a0 1= Sinh vién

e — - R R cau hai danh gia da dang tai trén P

- Theo nen tang (Platform): Windows, Linux phan mem; néu LMS c6 may tinh,

- Theo thuong hiéu (Samsung, Apple, Xaomi, ...) duoc cac vi du smartphone

2.5.2, Str dung moét s6 hé sinh thai phan mém (Windows, 1 TH tuong (ng voi

Google, Android, Apple) tirng hé sinh thai . A .

- Dbng bb dir liéu: tap tin, in hé (contact), ich 1am viac, . phé?] mam. - T,h‘r’;? ?a”\htﬁi?g?” va nhom trén ‘hph"'”,g

trén nhiéu thiét bj str dung cling hé sinh thai phan mém va tai - Thwe hién duoc mgi// ci:?an \{%@:‘Z dgn sinh vien sir ;gicsawa;h,

Khoan, V'ﬁfc d(})ndgﬁ‘blgﬂva dung chirc ndng Google Translate  |vién 1 may
e P L chiaseaurlied trong trinh duyét Chrome dé dich tinh c6 két

- Chia sé dir liéu trec tiép gitra cac thiet bj cling hé sinh thai: gitra nhirng thiét bj frang huéng din vé tidng Viét néi internet:

MiShare (Xaomi), AirDrop (Apple), QuickShare (Samsung), ... frong cuing hé sinh o '

thai phan mém.
BAI 3. LAM VIEC TRONG MOI TRUONG 80 15
1. Co ban vé internet va mdi frvdng thie s6 15 LT

1.1, Internet

- Lich str ra doi va s phat trién internet

- Cac dich vy trén Internet

- Céch t6 chirc thong tin trén internet (Domain, Webpage,
Website, Homepage, URL)

-~ Trinh duyét web (Web browser)
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Trinh bay dugc
khai niém, (rng
dung, nhivng gia
tri, st khéc biét
ma internet da
mang lai

- Hé thong
LMS;

- Sinh vién
c6 may tinh,
smariphone
két nbi




1.2, Mdi trudng thye so

1.2.1. Khai niém

- Thire thé va phién bén $6 clia nd

- Sy tien héa otia cac moi trvdng thire s6 (co dién tr, hé thdng
nhing, hé vatly-s6...)

1.2.2. So sanh moi truong lam viéc thire s6 va moi triedrng 1am
viéc truyén théng

- Bac diém clia moi truong lam viéc truyén thdng, wu diém,
han chée

- Péc diém cta moi trudng lam viee sé; wu didm, thach thire

1.2.3. Sy két hop méi trvdng lam viéc thire so va moi trudng
lam viéc truyén théng

- Phan biét duwoc
nhirng khac biét
c6t 161 gitva hai moi
freong lam viéc.

- Xac dinh duge
co hoi, thach thue
frong moi trirding
lam viéc két hop
thire 86 - truyén
théng.

Hd Tu Bao, Nguyén Huy
Diing, Nguy&n Nhat Quang
(2020). Hoi dap vé Chuyén
ddi s6. NXB Bo TTTT, Ha
Noi

Ly thuyét, t& chire day hoc online
thong qua video bai giang, hoc liéu,
cau héi danh gia da déang tai trén
LMS

- Hé théng
LMS;

- Sinh vién
c6 may tinh,
smatiphone
két nbi
internet.

