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Cudn Sé tay nay dwoc soan thdo nham hd tro cac co s& dao tao nghé Viét Nam
thwe hién nghién cru lan vét. Tai liéu nay 1a sdn phadm cta mot sé khoa tap huén da
duwoc thwe hién nham bd sung kién thirc vé cac buwdc thye hién nghién clu 1an vét
va vé quan ly va danh gia dir liéu khdo sat. Cubn sb tay nay dwoc dé xuéat stv dung
két hop v&i cac khoa tap huan vé nghién ctu lan vét.
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Hwéng dan thwe hién nghién ciru lan vét

1 Swcan thiét va cac muc tiéu cta nghién ciru 1an vét

Nghién ctru 1an vét [a mét phwong phap hiéu qué dé theo ddi tinh hinh cac hoc vién
sau khi tét nghiép tr bat cir co s& dao tao nao (trwdng trung hoc chuyén nghiép,
trwdng cao dang, trwéng dai hoc). Nghién cu nay cho phép thu thap théng tin vé
kha nang dap &ng yéu cau thij trudng lao dong cla hoc vién sau khi tét nghiép, vé
hiéu qua, mirc dd phi hop va chét lwong cla dich vu dao tao ciing nhw vé nhiéu
khia canh khac lién quan dén déi méi hé thdng va viéc dinh hwéng cho mét hé théng
gido duc va dao tao nghé theo thj trwéng lao ddong. Nhin chung, méi nghién ctru gébm
mét dot khao sat théng tin co ban va it nhat mét dot khao sat 1an vét. Trong khi muc
dich cha khao sat co ban nhdm nang cao nhan thtrc vé nghién cru 1an vét va thu
thap céac théng tin cta hoc vién truwéc khi tdt nghiép con khao sat 1an vét lai c6 muc
dich thu thap cac thong tin cha hoc vién sau khi tét nghiép lién quan dén tinh trang
hoat déng kinh té (c6/khdng cé viéc lam), tinh chat céng viéc, mic do phd hop clha
khoa dao tao va cac théng tin quan trong khéc.

Théng qua théng tin da thu thap dwoc, nghién ciru 1an vét khong chi cho phép so
sanh vé hiéu qua dao tao clia cac co s& ma con gilp ho diéu chinh chwong trinh dao
tao cho phu hop véi nhu cau cla thj trwong. Hon niva, nghién ciru nay con cung cap
phan héi truc tiép téi cac co s dao tao vé chat lwong dao tao théng qua danh gia
chd quan cla hoc vién va cac sé liéu khach quan nhw ty I& hoc vién tim duoc viéc
lam trong mét khodng thei gian nhét dinh.

2 Mot sé khia canh trong viéc thiét ké bang héi

2.1 Xac dinh muc tiéu cuaa khao séat

Truwdc khi thiét k& bang hoi, muc tiéu ctia khao sat can duwoc xac dinh rd rang. Diéu
nay dac biét quan trong vi hai ly do. (i) Khi muc tiéu da dwoc xac dinh rd rang, viéc
d&t cau hdi sé dung hwéng va (i) sé lwong cau héi sé dugc gidi han & murc i thiéu.
Dé dat dwoc didu d6, mot khao sat ban dau phai duwoc thwe hién trwdc. Muc tiéu cha
khao sat ban dau nham nang cao nhan thirc cia hoc vién vé nghién ciru nay dong
th&i thu thap théng tin lién lac cha hoc vién dé& g bang héi khao sat lan vét vé sau.
Muc tiéu cta khao sat lan vét 1a nham thu thap thong tin vé chéat lwong dao tao va
thwe trang thi triedng lao ddng. Trong phan tiép theo, ching ta sé tim hiéu chi tiét ciu
trdc cla cac bang hdi dac biét 1a bang héi 1an vét trong Pao tao nghé, tim hiéu
nhirng yéu té quan trong lién quan dén cach cac cau héi dwoc thiét ké dé khao sat.

2.2 N6i dung va cau tric cia mét bang hoi
Tuy theo dbi twong dwoc khao sat, mdi bang héi gdm mét sé phan gan két véi nhau
theo chd dé va dwoc don gian hoa.

Théng thuwong, thiét ké cta bang hdi khdo sat ban dau don gidn hon nhiéu so voi
bang hdi khdo sat lan vét. Bang hdi khao sat ban dau dung trong cac dy an vé Pao
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tao nghé (xem phu luc dinh k&m) c6 thé dwoc chia thanh cac phan chinh nhw sau: (A)
Théng tin ca nhan (bang cip chuyén mén; tudi, gi&i tinh); (B) K& hoach twong lai
(mong muén c& nhan vé viéc hoc lén hodc tim cdng viéc lam); (C) Théng tin lién lac.
Can dac biét cht y dén phan C d& dam bao sw lién lac théng subt cho khao sat lan
vét sau nay.

Bang hai 1an vét cia dw an vé Dao tao nghé bao gébm 4 phan cu thé 1a: (A) théng tin
ca nhan, (B) tinh trang viéc lam va dao tao tai chd, ly do khéng c6 viéc 1am,(C) Pao
tao nang cao, (D) danh gia dao tao.

Phan (A)-théng tin ca nhan thwdng bao gdm cac cau héi vé bang cap hién cd, vé
hoan canh gia dinh va cac cau héi nhan khau hoc khac. Nhin chung, thdng tin néu
da dwoc thu thap qua bang héi khdo sat ban dau thi khéng can dwoc héi lai trong
bang hadi lan vét. Tuy nhién, mét vai théng tin ca nhan dwoc khao sat & ca 2 cudc
diéu tra nham gidp viéc trd 1&i cau hdi trong bang khao sat dwoc lién mach va dé
dang hon.

Phan (B) dé cap dén tinh trang viéc lam va dao tao tai ché cta hoc vién. Do dac thu
cong viéc nhw mirc lwong va gio 1am viéc co thé bi anh hwéng béi dac thu doanh
nghiép, nén cac thoéng tin nay ciing dwoc hdi trong phan (B). Trong phan (B) co riéng
muc “Tinh trang thét nghiép” dé& cat ngan phan “viéc lam” va nhin manh rang chi
nhirng hoc vién that nghiép mai trd 1o cac cau hdi trong muc nay. Ddng thi trong
phan (B) c6 thém cau héi sang loc danh cho cac hoc vién khéng di tim viéc va quyét
dinh hoc nang cao dé tang téc do tra 1oi.

Phan (C) hoi vé ké& hoach hoc tiép ca hoc vién chi danh cho céac hoc vién khéng tim
viéc lam ma quyét dinh tham gia dao tao nang cao.

Phan (D) va ciing la phan cubi ctia bang héi dwoc danh cho viéc danh gia dao tao.
Hau hét cac cau hdi & phan nay dwa ra mét nhan xét va yéu cau hoc vién danh gia
trén mot thang 5 diém thé hién mdc dd déng thuan cta nguwdi dwoc hoéi dbi véi nhan
xét do. Viéc st dung diém gilra “trung binh” trén thang danh gia nay cé mét sé wu
diém va nhuoc diém. Uu diém & nhirng hoc vién khdng c6 chinh kién cé thé lya
chon m&c danh gia trung binh. Néu khéng cé diém gitra nay, anh/chi ta c6 thé bd
qua cau hdi, vi vay, diém danh gia trung binh gitp 1am tang ti 1& phan héi. Nhwoc
diém Ia mét hoc vién khéng ddng y véi nhan xét rang khéa dao tao c6 chat lwong tét,
nhwng lai khéng mubn thé hién danh gia do, cé thé chon diém danh gia nay. Do do
sé lam giam tinh chinh xac cta viéc danh gia chat lwgng dao tao.

2.3 Tilé phan hoéi va loai cau héi

Ty 1& ngwdi phan hoi la mét van dé quan trong khi tién hanh khao sat qua thw, ching
t6i da thiét ké ban héi d& dap &ng yéu cau nay. Ty Ié phan hdi s& cé thé cao hon néu
bang hdi ngan gon va cac cau héi dé tra I&i vi ngudi dwoc hdi khdng mat nhiéu thoi
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gian. Do d6, ching téi chon thiét k& mét bang héi ngan véi nhiéu cau héi dang trac
nghiém. Khi st dung cac cau héi trdc nghiém, diéu quan trong 1a phai hiéu ro tat ca
cac dap an quan trong cé khd nang dwoc chon hodc it nhat 1a c6 mét lwa chon
“khac” cho phép ngudi tra 1&i thé hién rang ho cé quan tdm dén cau hdi dé nhung
khéng tim thdy dap an phu hop. Ngoai ra, mét cau tra 1o trdc nghiém can cé mot
phan tra |6 mé& cho phép cé nhitng dap an khac khi cac dap an da cho khoéng thé ap
dung (xem cau héi vi du sé 7 trong bang hdi l1an vét). Loai cau hadi trdc nghiém nay
ciing ¢6 thé hivu dung khi hdi vé nhitng thdng tin nhay cdm. Cau hai 9 trong bang hdi
lan vét [a moét vi du nhw vay. DBéi véi nhivng ngwdi khdng mudn tiét 16 thu nhap chinh
xac, ching tdi c6 phan cau héi trdc nghiém doéng, trong khi nhitng ngudi cé thé tra
I&i chinh xac thu nhap cta minh c6 thé vao phan dap an mé cda cau hdi nay.

Bén canh viéc st dung cac cau héi trac nghiém, thdi gian phéng van sé dwoc giam
thiéu théng qua viéc sir dung céac cau héi sang loc. Cac cau hdi nay huéng ngudi trd
|&i di tr dau dén cudi bang héi va cho phép ho bd qua mét sé cau hdi hodc mot sb
phan cta bang héi (cau héi sé 14 trong bang hadi 1an vét 1a mét vi du cho loai cau hdi
sang loc). Pay 1a mét ly do nira khién viéc sép xép mét bang hdi thanh cac phan
théng nhat theo cha dé 1a rat quan trong.

3 Cac bwdrc thwe hién

Hwéng dan thwe hién dwéi day doi héi phai cé bang hoi sén sang. Hwédng dan nay
cling mac dinh viéc str dung khao sat théng tin co ban, vén rat quan trong trong viéc
nang cao nhan thirc vé nghién cru lan vét. Khado sat théng tin co ban gidp cai thién
ty 1& phan hoi cla bang hai lan vét va cho phép xay dwng hodc cap nhat co s& di
liéu thdng tin va dia chi ctia hoc vién tét nghiép.