Ly thuyét, to chive day hoc online
thong qua video bai giang, hoc ligu,

P . - F e 2 I N A I
2. Gidi thigu moét s6 nén @ng trwe tuyén 0.5 LT cAu héi danh gia a4 dang 1 trén
LMS
2.1. Mang x& hoi, truyén théng
2.1.1. Zalo, Facebook, Google, Instagram - Lira chon va st - Thire hanh ca nhan trén may tinh.
2.1.2. YouTube, Tiktok dung dwoc cac (GV chon 1-2 nén tang tr@u*c“tuyén dai
2.2. Dich vi va dng dung truc tuyén chirc néng co' ban dién cho tirng finh vyre dé to chirc cho| HE thén
2.2.1. Gidi tri {Spotify, Zings, Apple music, Netflix...) clia nhirng nén sinh vién thure hanh) LMS g
2.2.2. Thuong mai dién tdr (Tiki, Shopee, Grab, Amazon, tang tryc tuyén - Trang chil ctia cac nén .
o e ia . B 4 - Phong
Bestbuy...) 10 TH duwoce gidi thigu.,  [tang tree tuyén (phan mav tinh 6
2.2.3. Hanh chinh (Dich vu céng, Dinh danh dién tr...) support) *Bai tap Ién: Sinh vién luu lai hinh 4 Y P
P - . X R s <, ket ndi
2.3. Hoc tap, lam viéc - Ung dung duoc anh (chup man hinh) [a man hinh két internet
2.3.1. Quan trj cong viéc (Base.vn, Fastwork, Trello, Zalo, céc}nén tang treee qua dang ky, van hanh, tuong
Google...) fuyen trong hoc tac...ctia cétp nén tang trc tuyén tr
2.3.2. Hoi hop (MS Team, Google Meet, Zoom...) tap va lam viéc 2.1-2.3, d& cap nhat vao e-Portiolio
2.3.3. Cong tac xur ly cdng viéc (Office365, Google Space)
3. Véan hoa trén khong gian mang 0.5 LT
3.1. BO qui dc feng xw trén mang x& hol Trinh bay dwocva | Quyét dinh s6 874/0D-  |Ly thuyét, td chire day hoc online - Hé thong
3.2, Chuan murc dao dire x& hoi van dung dang, BTTTT V& viéc ban hanh {théng qua video bai giang, hoc ligu, |LMS;
4. An todn thdng fin va an ninh mang 0.5 LT cau hoi danh gia d& déng tai trén - 8inh vién
4.1, Chia s& va st dung thong tin an toan - Phén bigt duoc 5 . LMS co may tinh,
F Ao h - - — - - PR - Luét an ninh mang
4.2. Tan cong trén khong gian mang va cach phong tranh an toan théng tin i . smariphone
R - Luat an toan thong tin T
va an ninh mang man - Hé thong
- Trinh bay duoe |89 LMS
4.3. Cac k¥ thuat bao vé an toan théng tin. 1 ™ V“E €0 ?.‘3‘,?799“”9 https://antoanthongtin.vn/ta| Thure hanh ¢é nhéan trén méy tinh -‘Fihor}g .
dan doi véi van de may tinh ¢6
. P n-cong-mang L %
an toan thong tin két not
va an ninh mang internet
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BALKIEM TRA 8O 9
Cac ndi dung can kiém tra;

1. Quén Iy, chia sé tap tin trén may tinh ca nhan (local), trén
cac dich vy luu trir dam may (cloud). Pbng bb tap tin gitra cac

+ GV chuén bi d& kiém tra

thiét bi trong cling hé sinh thai phan mém. 4 KT + SV thire hién bai kiém tra theo ca
2. Quan ly, cai dat thiét bi, phan mém nhéan trén may tinh
3. Vén hoa trén khong gian mang
4. Dang ky va khai thac cac nén tang truc tuyén
5. An toan thong tin v& an ninh mang
BAL 4 TAO NQI DUNG 80 30
P - Sy y
1. Tgo van baq (E&'%._‘?;S Word, WPS - Document} - Lwa chon cong ' . ‘ %}hong‘ ‘me}y
1. Dinh dang van ban R P Ly thuyét, 6 chirc day hoc online finh cai dat
] e sz cu phu hop deé tao . . o a ,, )
2. Chén (Insert) cac doi twong vao van ban PRI . théng qua video bai gidng, hoc fiéu, M8 Office
4 i N 2 LT lap va hiéu chinh A poxt e A AN - )
3. Tham chieu, gtri thu (References, Mailings) . L a N cau héi danh gia da déng tai rén va WPS
A AT van ban theo yéu ,
4. Phan phdi van ban 5 ) LMS Office
cau thyc te
- Tim kiém thong
tin, hinh anh trén
Internet theo yéu
Thuc hanh: tao cac loai van ban cau ‘
1. Bai bao ( Column, Dropcap, WrapText, ...) - St¥ dung phan + SV chuén bj treée div lidu tho
2. Bai quang cao ( Picture, WordArt, SmartArt, WarterMark, ...) mém soanﬁthéo + GV hudng dan SV qui trinh tao van
3. Thong béo ( Paragrap, Tab, Builet & Numbering, Table) 8 TH van ban dé tao lap ban va dinh dang vén ban
4. Thu moi ( Tab, Mail merge) va chinh stra cac + SV thuc hanh trén may tinh ca
5. CV xin viéc ( Column, Table, Picture, Symbol, lcon, ...) dang van ban theo nhan dé tao cac van ban theo yéu
6. Bon xin phép ( Paragrap, Tab, ...) yéu cu ciu
...... - Lwa chon, fuu
tr{¥, chia sé va bao
méat thong tin, dir
lieu.
2. Tao bang tinh (M8 Excel, WPS - Spreadsheets) ) R _
1. Nhap liéu Lira chon cong Ly thuyét, t& chirc day hoc online
. A cu va cac ham phu . . AN s
2. Dinh dang dir liéu z . thong qua video bai giang, hoc ligu,
he e via 2 LT hop @é tao bang N DA A
3. X¢ ly dir lidu tinh theo véu ciu cau hoi danh gig déa dang tai trén
4. Tao bidu dd y LMS
5

. Phan phéi bang tinh

thuc té
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Thiee hanh: tao céac loai bang tinh
1. Lap ké hoach,

2. Dur trix kinh phi,

3. Bang lwong clia mot cong ty,
4. Lap bidu dd sb lieu

™

- Str dung phan
mém lap bang tinh
& tao 1ap va chinh
stra div liéu theo
mau

- St dung cac
ham co ban va
ham xir ly dir lidu
dé tao 1ap cac
bang tinh phuc vu
cac yéu cau thye
)

- Lwa chon, luu
{riv, chia sé va bao
mét théng tin, di
ligu,

. Tao bai trinh chidu (M8 Powerpoint, WPS - Presentation)
. Mét 86 luu v khi thidt ké bai trinh chidu

. Cac thao tac tao trinh chiéu co ban

. Higu Gng va trinh chidu

. Phan phéi bai trinh chiéu

PN W

LT

- Lira chon cdng
cu phi hop dé
thiét ké bai trinh
chiéu theo yéu chu
thue té

Thue hanh:

1. Tao 1 ba trinh chigu giéi thidu ban than (profile)

2. Tao 1 ba’ trinh chiéu trinh bay vé& Nang luc sb

3. Tao 1 ba trinh chiéu trinh bay v& Thiét bi s& va phan mém

TH

- Tim kiém duoc
dir liéu theo yéu
cau trén Internet
va kiém tra
ngudn/ban quyén
cha dir lidu trude
khi str dung.

- 80 dung phén
mém trinh chiéu
¢é tao tap bai trinh
chiéu theo yéu cau
- Lira chon, luu
trir, chia sé va bao
mat thong tin, dor
ligéu.

TAI LIEU DAY HOC MON
TIN HOC
CHUONG TRINH DAO
TAO TRINH DO CAO
PANG
(Kém theo Cong van sb
147/TCGDNN-DTCQ ngay
22 thang 01 nédm 2020
ctia Thng cuc Gido duc
nghé nghiép)

+ 8V chuén bi trude div liéu tho

+ 8V nhap liéu cho bang tinh trude
giv hoc

+ GV hudng dln SV sl dung céc
ham dé x{r Iy dir ligu

+ SV thire hanh trén may tinh ca
nhan dé tao cac bang tinh theo yéu
chu

Ly thuyét, tb chire day hoe online
thong qua video bai giang, hoc ligu,
cau hédi danh gia da dang tai trén
LMS

+ SV chudn bi trwde ndi dung mudn
tao

+ GV hudng dén SV st dung tao lap
bai trinh chidu

+ 8V thee hanh trén may tinh ca
nhan dé tao cac bai trinh chiéu

+ SVl Bri¥ ol sén phém dé phuc v
cho béi tap 16m cudi mon hoc

BAIKIEM TRA B0 2

Kiém tra ndi dung v& Lap bang tinh theo mot yéu cau thuc té
bao gom:

- Nhap d liéu

- Str dung céng thire tinh toan, ham dé tinh toan, tim kiém,
téng hop, rut trich dtv ligu

- Lap bidu €6 voi di lisu da x ly duoc

~ Pinh dang, trang tri bang tinh

'

KY

+ GV chuén bi 68 kidm tra
+ 8V thye hién bai kiém tra theo ca
nhén trén may tinh
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BAL 5: PNG DUNG NANG LIFC 80 TRONG NGHE NGHIEP
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1. T6 chive, Iwu triv va chia sé div lidu (Google
Drive/OneDrive)

2. Quan Iy cong vigc bang lich (Calendar)

3. Tao va quan ly cude hop trwe tuyén (Meeting online)

LT

- Liét ké mot sb
rng dung cho
phép lru trir va
chia sé tai ligu trén
khdong gian mang
- K& tén cac cong
dung cta
Calendar clia
Google

- Chon tng dung
td chivc hop truc
tuyén phi hop voi
diéu kién thye té.