1) Quyét dinh dau tién can dwa ra la: truvong hop 1- ban mudn khao séat toan bod
sb lwong hoc vién tbt nghiép; trromg hop 2 - ban chi mudn khdo sat mét phan
mang tinh dai dién cla toan bd sb hoc vién tét nghiép. Quyét dinh nay phu
thudéc nhiéu vao sb lwong hoc vién tdt nghiép ma ban c6 méi ndm, vao nhu
cau théng tin cta ban va vao kha ndng khao sat cta ban trén moét sé lwong
I&n hoc vién tét nghiép. Trong truong hop 1, toan bd hoc vién tét nghiép trong
ndm la mau tham gia vao dot khdo sat. Ngwoc lai trromg hop 2, ban phai
chon xac xuét nhirng hoc vién tét nghiép trong nam dé khao sat (xem chwong
5).

2) Sau khi da dwa ra quyét dinh vé& c& mau, buéc tiép theo phu thudc vao viéc
cac hoc vién nay da tét nghiép va roi trwong hay ho van con lwu tai trwong
vao thoi diém ban muén thwc hién khdo sat théng tin co ban. Néu hoc vién
van dang hoc tai trwdng, ban cé thé td chirc mét budi gap mat tap thé nham
xay dwng nhan thirc vé nghién ctu lan vét va dé hoc vién dién vao bang khao
séat théng tin co ban. Trong trwong hop cac hoc vién da roi trwéng, ban co thé
t& chirc cac cudc hop cwu hoc sinh dé phéat bang khao sat ban dau hoac dung
ludn bang hdi két hop da bao gébm ca nhirng thdng tin khao sat ban dau. Xin

4



Hwéng dan thwe hién nghién ciru lan vét

lwu y la & thoi diém cta khao sat ban dau, viéc tao mot ma sd ca nhan riéng
cho méi hoc vién Ia RAT QUAN TRONG. M4 sb nay sé dwoc dung tiép trong
cac vong khao sét lan vét ctiia nghién ctru. Tén hodc ngay thang nam sinh cla
hoc vién 1a khéng du vi cé mét sb tén bj trung nhau va viéc ghép hoc sinh theo
tén va ngay sinh rat dé bj 16i va mat nhiéu thoi gian. Ma sé ca nhan nay cé thé
& dang: YYLXXXX, hai s6 dau tién (YY) thé hién nam tét nghiép, sé thi ba (L)
la cAp bac dao tao (1 = clp cao dang, 2 = cép trung cap) va 4 sd (XXXX) la
ma sb hoc vién cua tirng nguwdi. Mét vi du ctia ma sd nay 1a 1120003 cho hoc
vién sb 0003 tét nghiép nam 2011 & bac trung cap (2).

3) Sau khi khao sat théng tin co ban dwgc thyc hién, hay ghi lai ly do tai sao
nhirng hoc vién dwoc chon khao sét lai khéng tham gia. Ly do nay c6 thé 1a tw
chdi khdng tham gia, khéng cé mat, hoac khong lién lac dwoc. Tiép theo, nhap
di¥ liéu thu dwoc tr cac bang héi théng tin co ban vao bang tinh ctia Excel
dwoc cung cap cung voi dot khao sat. Néu khong cé s8n mau Excel, ban sé
phai tim nhirng théng tin can thiét d& tao ra mét mau nhw vay trong céc
chwong sau cta cudn sb tay nay. Cudi cung, viéc ludn cap nhat dia chi lién lac
cda hoc vién théng qua e-mail hay phiéu théng bao thay déi dia chi dwoc phat
san la rat quan trong.

4) Nam thang sau ké tir ngay tét nghiép, hay gl e-mail t&i cac dia chi e-mail ban
da thu thap duwoc trong bang héi théng tin co ban va yéu ciu hoc vién cap
nhat nhirng thay ddi vé dia chi hoac sbé dién thoai.

5) S&u thang sau ké tir ngay tét nghiép, tién hanh g&ri cAc bang hai lan vét cho
cwu hoc sinh qua thw, cung véi phong bi da dan sén tem va ghi sén dia chi dé
hoc sinh gi trd lai bang héi sau khi da dién thdng tin. Hay ddm bao rang, ma
sb ca nhan cia méi hoc vién (tao trong dot khao sat thdng tin co s&) dwoc in
trén moi bang héi. Can c6 ma sé ca nhan dé ghép chinh xac thong tin 1an vét
v&i thdng tin co ban da dwoc thu thap trwdc day. Trong trwdng hop thw bi g
trd lai vi sai dia chi, hay danh d4u nhirng dia chi nay |a dia chi sai trong co s&
dir liéu va goi dién cho hoc vién dé stra/cap nhat cac dia chi nay. Cudi cung,
glri cac bang hadi lan vét mét 1an niva tdi cac dia chi da dwoc cap nhat.

6) Hai tuan sau ké tlr ngay gri hodc phat bang hdi lan vét, ban c6 thé bat dau
goi dién cho nhi*rng hoc vién khéng dién va glri trd cac bang hoi va khao sat
ludn qua dién thoai. Ban c6 thé nhap cac cau tra I&i vao trang Excel trong khi
phéng van qua dién thoai. Hay dam bao rang ban nhap ca ma sb ca nhan cua
hoc vién vao cung véi dir liéu thu dwoc trong cac cudc phdng van.

7) Phan tich sé liéu dé phuc vu cho viéc giam sét va cai thién chat lwong dao tao

Theo khung th&i gian dy tinh cho cac budc 4) va 5) thi nghién ciu lan vét nén duoc
thwe hién 6 thang sau khi hoc vién tét nghiép. Can can nhac can trong néu quyét
dinh khoang cach dai hon gitra théi diém tt nghiép cha hoc vién va thdi diém khao
séat 1an vét vi viéc kéo dai khodng cach cé xu hwdng dan dén viéc lién lac véi cuu
sinh khé khan hon do phai lan theo dia chi ctia ho. Hon nira, cam két cta hoc vién
v&i nghién ctru 1an vét co thé gidm st néu khoang thoi gian gitra khdo sét théng tin
co ban va khao sat lan vét cach xa nhau qua.
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4 Gi®i thiéu Excel véi tw cach la cong cu quan ly div liéu

4.1 Batdau véi Excel

Trong phan dwéi day, ching toi xin gidi thiéu van tt phan mém Excel 2003 — 1a cong
cu quan ly di¥ liéu chinh ctia Nghién ctu 1an vét. Excel dwoc chon lam cdng cu clia
nghién ctu nay vi phan mém nay don gian, than thién véi ngwdi st dung, chi phi
th4p nén dé dang nhan réng cho phan 1&6n cac co s& Dao tao nghé. Nhirng ngudi
da st dung phan mém nay thuan thuc hon c6 thé bat dau tir phan 4.3. Dé bat dau
bai hwéng dan, ban hay mé& phan mém Excel 2003 va phdng to hét c& clra s6 phan
mém trén man hinh may tinh cta ban. D& mé tép hwéng dan, dong thdi nhan phim
“CtrI” va phim chir “0” va chon tép Examples_Handbook.xls file dé lam theo phan
hwéng dan. Nhw ban da thay trén vi du clha tép hwéng dan, cac tép Excel c6
dudi .xIs thay vi dudi .doc nhw cac van ban cda phan mém MS Word Documents.
Céc tép Excel con dwoc goi la cac trang tinh (Worksheets).

Khi lam viéc trén mét trang tinh Excel, ban c6 thé kich hoat mét & bang cach nhan
chuét trai vao 6 dé. O duoc kich hoat cé dwéng vién bao quanh hién ré véi hang va
cot twong (rng dwoc bdi mau ndi bat & hai bién I& cia trang tinh. Cac 6 dwoc boi
mau thé hién toa do ctia 6 dwoc kich hoat, 14 phan giao nhau gira hang va cot chira
& dé. Trong trwdng hop nay, 6 dwoc kich hoat la khodng giao cat clia hang 2 va cot
B.
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Hinh 1. Chon 6 va xac dinh toa d6

Phia trén khu vuc toa dd cac cot (A, B, C, ...), ban thay thanh cong thirc, trong dé
hién thi moi Eh()ng tin ban Qhép vao mét 6 xac diph. Tuy thudc vao loai thdong tin dwoc
nhap vao moi 6, ban c6 thé thay van ban, chir s6 hoac cong thtrc/ham hién ra & day.

Théng tin duoc luu trong mot tép Excel c6 thé dwoc phan bd trén nhiéu trang tinh,
c6 thé vao théng qua cac tab nam & phia dwdi cung cta ctra sb. ching cho phép
ban kiém soat bang tinh dang lam viéc tai mét thdi diém va cho phép ban chuyén
sang tat ca cac bang tinh hién c6 khac.
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@_] File Edit View Insert Format Tools Data Window Help
RN~ NERENE= R i
B2 A A 9:03:00 AM
A | D E E | H |
Time Exchange Rate evaluation
1€= -1%

P11 z|B = = E- O A

G
=

Date

8/19/2008 9:031 $1.40

EEREREE

[=]

-umu-.hm|m|

18
19
20
21
22
23
24

v

BT "\ Example1 { Example 2 / Example 3 / Example 4 / example 3 supplement < >
Ready NUM

Hinh 2: Thanh cong thiwc va cac tab bang tinh

Ngoai cac toa do cot ra, ban c6 thé mubn d&t tén cho théng tin trong mot bo div liéu.

Tiéu dé thwdng dwoc sir dung lam cac dau codt va dau hang hay don gian la d& nhan
dién théng tin nhap vao 6.

@_] File Edit View Insert Format Tools Data Window Help Type @ question for help

v_ﬂ);

DSEHRS SR FE| RGBS 0 -8 > -2 Me M | B|ISSHEE- S A
B2 - A 9:03:00 AM
i R ———C | H | 1 [ ) K | &
Date Time Exchange Rate €/ Devaluation >
i @ =1

000 |~ 3| 0| & WM

Hinh 3: Cac Nhan

4.2 Chen, copy va dinh dang

B4t ct khi nao ban can thém cét gitra cac cot trong bang tinh hién tai, ban c6 thé
chén thém co6t vao bang tinh bang cach nhan chuét phai 1én dau coét ban mudn chén
thém vao. Sau dé, nhan vao “Insert” trén menu xuat hién. Cot méi sé dwoc chén vao
bén trai cot ban vira chon. Ban cé thé chén hang vao bang tinh twong tw nhw dbi véi
chén cét, bang cach nhan chuét phai vao dau hang ban muébn chén hang. Sau do,
nhan “Insert” trén menu xuét hién. Hang mai sé duwoc chén vao phia trén hang ban
vra chon.
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Data Window Help Type a question for help v _ &
= E - - (4 P
C1 Exchange Rate €/5

A B F G H | J K i
1 |Date Time ExcH # Cut thange i
2 8/19/2009 9:03 Copy -1.00%
2 8/20/2009 10:03] Paste 0.04%
; 1/1/1900 Paste Special...
6 [T \
7 Delete
8 Clear Conf
190 Format Cells...
1 Column Width...
12 Hide
13 unhide

A B [ || E F G H | | | J | K | 1

Exchange Rate €/$ change q
8/19/2009 9:.03 1€= $1.41 -1.00%
8/20/2009 10:03 1€= $1.40 0.04%

111000 I 1 | 1
Cut

Copy

Paste

Paste Special...
Insert |
Delete |
Clear Contents
FEormat Cells...
Row Height...

Hide

Unhide

o
o
&
_|
5
0]

3|°= I_;I_;I_.I_..I_.I_;I_;l_\ | aofe
¢ —ﬁ-ﬁ.ﬁ
- —
I

|
nh 5: Chén hang

L

DPé copy cac 6, trwdc hét ban phai chon cac 6 ban mudn copy bang cach nhén trai
chudt |én & dau tién ban mubn chon, &n git» chuét trai va di chuyén con trd chudt dén
6 cudi cung ban mudn chon, sau d6 nha nat trai chuét. Sau khi chon cac 6, nhan
chudt phai Ién cac 6 da dwoc chon va chon “Copy* trén menu. D& dan néi dung nay
vao bang tinh, chon 6 dau tién ban mudn bat dau néi dung vira copy rdi sau d6 nhan

8
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nat trai chudt. Chon “Paste” trong menu vira xuat hién.

Type aguestionforhelp = - & X

£, By .

Date Time Exchange Rate €/$ Devaluation
8/19/2009 9:03 = . - I

5
B
7
8
9
i

Hinh 6: Chon cac 6

Type aquestionforhelp = o B X

£ 5/19/2009
| C
1 |Date Time Exchange Rate €/$ Devaluation
2 g8/1g/aaa [El= : = I
3 #] o
4 I3 Copy I

Paste | | | | | | | ] |

Paste Special...

Insert...

Delete, ..

5
B
7
8
]
i

Hinh 7: Sao chép néi dung_

Type aquastion far help = = B X

M.
1 Date Time Exchange Rate €/$ Devaluation
2 8/19/2009 9:.03 1€= $1.41 -1% | _
3
4 g Cut i | I !
; 3 <o ] | | | | [
5] & Paste - | | | | L
7 Paste Special,.. || [
8 =
9 Insert... |
i

Hinh 8: Dan cac o
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i3] Hle Edt Yew Inset Format Jook Data Window Help Type a question forhelp [ fm B X
HEIE R R :_E_.Calbn Bl BB r I B o
e ot 8 2 T T | [E W0

< # 6/19/2009

A | B | ¢ o] E | F | | H | 1 =&

1 |Date Time Exchange Rate €/$ Devaluation
2 £8/19/2008 9:03 E = 1.4 -1%
3 [ s8/1a/2008 8.03 €= $14 -1%]
4 &
5
B
7
8 =
9
Hinh 9: cac 6 dwoc dan

4.3 Cac ham va cong thiec

Céac ham chlrc ndng va cong thirc 1a nhivng dién dat ma ban dung dé bién dbi hoac
phan tich thdng tin ma ban d& nhap vao mét 8. Cac biéu thirc nay luén bat diu bang
ky tw =. Ban c6 thé nhap cac ham chlrc nang nhw chir viét hay chir s6. Khi 4n phim
“enter”, két qua cla chirc ndng cta ban sé hién thi.

DPbi v&i vi du sau, ban sé& phai thay dbi cac 6 da copy va nhap cac gia tri sau vao
hang “B*“

1 8/20/2009 | 10:03 1€ | = [$1.40 | 0.04% |

Lac nay, nhan 6 A4 va trlr 6 A3 tir 6 A2 bang cach danh = A3-A2. Lap lai budc nay
dbi v&i cac 6 khac. Nhw ban c6 thé quan sat, dinh dang cta cac 6 ngay thang khéng
con y nghia do sw khac nhau gitra 8/20/2009 va 8/19/2009 khéng phai la 1/1/1900,
ma la 1 (ngay).

=] File Edit View Insert Format Tools Data Window Help

A | B | C [p] E ] F

1 |Date Time Exchange Rate €/% change
2 8/19/2009] 9:03 1€= $1.41 -1.00%
| 3 | 8/20/2009] 10:03 1€= $1.40 0.04%
4 |=A3-A2 |
| 5 |
| 6 |
T
8
9
Hinh 10: Céng thuc

Pé dinh dang & nay moét cach chinh xac, chon 6 réi nhan vao “Format cells” trong
menu, mot clra s6 véi mot vai lwa chon sé hién thi.
10
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Ei] File Edit View Insert Format Tools Data Window Help Type a question for help = o & X
NS EHR I IR VB EB S0 8T I e Hiv - BIEESHE G5 A
Ad - fe =A3-A2
A | 8 | ¢ o] E [ F [ 6 [ W [ v [ 4 [ kK | =J
| 1 |Date Time Exchange Rate €/§ change
| 2 | 8192009 9:03 1€= $1.41 -1.00%
3 8/20/2009 10:03 1€= $1.40 0.04%
4 1/1/1900
5| 4 o
| 6 | 43| Copy
% [ Paste
1 Paste Spedial...
10 Insert...
11 Delete...
% Clear Contents
W —d Insert Comment
E |fﬁ Format Cells...
1 16 | Pick From Drop-down List...
% Add Watch
o] Create List...
E & Hyperlink...
21 & Look Up...

Hinh 11: Pinh dang cac 6

C6 nhiéu lwa chon dinh dang trong Excel cho phép ban dinh dang nédi dung cla céac
& dé hién thj cac chir s trong mét 6 theo mot don vi tién té hodc theo mét dinh dang
ngay thang cu thé.

E_‘] File Edit View Insert Format Tools Data Window Help

NEH 3G d VRIS aB F o B sl e Ein -)BEE
Ad - A =A3-A2
A | B | ¢ o] E | F [ 6 [ H | v [ 4 | K | &
Date Time Exchange Rate €/$ change
8/19/2009 9:03 1€= $1.41 -1.00%
8/20/2009 10:03 1€= $1.40 0.04%
1!1;’190[_)!

Format Cells

General format cells have no
spedific number format,

17

w0

n
o

JSEINE

Hinh 12: Menu dinh dang cac 6

Trong vi du ctia chang tdi, ching tdi lwa chon dinh dang “General” dé thé hién sy
khac nhau gitra 2 ngay khong cé trong dinh dang ngay thang nhwng cé trong dinh
dang chung. Trong phan “Sample” ctia ctra s6 Format Cells, ban c6 thé xem trwdc
nhirng gi sé xay ra sau khi ban &p dung dinh dang. Trong truéng hop nay, diéu nay
hoan toan dung - Su khac nhau gitra hai ngay dwoc hién thi dang nhw “1” sau

khi thay dbi dinh dang.

Ngoai nhirng la chon nay, ban c6 thé tryc tiép thay dbi mét s6 lya chon nhw hinh
thirc van ban (Bam, Nghiéng,...) bang cach chon mét dinh dang trong thanh céng
cu dinh dang (FormattingToolbar).

11
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0]
Ml

B U=

@ |$ % 9 ‘_‘og _’03 I <:_._§

SR
il

H|nh13thanh cobng cu dlnhdang

4.4 Nap divliéu valn

Dé nap D liéu vao moét bang tinh, thye hién cac buwdc nhw mé mot tép Excel thong
thwdng nhwng chon “All files” tr menu dang thirc cua tép.

4] File Edit View Insert Format Tools Data Window Help Type ¢
B8 A .
A | Look in: ||EMyDocuments V|$}j) Lalﬁ X [Ty B8~ Toos ~
1 |Date 1 _5- Ef’eimp
\ Lin

2 SHH200) My Recent My Data Sources

3 8/20/2009 Doauments | |~ My eBooks

4 1/1/1900 _ A My Music

5 @ (2 My Pictures

6 Desktop I Outlook workspace

7 [ IC)Scan

g = =72

9 L

10 My Documents

11 e

12 ;

13 My Computer

14 >

15 1 File name: ~ . r -
16 My MNetwork :

17 Places Files of type: | all Microsoft Office Excel Files (*.x1%; =xls; =dt; = htm; F
i All Microsoft Office Excel Files (*.2d®; ®.xds; *.dt; =.htm; * =

19 Microsoft Office Excel Files (*.3d%; *.xls; =.xda; *.xt; =.xdr

20 All web Pages (*.htm; *=html; = mht; *.mhtml)

XML Files (*,xml)
21 Text Files (*.prn; = txt; *.csv) ¥

Hinh 14: Nap dir liéu tir tép van ban

Dinh vi t&p di¥ liéu muébn nap. Déi véi vi du nay, st dungcho tép van ban tén la
example4_handbook.txt. Tép van ban nay c6 cac dir lieu dwoc phan cach béi dau
phay. Phan Text Import Wizard sé tw déng kh&i chay. Ban nhé nhan chuét chon
Delimited va nhin Next.

12
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B Microsoft Excel - Examples.xls

9] File Edit View Insert Format Tools nm Window uelp Type a questi
R ] [ [” WEYEE = Ap— B B E H |- D
Bs - ﬂ e DO al O 2D O
A I B The Text Wizard has determined that your data is Delimited. ! l J

1 |Date Time | 1f this s correct, choose Next, or choose the data type that best describes your data.
2 | 8/19/2009 Original data type

3 8/20/2009 choose the file type that best desaribes your data:
4 | 1/1/1900 - Characters such as commas or tabs separate each field.
_5“ - Fields are aligned in columns with spaces between each field.