Ly thuyét, td chirc day hoc online
thong qua video bai gidng, hoc liéu,
cau hoi danh gisg da dang tai trén
LMS

Thire hanh:

1. T6 chtre, fu trtp tai lidu cé nhan va chia sé tai liéu cho 1
nguwét khac hodc 1 nhom

2. Quan Iy céng viéc bang Calendar: tao ghi chd nhic viée, tao
sir kién, tao cuéc hop theo ké hoach

3. Tao va quan ly cudc hop treec tuyén bng 1 ing dung théng
dung va phi hop véi didu kién thuc té ( Zoom/ Google Meet/
MS Teams/ ...)

™

- Str dung céc ing
dung truc tuyén dé
t8 chiec, luu trir va
chia sé tai lieu gé
phuc vu cdng viéc,
'~ 8¢ dung cac
rng dung &é tb
chirc va quan ly
cbng viéc truc
tuyén ding chuén
muc vé van hod
trng xC va dao
dure.

+ SV xem triede yéu cau bai tap

+ GV huwrdng dan SV thyc hién

+ SV thire hanh trén may tinh c6 két
ndi Internet

4, Cong tac tao néi dung sé
(Microsoft Office 365/Google G- Suite/WPS Office/ Canva)

LT

- Liét ké mot sb
rng dung cho
phép cdng tac tao
cac tai lieu van
phong

- Chon trng dung
dé cong téc tao tai
liéu phi hop voi
didu kign thuc té.

Ly thuyét, t& chirc day hoc online
thong qua video bai giang, hoc liéu,
cau hdi danh gig da dang tai trén
LMS
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- Sir dung céac g

Thue hanh; dung dé céng tac

1. Cong tac tao bai trinh chidu vé& chi d& Lam viée trén moi lam viée true tuyén
b A A » £ 4‘ TH . Py

trudng s6 hodc Nang hyc so dung chuan myc

vé vin hoa tng X

va dao due.

+ SV xem trudc véu cau bai tap va
chuén bi trwée nodl dung clia bai tap
+ GV hudng dén SV thue hién

+ SV thue hanh cong tac [am viéc
trén may tinh c6 két ndi Internet

- Trinh bay dugc
cong dung, v
nghia cua trang
dir liéu ca nhan
5. Tao lap trang div lidu ca nhan (Google Site/Adobe/Padlet/| 1 LT doi

- Chon trng dung
phti hop dé tao
trang dir lidu cé
nhan

Ly thuyét, 16 chire day hoc online
théng qua video bai giang, hoc ligy,
cau hdi danh gia da dang tai trén
LMS

- Tim kiem duwogo
dir lieéu theo yéu
chu trén Internet
va kiém tra
ngudn/ban quyén
cua div liéu trioce
khi str dung.

Thire hanh: ] - St dung tng
Tao lap trang div liéu ca nhan bang 1 Gng dung phi hop (goiy:| 4 ™ dung trwc tuyén dé
Blog, Google Site, Adobe, Padlet, Bookcreator, ...) tao lap trang dir

liéu ca nhan tuan
thii cac qui the vé
ban quyén

- Lira chon, lwu
{rir, chia sé va bao
méat thong tin, dir

+ 8V tim kiém mét s6 mau v& trang
dir lidu ca nhan

+ 8V xem trvdc yéu chu bai tap va
chuén bi tredc ndi dung cla bai tap
+ GV hudng dan SV thye hign

+ SV thyre hanh trén may tinh ¢6 két
nbi Internet,

lieu,
Thi két
Bdo vé bal thp Ionfe-Portfolio thic moén
hoo

92
Ghi chi:
1. Huéng dan trién khai [a goi ¥ cho GV thuc hién céac hoat dong day va hoc trén 16p. GV ¢6 thé didu chinh va lra chon nhiing nd
pht hop v didu kién thie té trién khai,
2..GV 6 thé chuyén Bai 4 - Tao ndi dung 1én trwdc Bai 1 (ndu chn) aé viee trién khai'cac bai sau dwoc thuan 1oi hon
3. Trong truong hop dd didu kién tién khai theo phurong phap blended, cac bai hoc ly thuyét sé dwoc quay thanh bai online. SV
tac theo huong déan trén-bai online. Khi lén 16p, GV sé hudng din SV thuc hanh.
4. Trong truding hop trién khai theo phuong phép tich hop, GV soan slide cho phan Iy thuyét va giang day két hop voi phan thue

i dung, ¢dng cy, phan mém, tng dung, nén tang....

& hoc frude bai online: & nha, ty thuc hién céce thao

hanh tai phong may.
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