(73 Startimportatrow: |1 3| Flegign: | Windows (ANSIT) v:

g : Preview of file F:\workshop2\Example4. txt.

10 |1 Example 2,Date,Time, Exchange Rate €/%,,,Devaluation ‘f

11 12| 8/15/2009,9:03,1 €,=,51.40,-1%

12 2] 8/20/2009,10:03,2 €,=,%2.40,93% =

4] 8/21/2009,11:03,3 €,=,$3.40,133%

13 Is| 8/22/2009,12:03,4 €,=,54.40,299%% v

14 h

15

16 S

17

18

19

Hinh 15: Bang wizard nap van ban (Text Import Wizard)

Trong menu tiép theo, bwéc thir 2 trong 3 bwéc, ban chon dinh dang phan cach div
liéu. Hau hét cac 1an ban déu c6 thé nhin thay dinh dang phan cach bang cach nhin
vao phan xem truwéc di¥ liéu ma ban c6 thé nhin thay trong clra s6 “data preview”
(xem trwdc dir liéu). Néu ban khong chéc chén, ban ciing ¢é thé thir cac dinh dang
phan cach dwoc liét ké bang cach nhan chudt d& chon cac & nam canh cac dinh
dang phan céch. Khi tim thay dinh dang phan cach phu hep, ban c6 thé nhin cac div
liéu dwoc sap xép theo cau tric rd rang trong cac cot va hang trong clra sd data
preview, nhw trong vi du ctia ching t6i, dinh dang phan cach can dung la “Comma”
(dAu phéy).

E Microsoft Excel - Examples.xls

2] File Edit View Insert Format Tools Data Window Help Type a quest
BIE IR . Y |EEE a0
B3 3 = DO ard ep 0
A I B * This screen lets you set the delimiters your data contains. You can see ! | J
L Date Time how your text is affected in the preview below.
| 2 | 8/19/2009 B
i 8/20/2009 Dﬂéﬂlt&fs a [ Treat consecutive delimiters as one
4 1/1/1900 I Semicolon |
[ 5 | [Ospace [ Other: l:l Text gualifier:
| 6 |
L Data preview
8] ]
[ 9 |
ﬂ Example Z Pate [fime Exchange Rate €/% Pevaluatio :
11 B/13/200% j5:03 [l € = E1.40 (1%
W B/20/2009 A0:03 B € F F2.40 99% -
| 1< | B/21/2009 f1:03 B € o 53.40 133%
[ 13 | B/22/2009 N2:03 g € F pe.40 poss v
14| .
(15
ﬁ [ Cancel J[ < Back ]L Mext = ][ Einish J
17
18

ure
[{=]

Hinh 16: Chon mét dinh dang phan céch trong Text Import Wizard
13
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Sau khi chon dau dinh dang phan cach phu hop, nhan “Next va thao tac buéc cubdi
cung.Trong cra sb nay, ban cé thé xac dinh dinh dang cla cac 6 ban muén nap di
liéu. Bon gidn bang cach nhan 1&n cot trong cra sd xem trwdc va chon dinh dang
phi hop trong phan “Column data format‘. Nhw vi du, ban c6 thé nhan 1én Cét chira
cac 6 dinh dang ngay va chon “Data“ trong phan “Column data format*. Pam bao
rang ban chon dung dinh dang ngay thang trong danh sach dwéi sau dé thirc hién

Iwa chon ngay thang (MDY, trong d6 M=thang, D=ngay va Y=nam)

Type a questior

MICTOS0IL LEL - CXAINPLEs. Al
(=] File Edit View Insert Format Tools Data Window Help
8] &= NEWETE ) - —
BS = e DO ard ep 0
A I B Thisscreen lets you select each column and set Column data farmat
1 |Date Time the Data Format. () General
2 8/19/2009 'General' converts numeric values to numbers, date O Text
3 8/20/2009 values to dates, and all remaining values to text. () pate: | MDY v
| 4 | 1/1/1900 () Do not import column (skip)
o
,L Data preview
8| —
9|
10 Exchange Rate £€/% ﬁ
11 L e 1%
——— E € 5% §
12 B e 39%
13 k g 39% 3
14 < 5
15 - _
16 Cancel ] [ < Back ]
17
18
19

Hinh 17: Xac dinh dinh dang di¥ lidu trong text import wizard

Sau khi nhan “Finish*, ban ban sé& c6 két qua la bang tinh sau:

B Microsoft Excel - Example4.txt

Hinh 18: Dir liéu da nap

@_'l File Edit View Insert Format Tools Data Window Help
NEEH RS TE % DB S e M s
Al - 7 Example 4
A B | ¢ | o | E | F | & | w [ 1 T

1 |Example ADate Time Exchange Rate €/5 Devaluation
2 8/19/2009 9:03 1€ = $1.40 -1%
3 8/20/2009 10:03 2€= $2.40 899%
4 8/21/2009 11:03 €= 53,40 199%
5 8/22/2009 12:03 4€= 54 40 299%
6 8/23/2009 13:03 €= 5540 399%
7 8/24/2009 14:03 €= 56.40 499%
8 8/25/2009 15:03 T€= 37.40 599%
9 8/26/2009 16:03 BE= $8.40 699%
10 8/27/2009 17:03 9€= $9.40 799%
11 8/28/2009 18:03 10€= $10.40 899%
12 8/29/2009 19:03 ME= $11.40 999%
13 8/30/2009 20:03 12€ = $12.40 1099%
14 8/31/2009 21:03 13€ = $13.40 1199%
15 9/1/2009 22:03 14 € = $14.40 1299%
16

17

18

19

14
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Do ban muén in thong tin nay ra, trwéc hét ban can xac dinh thiét 1ap trang t6t nhat
cho di¥ liéu caa ban. Trong trwdng hop trang dir liéu chi cé it cQt, tot nh?t la chon
dinh dang trang “Portrait”. Trong trwdng hop trang dir liéu c6 nhiéu cét can in, dinh

dang “Landscape” c6 |& sé dap (rng tot nhat yéu cau cta ban vi né cho phép in dong
th&i nhieu cét trén moét trang giay. Bé thay doi dinh dang trang, nhan vao “File” trén

menu va chon “Page Seup...”.

Hinh 19: Chon thiét lap trang dé in

@I_] File Edit Wiew Insert Format Tools Data Window Help

ARN=N" RNy

Al - A Exie e
A B | c|l——

1 [Example 2ADate Time Page | Margins || Header Footer || Sheet |
2 8/19/2009 Orientation
3 8/20/2009 1 S 8 —
4 8/21/2009 1 ©F © Landscape
5 8/22/2009 1
3 8/23/2009 1] | Scaling Options...
7 82472009 1 & Adjust to: IM%normal size
B 8/25/2009, 1 - N
9 8/26/2009 || Oftt: page(g)wideby |1 |3t
10 8/27/2009 1
11 8/28/2009 1
12 8/29/2009] 1] | Papersize: |Letter v/
13 8/30/2009 2
- 8/31/2009 5| | Print quality: | 300 dpi v/
15 9/1/2009 2]
16 First page number: Auto
17
18 Ok, ] [ Cancel
19
20

Hinht 20: Ctra s6 thiét |ap trang dé in

@J File | Edit View Insert Format Tools Data Window Help

i |0 New... N g Ca @ S0 @ sl El e i s

|5 oOpen... Ctrl+0

Close o | E | F | & | H | 1 [ J

1 ichange Rate €/3 Devaluation
2 |l Save Lot 1€= $1.40 1%
3 Save As... 2€= 52.40 99%
4 S , €= $3.40 199%,
5 | 4€= $4.40 2999
6 | Page Setup... £€= $5.40 399%,
[ Prin; Area » E = $5‘.40 499%
_ _ 7€= 57.40 £99%,
g | Print Preyiew g€ = $8.40  699%
10 | & Print... Ctrl+P g€ = $9.40 799%
11 Send To y | 10€= $10.40 899%
12 11€= $11.40 8997,
13 1 Bxample4.bd 12 €= $12.40 | 1099%
14 g Examp|gs_x|5 13 € = $134U 1199‘%
::g 3 \TVET Evaluation2.xls LA $14.40 1239%
17 4 \Excel Beispiel.xls

18 . ¥

19

Trong clra sb6 “Page Setup”, Ban co thé chon huéng Doc hay Ngang cling nhu kich
thwéce trang deé in. Néu ban chon xem trwdc Iya chon thiét 1ap trang, ban sé thay cac

15
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dudng ké md trén bang tinh biéu thj ngat trang.

HE E‘BIECE Yiew Insert Format Tools Data  Window Help Typeaquestionforhelp =/ & X
Pl | Hew... i+l . B 7 UIE==-4|8 % |E|_ -5 A-
= awo [l
bl save Ctrl+s
| | seveas... F | 6 [ Hw [ 1 [ J T K [=
II Perpnission 3
2 L
3 Page Setup...
g Print Area 3
| |, Print Preview
7 Il et Ctrl+P
% Send To »
10| 1 Xhworkshop2\Examples
% 2 D:YCopy of TYET QuestionnaireDE
W 3 ...\(appendix 2) participant-List_WS_Zo0525_ED YN
14| | 4F:ienterprise%20contact_Form_2008%281%29(2)
|15 | 3
16 |

-
==

Hinh 21: In mét van ban

Sau khi xem lai, ban c6 thé vao lai menu “File“ va chon “Print tlr cac Iwa chon dé in
tai liéu. Clra s6 “Print“ s& xuét hién, cho phép ban chon céac trang muén in va ciing
cho phép ban chi in mét phan duwoc chon cla trang tinh mé, nghta la chi phan tai liéu
doé dwoc in, 1& phan ban chon bang chudt trwdce khi tién hanh menu in.

[ oK l ’ Cancel

=¥ N =

@_] File Edit Mew Insert Formak Tools Data  ‘window Help Tvpe aguestion for help = = @
() E oo - [ e -0 - B Zu|lE==5s % = 5-A- F
N Wt s I e B | O | & By -2 | ¥4 Reply with Changes... End Review.., !
Al - pi2
A B C D E F G H | [ 4 | Kk =

1 3
| 2]

3 Prinker
% Mame: |f§§'l,'l,tvetsrv'l,SHnRP AR-MZ36 v| [ Froperties. .. ]
? Status: Idle e
T Type: SHARP AR-MZ36
= whiere: TWET office next to entrance door
— Comment: connected to D-Link print server TYET-PS01 LPTZ
El [ Print to File

10 ) )
? Print range Copies
EF [OF:1] Mumber of copies: | TR
13 () Page(s)  From: | 3| Ta: | 3|

14
——=1 Print what
|15 int wha ﬂg [¥] collate

16 () Selection () Entire workbook 1
W (®) Active sheet(s)
18]
19

20

Hinh 22: HOp thoai In

16
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5 Chon mau

5.1 Gi&ithiéu vé chon mau

Truoc khi hoc cach lay mau bang phan mém Excel, ban phai lam quen voi cac buoc
Iay mau co ban chung. Lay mau lién quan dén viéc lya chon nhirng quan sat cu thé
nham rat ra kién thirc ndo d6 vé déi twong quan tdm, dac biét [a nham muc dich rut
ra két luan mang tinh théng ké. M&i quan sat do mét hodc nhiéu dac diém cta mot
thwe thé cé thé quan sat dwoc liét ké dé phan biét cac ddi twong hodc céac ca thé.
Trong vi du cda chung t6i, déi twong quan tam la cac hoc vién cung tbt nghiép mot
nam, Cac dac diém chang toi muon xem xet dé phan biét méi quan sat dwoc khao
séat bang bang héi. Qua trinh 1dy mau dwoc chia thanh sau buwdc co ban:

Buwdc 1. Xac dinh nhom ddi twong quan trong sé trad 16 cau héi dwoc dat ra. Trong
bdi canh nghién ctu nay, déi twong dwoc quan tam la nhirng hoc vién cling
tét nghiép moét nam tai quy truong.

Buwdc 2. Xac dinh ré khuén khd 1dy mau, trong d6 bao gébm tirng thanh vién ctia mau.
Day la danh sach tat ca cac hoc vién tbt nghiép cung nam cla quy treong.
Danh sach nay la can thiét dé méi hoc vién déu coé co hoi binh dang déi voi
viéc tham gia khao sat.

Budc 3. Xac dinh phwong phap 1dy mau dé lya chon cac thanh vién cta dbi twong
nghién cru. Nghién ctu nay sé st dung phwong phap lay mau don gian la
lwa chon ngau nhién. Tc la lwa chon cac hoc vién tham gia vao nghién ctu
mét cach ngau nhién. V&i phwong phap nay, mdi hoc vién c6 co héi binh
dang dwoc chon vao mau va tham gia vao nghién ctru .

Budc 4. Xac dinh c¢& mau Dé rut ra két luan tr mau vé toan bd dbi twong nghién ciru,
can c6 thong tin vé it nhat 20% sbé hoc vién. Dé khang dinh ti 1& 1a 50%, tbng
sb hoc vién dwoc 14y mau phai 1a 40%. Dbi véi cac trwong co dudi 400 hoc
vién, tat ca s6 hoc vién dé nén tham gia vao khao sat. Boi voi cac treong co
hon 400 nhwng dwéi 1000 hoc vién tét nghiép cling nam, can phai co it nhat
400 hoc vién tham gia khao sat bang phuwong phap Iy mau ngau nhién. D6i
v&i cac trwerng c6 hon 1000 hoc vién tdt nghiép cung nam, can c6 it nhat 40%
hoc vién tham gia.

Bwéc 5. LAy mau va thu thap di liéu
Trong bwédc nay, diéu quan trong 1a phai tuan tha quy trinh lay mau da dwoc
xac dinh, ghi lai nhirng nhan xét va lwu hé so cac trudng hop khéng phan hoi.

Buwdc 6. Danh gia lai quy trinh 14y mau

5.2 Chon mau, str dung phan mém Excel

Nhw da néu trong phan dau, mdi Iénh trong Excel bat dau bang mét dau =. Tiép sau
dau =, ban gd lénh muén thuc hién. Trong vi du ldy mau cua chung toi, Iénh nay la
“RAND()” b&i vi chung toi mudn gan cho mbi ngwow mot s& ngiu nhién. Méi lénh
dwoc dat trong ddu ngoac don, chira cac tham sd dé thwc hién 1énh. Trong trudng
hop 1énh sé ngau nhién, khéng cé tham sé nao xac dinh, vi vay khoang trong gitra
hai ngodc don bé tréng. D& thwe hién Iénh nay, nhan nut “enter”. Hay 13p lai cac
buwdc dau nay véi bang tinh tén “Example 3” trong tép Examples_Handbook.xls.
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@_] File Edit Wiew Insert Format Tools Data Window Help

HRREN - REWETI=NENE- A AR NN A R N RS TR e B LU= = =58 s
SUM ~ X+ & =RAND()
D E F | L [ M [ N [ a ] R [ 3 [
| 1 |Family NameMiddle Name Last Name  Random number
| 2 |Pham Thanh Huyen =RAND( I
| 3 |Nguyen Si Tung
| 4 |Nguyen Luong Kien
| 5 |Nguyen Thi Bich MNgoc
| 6 |Nguyen Khac Binh
| 7 |Phan Huu Tan Duc
| 8 |Ngo Thanh Binh
| 9 |Tran Van Dien
| 10 |Ehlert Richard Christoph
|11 |Bui Van Hung
112 |Le Minh Tan
|13 |Luu Duc Tuyen
| 14 |Pham Viet Ha
115 |Le Ninh Khoi
| 16 |
17|
18|
119 |
20
21
Hinh 23: Chirec nang chon so ngau nhién
Ei] Eile Edit Yiew Insert Format Tools Data Window Help
NQEHROSR|FE| & BE |9 oo 8 - s] M 100
: Calibri 1l B I U|E==H8 % > W8 EEE- DA l
L2 - # =RAND()
D \ E [ F | L [ M [ N [ a ] R [ 3 [
| 1 |Family NameMiddle Name Last Name  Random number
| 2 |Pham Thanh Huyen 0.925261523)
| 3 |Nguyen Si Tung
| 4 |Nguyen Luong Kien
| 5 |Nguyen Thi Bich MNgoc
| 6 |Nguyen Khac Binh
| T |Phan Huu Tan Duc
| 8 |Ngo Thanh Binh
| 8 |Tran Van Dien
| 10 |Ehlert Richard Christoph
|11 |Bui Van Hung
112 |Le Minh Tan
|13 |Luu Duc Tuyen
| 14 |Pham Viet Ha
115 |Le Ninh Khoi
|16 |
117 |
|18 |
19|
20 L
Hinh 24: S6 ngau nhién
Dat 1én s6 ngau nhién:
Go: =RAND()
NHAN: ENTER

KET QUA: Céc s ngau nhién tir 0 dén 1

DPé gan s ngau nhién cho nhirng 6 khac, ban copy néi dung cua 6 chira Iénh RAND()
va dan vao céac 6 khac trong hang sé bat ky. D& lam nhw vay, chon 6 ban muén copy,

nhan phai chuét va chon “Copy”.
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:@_] File Edit Wiew Insert Format Tools Data Window Help
HAN=A" NERE =R A SR T =R A RE R R 5 ) R LY |
i Calibri 11 ~|B 7 U|E==F|8 % » BB (== |- B A !
L2 - # =RAND()
D \ E [ F | L [ M [ N [ 0 [ P [ Q] R [ B [
| 1 |Family NameMiddle Name Last Name  Random number
| 2 |Pham Thanh Huyen 0.92526157
| 2 |Nguyen Si Tung dj Cut
| 4 |Nguyen Luong Kien ‘-\3 Copy |
| 5 |Nguyen Thi Bich Mgoc || Faste
| 6 |Nguyen Khac Binh Paste Special...
| T |Phan Huu Tan Duc
| 8 [Ngo Thanh Binh Insert..
| 9 [Tran Van Dien Delete...
| 10 |Ehlert Richard Christoph Clear Coptents
L Bui Vgn Hung 4 Insert Comment
112 |Le Minh Tan ]
13 |Luu Duc Tuyen ' Format Cells...
| 14 |Pham Viet Ha Fick From Drop-down List...
115 |Le Minh Khoi Add Watch
|16 | Create List...
% ¥ | Hyperlink...
19| i) Look Up...
20 ~
Hinh 25: S6 ngau nhién- copy

Sau khi da copy néi dung vao 6, ban phai dan (paste) néi dung nay vao cac 6 khac.
Hay chon cac & khac can cé 1énh RAND() ctia 6 da copy bang cach di chudt dén 6
dau tién ban mudn chon va bam chuét trai. Gite chuét trai, di chuyén chuédt xubéng 6
cudi cung ban mudn chon rdi tha chudt trai.

iH] File Edit View Insert Format Tools Data  Window Help

EERO SR T % LR 0 oo s gs -of
;i Calibri 1l - B I US=E=-H[8$ % » BB EE - dh-A- !
L3 - 3
D | E [ F | L [ M [ N [ 0 [ P [ Q [ R [ S [
| 1 [Family Name Middle Name Last Name |Random number
| 2 |Pham Thanh Huyen 0.925281523
| 3 |MNguyen Si Tung
| 4 |Nguyen Luong Kien
| & |Nguyen Thi Bich MNgoc
| & |MNguyen Khac Binh
| 7 |Phan Huu Tan Duc
| 8 |Ngo Thanh Binh
L9 [Tran Van Dien
|10 |Ehlert Richard Christoph
L1 |Bui Van Hung
12 Le Minh Tan
113 |Luu Duc Tuyen
| 14 |Pham Viet Ha
|15 |Le Minh Khal
16|
17|
18]
19|
20 L
Hinh 26: S6 ngau nhién- chon

Bay gio thi di chuyén con trd ra khdi ving chon, bAm chudt phai va chon “Paste”
trong danh sach cac lénh.
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)

FEile Edit View Insert Format Tools Data Window Help

RN=A RN REN A NN A RR Rl RS- 8 101 LY |

; Calibri zi /B LUISE=S=EE$ % 2 W =S| no 5 A0
L3 ~
D E F L M N [ o ] P [ @ | R | s ]
| 1 Family Name Middle Name Last Name |Random number
| 2 |Pham Thanh Huyen 0.925261523
L3 [MNguyen Si Tung
L4 [Mguyen Luang Kien
| & |MNguyen Thi Bich MNgoc ‘ﬁ cut
| & [MNguyen Khac Binh 53 Copy
| 7 |Phan Huu Tan Duc [ FPaste
| 8 [Ngo Thanh Binh Faste Spedial...
L9 [Tran Van Dien ——
10| Ehlert Richard  Christoph Sl
| 11 |Bui Van Hung Delete...
112 Le Minh Tan Clear Contents
IR Due Tuyen -l Insert Comment
[ 14 |Pham Viet Ha 1 —
15 |Le Ninh Khoi 2 Eormat Cells...
16 Pick From Drop-down List...
17 Create List...
% @ Hyperlink...
20 . EL Look Up...
Hinh 27: S6 ngau nhién-dan

Sau khi da chuyen (paste) dwoc ndi dung, cac s6 ngdu nhién khac sé hién ra. Can
nhé rang cac so nay khong khi nao giéng nhau vi né dwoc tao ra mét cach ngau
nhién maoi khi ban s dung Iénh nay.

File Edit Wiew Insert Format Tools Data Window Help

D H RS E|E B F 98 5 E D @
¢ Calibri 1l B IU|SEE=E$ %o @R EE-H-A-Y
L3 & =RAND()
D E F L M [ N [ 0 [ P [ Q] R [ B [
| 1 |Family Name Middle Name Last Mame  Random number
| 2 |Pham Thanh Huyen 0.253791012
L3 |Nguyen Si Tung 0995664912
| 4 |Nguyen Luong Kien 0.982292428
| § [Nguyen Thi Bich MNgoc 057044026
L6 |Nguyen Khac Binh 0.146291902
| T |Phan Huu Tan Duc 0954114801
| 8 |Ngo Thanh Binh 0492943133
L9 |Tran Van Dien 0.885631105
|10 |Ehlert Richard Christoph 0866293303
11 |Bui Van Hung 0407036722
112 |Le Minh Tan 0215137153
113 |Luu Duc Tuyen 0558509648
| 14 |Pham Viet Ha 0.468973721
15 |le Ninh Khoi 0.314505829
[16]
17 |
18]
[19]
20

Hinh 28: S6 ngau nhién — két qua
Khi biéu di&én cac sé ngau nhién nay thanh biéu dé, ban sé thay la cac sb nay phan

bé gan nhw dong déu. Néu ban tao ra cang nhiéu s6 nghia la trong danh sach co
cang nhiéu tén thi dwdng biéu dé cang déu hon.
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Hinh 29: Pwong phan bé sé ngau nhién

Sau khi d3 tao ra sb ngau nhién, ban can chon mét diém ngwédng, ma tai dé phan
cach gitra dbi twong tham gia va khéng tham gia khao sat. Nhé rang, sé ngau nhién
duwoc phan bd déu gitra 0 va 1, nghia la tat ca cac sb gitra 0 va 1 déu co tinh twong
tw. Néu ban chon 1 la ngwéng thi ban phai chon toan bd nhém dbi twong nghién ciu.
Néu ban chon 0,5 thi ban c6 thé chon khoang 50% nhém déi twong. Bang 1 thé hién
y twdng nay:

Tam nguwoi cé sb ngau nhién bang hodc I&n hon ngwéng, do vay cé thé lay duoc 8
nguwoi lam mau trong sb cac dbi twong khi ching ta st dung ngwéng 0.5.

Bang 1
Gia tri

Ténriéng Sé ngéu nhién nguéng
Huyen 0,17559505 0,5
Tung 0,24993895 0,5
Kien 0,27336113 0,5
Ngoc 0,3129552 0,5
Binh 0,31564983 0,5

Duc 0,3508684 0,5
Binh 0,56755778 0,5
Dien 0,5722876 0,5
Christoph 0,58926707 0,5
Hung 0,62184406 0,5

Tan 0,71459179 0,5
Tuyen 0,78346606 0,5

Ha 0,81068547 0,5
Khoi 0,94299332 0,5

Pé tw déng chon cac dbi twong trong nguwéng da chon, dau tién ban phai tao ra mot
cot cochtra gia tri ngwdng. D& l1am viéc nay, hay chon 6 dau tién trong cot ngay canh
cot s6 ngau nhién va nhap gia tri nguwdng: Nhap dau bang, sau dé 1a nguwéng 0,5 va
nhan enter. D& copy nguéng nay vao cac 6 khac, hdy copy & c6 chira ngudng va
paste dén cac 6 khac ma ban da thuc hién Iénh RAND(): chuyén chudt dén dén 6 co
nguong, nhan chudt phai, chon COPY, nhan chudt trai. Sau d6 chon cac 6 ma ban
mudn copy ndi dung can chuyén dén, di chuét dén vung Iwa chon. BAm chudt phai,
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chon PASTE va badm chuét trai. Két qua 1a ban c6 mét bang tinh nhw sau:

@_] Eile Edit ¥iew Insert Format Tools Data Window Help

NN NEWE NF= RN AW =N R AR & = -4 AL B e - @l
i Calibri - 11 v|BIg|§§§;§\$%’TaE;?E\E.EE_Elﬁv{thvE
113 - A =05
D | B [ F ] L [ wm | ~n [ o [ P [ @ [ R [ s ]
| 1 |Family NameMiddle Name Last Name  Random number  Threshold
| 2 |Pham Thanh Huyen 0.175595051 0.5
L3 |Nguyen Si Tung 0.249938955 0.5
L4 |Nguyen Luang Kien 0273361127 0.5
L & [Nguyen Thi Bich MNgoc 0.3129552 0.5
| B [Nguyen Khac Binh 0315649828 05
| 7 |Phan Huu Tan Duc 0.350868402 0.5
8 |Ngo Thanh Binh 0.567557784 0.5
L9 |Tran Van Dien 0.572287601 0.5
|10 |Ehlert Richard Christoph 0689267072 05
|11 [Bui Van Hung 0621844057 05
112 |Le Minh Tan 0.714591787 0.5
113 |Luu Duc Tuyen 0.783466058 0.5
| 14 [Pham Viet Ha 0.810685468 0.5
116 |Le Minh Khoi 0942093324 0.5
18]
17|
18|
[19]
20
Hinh 30: Ngwéng

DPé chon nguwdi tham gia dwa trén nguéng nay va sé ngau nhién, ban sé phai dung
ham IF (NEU). Lénh IF (NEU) cho ta biét mét biéu dat cé dap ng mét tiéu chi ma
ban da dinh ra va thwc hién diéu kién trong danh gia nay ndi dung ctia THEN (THI)
hodc ELSE (NEU KHONG THI). Trong trwérng hop nay, tiéu chi 1a s ngau nhién
bang hodc I&n hon gia tri ngwdng. Néu dung nhw vay, thi Iénh IF sé& thuwc hién noi
dung cuta “value_if true” (gia tri _néu _dung), néu sai thi sé& thwc hién ndi dung
cua‘value_if false”. (“gia tri_ néu_ sai).

Lénh IF:

CU PHAP: =IF(EVALUATE; “value_if true”; “value_if false”)
EVALUATE, danh gia mot dién dat. Trong trwdng hop dién dat 1a dang,
thi n6 thwe hién I&énh “value_if_true”. Néu ngwoc lai, né thuc hién lénh
“value_if_false”. Ca “value_if true” va “value_if false” c6 thé la cac
chtrc nang, chir sb hodc chiy viét.

GO: =|F(J2>=K2;"INCLUDE”;”")

NHAN: ENTER

KET QUA: Danh gia xem liéu sé ngau nhién c6 I&n hon 0.5 khdng. Néu mét gia tri
ngau nhién dang la I&n hon 0.5, né sé ghi “INCLUDE” ( PUQC THAM
GIA) vao 6.
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@_] File Edit Wiew Insert Format Tools Data Window Help

|

= AN MRS

'”

|B 7 U|=

=41

suMm

>~ X & & =IF(L2==12"INCLUDE

D E \ IF(logical_test, [value_if_true], [value_if_false]) | ‘ N | Q | P ‘ Q | R | 5 |
| 1 |Family NameMiddle Name Last Name Random number Threshold  Evaluation
| 2 |Pham Thanh Huyen I 0.175595051] 0.8|=IF(L2==12.]
| 3 |Nguyen Si Tung 0249938955 0.5
| 4 |Nguyen Luong Kien 0273381127 045
| 5 |Nguyen Thi Bich MNgoc 03129552 0.5
| 6 |Nguyen Khac Binh 0.315649828 0.5
| T |Phan Huu Tan Duc 0.350888402 05
| 8 |Ngo Thanh Binh 0.567557784 0.5
| 9 |Tran Van Dien 0.572287501 0.5
| 10 |Ehlert Richard Christoph 0589267072 045
| 11 |Bui Van Hung 0.621844057 0.5
112 |Le Minh Tan 0.714591787 0.5
|13 |Luu Duc Tuyen 0783466058 045
| 14 |Pham Viet Ha 0.810685466 0.5
115 |Le Ninh Khoi 0.942993324 0.5
|16
17 |
18]

19
20
Hinh 31: Ham IF

Hay nhap tiéu dé Evaluation (Panh gid) vao 6 canh “ngwéng”. Sau d6 nhap
=IF(J2>=K2;"INCLUDE”;”") vao 6 dau tién dudi tiéu dé& nay va nhan ENTER(d4u
ngodc kép trong ngodc la dé thé hién véi Excel rang chi viét sé duwoc st dung thay
cho chir s6 hodc ménh 1énh). Sau d6, sao chép cac & nhw cach ma ban da sao chép
céac 0 gia tri nguwdng, ban sé thay nguwdi nao dwgc chon tham gia khao sét.

Ei] Eile Edit Yiew Insert Format Tools Data Window Help

A=A NERE =R SR T =- A AL RSERA- R 5 ) R LY |
i Calibri v 11 v|BIU|§E§§\$%'fd%;n.g\*;?i?|iv{%vévl
N3 f =IF(L3==M3 "INCLUDE".""}
D E F L | [ v | o [T P [ @ [ R [ s ]
| 1 |Family NameMiddle Name Last Name  Random number Threshold — Evaluation
| 2 |Pham Thanh Huyen 0.175595051 0.5
L3 |Nguyen Si Tung 0249938955 0.
| 4 |Nguyen Luong Kien 0273381127 0.5
L5 |Nguyen Thi Bich MNgoc 03129552 0.5
| & |Nguyen Khac Binh 0.315640828 0.5
| T |Phan Huu Tan Duc 0.350888402 05
L 8 |Ngo Thanh Binh 0.567557784 0.5)INCLUDE
1 9 |Tran Van Dien 0.572287601 0.&8)INCLUDE
|10 |Ehlert Richard Christoph 0589267072 0.5(INCLUDE
|11 |Bui Van Hung 0.621844057 0.5)INCLUDE
12 |Le Minh Tan 0.714591787 0.&8)INCLUDE
113 |Luu Duc Tuyen 0783486058 0.5(INCLUDE
| 14 |Pham Viet Ha 0.810685466 0.5)INCLUDE
18 |Le Ninh Khoi 0.942093324 0.&8JINCLUDE
[ 16]
17 |
18]
[19]
20

Hinh 32: Ham IF- Két qua
Sau khi da thwc hién cac budc nay, ban can dam bao rang cac sbé ngau nhién khéng

thay ddi méi khi refresh (lam mai) lai cac 6. D& l1am viéc nay, ban phai chon cét cé
chtra s6 ngau nhién bang cach di chudt dén cot tiéu dé va bam chuét trai.
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@_] Eile Edit ¥iew Insert Format Tools Data Window Help
N EEHR S S FE S GBS0 8 3 8] RS 100 @

E
ey

§ Calibri 11 ~|B I U|EE=3 % % » %0 =
L1 - # Random number
[5] \ E [ F M \ N [ 0 [ P \ a | R [ 3 [

| 1 |Family Name Middle Mame Last Name [Random number JThreshold  Evaluation
| 2 |Pham Thanh Huyen 0.175595051 0.5
| 3 [Nguyen Si Tung 0249938955 0.5
L4 |Nguyen Luong Kien 0273361127 0.5
L5 |Nguyen Thi Bich MNgoc 0.3129552 0.5
L B |Nguyen Khac Binh 0.315649828 0.5
| 7 |Phan Huu Tan Duc 0.350868402 0.5
| 8 |Ngo Thanh Binh 0567557784 0.5 INCLUDE
L 9 [Tran Van Dien 0572287801 0.5 INCLUDE
|10 |Ehlert Richard Christoph 0689267072 0.5 INCLUDE
|11 |Bui Van Hung 0621844057 0.5INCLUDE
112 |Le Minh Tan 0714591787 0.5 INCLUDE
113 |Luu Duc Tuyen 0.783466058 0.5 INCLUDE
| 14 |Pham Viet Ha 0.810685466 0.5 INCLUDE
15 |Le Ninh Khoi 0.942093324 0.5 INCLUDE
16|
7|
18]
[19]

20

Hinh 33: Chon chirc nang Paste Special (dan dac biét)

nay. Sau khi copy, can dam bao
cung vi tri, di chuét den cac 6 da

Lac nay, di chudt dén cac 6 da chon va copy cac
rang da chon cac 6 nay. Sau dé paste cac 6 nay
chon, nhan chubt phai va chon “paste special’.

0
(o,

El] File Edit View Insert Format Tools Data Window Help

R RE=A" NENE T NN AN RN =R AL NN e 1 T W gl

i Calibri 11 ~|B I U|E =% % o %%

L1 - # Random nurmber

D E F M N[ o ] P [ a | R ] 5 [

| 1 |Family Name Middle Name Last Name JRandom number Threshold — Evaluation
| 2 |Pham Thanh Huyen 0.175595051 0.5
| 3 [Nguyen S Tung 0249938955 05
L4 |Nguyen Luong Kien 0273361127 0.5
L 5 |Nguyen Thi Bich MNgoc 0.3129552 0.5
| B [Nguyen Khac Binh 0315649828 05
L 7 |Phan Huu Tan Duc 0.350868402 0.5
' 8 |Ngo Thanh Binh 0.567557784 0.5 INCLUDE
1 9 |Tran Van Dien 0.572287601 0.5 INCLUDE
10 |Ehlert Richard Christoph 0.5893~7a72L———n-= 7] LDE
11 |Bui Van Hung 06219 #  Cut CLUDE
112 |Le Minh Tan 0.7145 -3 Copy CLUDE
113 |Luu Cuc Tuyen 0.7834 (74 Faste CLUDE
[ 14 |Pham Viet Ha 08104 paste spedal...  |PLUDE
15 |Le Ninh Khoi 0.942 CLUDE
W Insert
7 Delete
118 | Clear Contents
19 | Eormat Cells...

20 . .
Hinh 34: Paste special (dan dac biét)
M6t danh sach cac lwa chon sé hién ra, chon “Values” va nhan “OK”. Lam nhw vay

sé x0a cong thirc ra khdi 6 va chi dé lai gia tri. Do do, ndi dung cac 6 sé khong thay
dbi niva.
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Edit View Insert Format Tools Data Window Help

(A9 8 s A o @l

: Calibri ril =B I U

| $ % » *.,E_.“E\*EEI - -
L1 Random number
D E [ F M [ N [ 0 [ P [ Q] R [ B [

1 |Family NameMiddle Name Last Name |Random number JThreshold — Evaluation
| 2 |Pham Thanh Huyen
L3 |Nguyen Si Tung
| 4 |Nguyen Luong Kien
L5 |Nguyen Thi Bich MNgoc
L6 |Nguyen Khac Binh
| T |Phan Huu Tan Duc
L 8 |Ngo Thanh Binh
1 9 [Tran Van Dien et

10 |Ehlert Richard | Christoph Oul O valiaton
? Bui Van Hung ) Formulas () All except borders

12|Le Winh Tan Oifplues: @)z mrtis
EE3 M Duc Tuyen O Formats O Formulas and number formats
W Pham Viet Ha ) Comments O Values and number formats

15 |Le Ninh Khoi Operation
W ® Ngne O Multiply
(17 | O add O Divide
g | O Subtract

19
20| [ skip blanks [JTranspose
Hi

nh 35: HGp thoai Paste special

Bay gio thi ban c6 thé sép xép cac 6 theo cét danh gia. Dé lam viéc nay, hay dong
thoi bam “Ctrl” va “A” trén ban phim, 1énh nay sé chon tat ca cac 6 trong bang. Sau
dé & menu ctia muc Data, chon “Sort”.

Sort.
Filter
Subtotals...
Validation...
Text to Columns... il
N = ¥“3e“ PivotTable and PivotChart Report...
8 Nguyen ung
7l guyen Luong T Import External Data 3
[l 1guyen Thi Bich Ngoc = >
il Nguyen Khac Binh XML 3
Phan Huu Tan Duc Y Refresh Data
Ngo Thanh Binh e
il Tran Van Dien UoTrZZeTouT U D TNGLOU
Ehlert Richard Christoph 0.589267072 0.5 INCLUDE
Bui Van Hung 0621844057 0.5 INCLUDE
4 Le Minh Tan 0.714591787 0.5 INCLUDE
3 Duc Tuyen 0.783466058 0.5 INCLUDE
=4 Pham Viet Ha 0.810885466 0.5 INCLUDE
5 |8 Minh Khot 0942993324 0.5 INCLUDE

20 z z

Hinh 36: Chdrc nang Sort (sap xep)

Pam bao rang ban da chon hang tiéu dé (tén cac cot), sau d6 chon cot can phai
duwoc sap xép theo bang. Ban co thé l1am viéc nay bang cach chon cot tiéu de trong
danh sach kéo xudng “sort by”. Sau khi da chon chirc nang nay, hay nhan OK.
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l’:“_] Fle Edit WView Insert Format Tools Data Window Help

g E 2SS0 VE| 4B S 9o 8 -] o oN
§ Calibri it B I UISS=ES % o R EE w04
A2 - # informatics
| [ o [ e [ ¢ [ v [ w [ N [ o [ °p [ a [ R [ s |
1 \Fam\\v MName Middle Name Last Name  Random number  Threshold  Evaluation
PRl Pham Thanh Huyen 0.175585051 05
< Mguyen 51 Tung 0.248838855 0.5
LM Nguyen Luong Kien 0.2733681127 05
Sl Mouyen Thi Bich Ngoc 03128552 05
Ll Nguyen Khac Binh 0.315648828 05
[l Fhan Huu Tan Duc 0.350868402 05
8 MNgo Thanh Binh 0.567557784 0.5 INCLUDE

Tran Van Dien 0572287601 0.5 INCLUDE
i)} Ehlert Richard Christoph 0588267072 L Oy
11 |S] Van Hung 0.621844057
12 i Minh Tan 0.714591787
3 [ Duc Tuyen 0783466058 L i
[Z4 Pham Viet Ha 0810685466 1 [E | 83:‘:2:‘;39
15 |R Ninh Khoi 0.942993324 o =

(%) Ascending
() Descending

© tocerdng

H|nh 37: Hép thoai Sort (hép thoai sap xép)

Bay gid, chiing ta phai copy tat ca nhirng ngudi co “include-nhap vao) trong cot danh
gia, roi paste vao cét twong dwong trong t& (sheet) Evaluation Excel. Trwéc khi thuc
hién bwdc nay, chang ta phai dé 16 cac cot ma ching ta da gidu di tor trudc dé 1am
cho vi du dé& hiéu hon. Hay chon ca bang tinh bang cach nhan “Ctrl” déng thoi voi
“A’. Sau do, di chudt dén phan header cta bang tinh cé chiva cac cot chir, bam
chudt phai va chon “Unhide” trong danh sach cac lénh.

li_‘] Eile Edit View Insert Format Tools Data Window Help

HRN=" RERENE= RNk NP N R | & = -3 &b 45 100% @H
: Calibri il B I U|E=E=MH|8 % 1 %5 2% EE| - Do 'H
N1 hd fx Evaluation

[l Family Name Middle Name Last Name Random number Threshd & Cut

Pl Pham Thanh Huyen 0.175595051 53] Copy

M MNguyen S Tung 0.249938955 [ Paste

LH "guyen Luong Kien 0273361127

Bl Nguyen  ThiBich  Ngoc 0.3129552 Paste Specil..
[l Mguyen Khac Binh 0.315649828 Insert

[l Fhan Huu Tan Duc 0.350868402 Delete

3 [ Thanh Binh 0567557784 Clear Contents
Il Tran Van Dien 0572287601 5 W
('8 Ehlert Richard Christoph 0.589267072 -
11 |z Van Hung 0.621844057 Column Vidth...
12 i3 Winh Tan 0.714591787 Hide

13 |H] Duc Tuyen 0783466058 | Unhide

JER Pham Viet Ha 0810685466 U5 INCLUDE

15 i Minh Khoi 0.942993324 0.5 INCLUDE

16

17

18

19

Hinh 38: Chire nang Unhide (tai hién thi)

Bay gio’ hdy chon tat ca cac phan da nhap & cac hang c6 chira “INCLUDE” trong cét
danh gia, sao chép nhirng nguoi da dwgc chon thdng qua phuong phap chon mau
trong tap Evaluation (DBanh gia). Pé& lam nhuv vay, dau tién phai mé file
“Evaluation.xIs”, sau d6 chon tat c& cac dbi twong tham gia khao sat (nhirtng dbi
twong dwoc chon INCLUDE) tir bang tinh “Example 3” va sao chép théng tin nay.
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5_|] Eile Edit View [nsert Format Tools Data Window Help Type a question for help .8

HRN=A" NEREII= NENE AN N RS AERARAN- YRS 1% 1 X R L)

i Calibri ~11 ~| B Z U] =4 $ % o+ %6 3% |
L15 - A 0.942993324156145
A [ B ] ¢ ] D | E | F | G | H | | | J | K | L [ m ] N

| 1 |specializaticclass PersonID Family NameMiddle Name Last Mame  Street house numbe Town District Gender Random number  Threshold Evaluati
| 2 |informatics |A 10013 Pham Thanh Huyen To Hoang 23 Hanoi Ga Ha Noi  male 0174585051 05
| 3 |informatics |B 10007 Nguyen Si Tung Tue Tinh 7 Hanoi GaHaNoi  male 0.2499838955 05
| 4 |foreign languiA 10001 Nguyen Luong Kien Kim Lien 10 Hanoi GaHaNai  male 0.273361127 0.5
| & |foreign languiB 10012 Nguyen Thi Bich MNgoc Tay Son 3 Hanoi GaHaMNoi female 0.3129552 05
| 6 |foreign languiB 10005 Nguyen Khac Binh Ngo Quynh 10 Hanoi GaHaNoi  male 0.315549828 05

7 linformatics A 10008 Phan Huu Tan Duc Trai Gang 11 Hanoi Ga Ha Noi__male 0350868402 0.5
| 8 [foreign languiA 10002 Ngo Thanh Binh Phan Chu Trinh 10 Hanoi GaHaMNoi male 0.567557784 0.5/INCLUC
| 9 [foreign langui B 10003 Tran Van Dien Lo Duc 2 Hanoi GaHaNoi male 0.572287601 0.5/INCLUC
| 10 |informatics A 10004 Ehlert Richard Christoph  Chua Vua 25 Hanoi GaHaNoi male 0.589267072, 0.5/INCLUC
| 11 |informatics B 10010 Bui Van Hung Ha 1 Hanoi GaHaMNoi  male | y ' 0.5/INCLUC
| 12 [foreign langui A 10011 Le Winh Tan IMai Hac De 22 Hanoi GaHaNoi  male ‘_;j cDi 0.5/INCLUC
| 13 [foreign langui B 10009 Luu Duc Tuyen Hoi 5 Hanoi GaHaNoi male |—— Py 0.5/INCLUC
| 14 [foreign langui B 10008 Pham Viet Ha MNha Dau 2 Hanoi GaHaMoi femalg b Easte 0.5/INCLUC
15 |linformatics A 10014 Le Ninh Khoi Tran Hung Dao 4 Hanoi Ga Ha Noi __male Paste Special... 0.5/INCLUC
| 16 | Insert...
i Gl
[19] Clear Contents
1 20| d Insert Comment
121 & Eormat Cells...
% Pick From Drop-down List...
[24] Create List...
|25 | & Hyperlink...
126 | | Look up...
127 |

Sau khi sao chep thong tin, chuyén sang ctra s6 “Evaluation.xls” ma chung ta vira
m¢ roi dan (paste) vao cac 6 ta da copy.

id] pile Edit View Insert Format Tools Data Window Help Type a question for help [+ =

NEgH R SR Va8 RS9 F - R e [ calibr v 11 BE| S % o T8 4% - Dy 4
C3 A 23
A | 8 [ e 7 o [ e [ F [ 6 [ w [ v [ 5 [ w [t [ wm ]

| 1| Question number 1
| 2 |wave School specialization class person ID  Family Name Middle Nam(Last Name Street house numk Town District Gender di
| 3] 1/Schooll | 1
| 4] 1/Schoold cut
| 5 | 1 Schoolt =3 Copy
16| 1/Schoalt B Paste

7 1 Schoolt Paste Special...
B 1/Schoolt Insert Copied Cells...
19| 1/Schooll Delete....
|10 1/ School1 Clear Contents
|11 J Insert Comment
112 & Formatcels.. |
ﬁ Pick From Drop-down List...
1) Add Watch
s Create List...
% & Hyperlink...
K EL| Look Up...
119 |
|20

Hinh 40: Dan (Paste)

Chtrc nang dan (paste) dugc thue hién bang cach chon 6 trébng dau tién trong cot
specialization (chuyén nganh), va paste ndi dung da copy vao day.
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iH] Eile Edit View Insert Format Tools Data Window Help Type a question for help = _
NS EHROSRFEI SR F -8 T -3 R e R calb -1l -/ B I U= = $ % 0 %l N i O - f
c3 hd # foreign language
A [ B ] © [ b 1 E | F [ 6 ] H | | | J [ K] L] M
| 1| Question number
| 2 |wave School specialization class person ID__ Family Name Middle Nam: Last Name  Street house numk Town District Gender
| 3 | 1/School1 foreign language A 10002 Ngo Thanh Binh Phan Chu Tril 10 Hanoi GaHaNoi male
| 4 | 1/School1 foreign language B 10003 Tran Van Dien Lo Duc 2 Hanoi GaHaNoi male
| 5 | 1/Schooll informatics A 10004 Ehlert Richard Christoph ~ Chua Vua 25 Hanoi GaHaNoi male
| 6 | 1/Schoolt informatics B 10010 Bui Van Hung Ha 1 Hanoi GaHaNoi male
L7 1/ Schooll foreign language A 10011 Le Minh Tan Mai Hac De 22 Hanoi GaHaNoi male
| 8 | 1/School1 foreign language B 10009 Luu Duc Tuyen Hoi 5 Hanoi GaHaNoi male
| 9 | 1/School1 foreign language B 10006 Pham Viet Ha Nha Dau 2 Hanoi GaHaNoi female
| 10| 1/Schoolt informatics A 10014 Le Ninh Khoi Tran Hung Dz 4 Hanoi Ga Ha Noi  male
[11]
112 |
113 |
| 14 |
| 15 |
| 16 |
117 |
|18 |
|19 |
| 20 |

Ket qua la ban c6 mét bang dir liéu gibng nhw hinh 41. Khi do, chung ta da chuan bj
sén sang moi thir dé thwc hién qua trinh nhap dir liéu dwoc d& cap dén trong
chuong toi.
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6 Mahoabang héi véi Excel

Ma hoéa bang héi la mét hinh thirc chuyén ddi di liéu thu dwoc tir bang héi sang mot
dinh dang khac ma phan mem may tinh cd thé hieu dwoc (trong trwong hop nay,
phan mém la excel 2003).

6.1 CAu tric cua mét tép nhap div liéu

Trong vi du sau, ching ta sé& di tv dau dén cudi quy trinh st dung tép Excel
evaluation de quén ly bang héi. Tép ma ching ta lam viéc nay can phai co san cac
thdng tin v& hoc vién nhw tén, ngay sinh, chuyén nganh va dia chi. Néu ban chwa
hoan thanh cac bwéc & chuwong trwéc, ban c6 thé mudn dung tép
Examples_backup.xls dé thwc hanh cac bwéc trong chwong nay. Tép Excel nay
dung cho khdo sat thong tin co ban. Trwdc khi nhap di liéu, ta cAn dam bao rang tén
cla ngudi c6 bang hdi dwoc nhap liéu da dwoc dién sén vao trang tinh. Dé lam viéc
nay, hay chon field (trwéng) canh tén dau tién trong danh sach dwoi tiéu dé. Tiép
theo, & menu “View”, chon “Freeze Panes”, Iénh nay tam dwng (phong téa) chirc
nang cla cac 6 bén trén va & bén trai tir 6 da chon.

IE_] Eile Edit View Insert Format Tools Data | Window | Help

RN=NS RERE II= RN N =N - R NewWinday | j& ; calibri 11 v B I U|
13 - A Phan Chu Trinh Arrange...
A | B | C | G | H | [ |
Question number Hide
wave School specialization ame Middle Nami Last Name Street hi
1 School1 foreign language Split Thanh Binh IPhan Chu Tri!
1 School1 foreign language | e — Van Dien Lo Duc
1 School1 informatics = Richard Christoph  Chua Vua
1 School1 informatics 1 TVET Evaluation2.xis Van Hung Ha
1 School1 foreign language A 10011 Le Minh Tan Mai Hac De
1 School1 foreign language B 10009 Luu Duc Tuyen Hoi
1 School1 foreign language B 10006 Pham Viet Ha MNha Dau
1 School1 informatics A 10014 Le Ninh Khoi Tran Hung Dz

I |lalalalalala|la|la|a .

Hinh 42: Lénh Freeze panes (phong téa céac 06)
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iE] File Edit View Insert Format

Tools

Data

Window Help

NEHROIRIVE S B S @ = -2 R e @ calibri 11 ~|B I U]
13 - A Phan Chu Trinh
A | B | € | D | E | F | G | H I |
Question number
wave School pecialization class person ID  Family Name Middle Nam Last Name |Street hi
1 School1 foreign language A 10002 Ngo Thanh Binh Phan Chu Tri!
1 School1 foreign language B 10003 Tran Van Dien Lo Duc
1 School1 informatics A 10004 Ehlert Richard Christoph  |Chua Vua
1 School1 informatics B 10010 Bui Van Hung Ha
1 School1 foreign language A 10011 Le Minh Tan Mai Hac De
1 School1 foreign language B 10009 Luu Duc Tuyen Hoi
1 School1 foreign language B 10006 Pham Viet Ha Nha Dau
1 School1 informatics A 10014 Le Ninh Khoi Tran Hung Dz

2BlzlzRlslR R0 R~ o o]

Hinh 43: Lénh Freeze panes — Két qua

Vi con c6 rat nhiéu thong tin khong can thiét & phan bén trai cia man hinh, nén hay
dé an céac cot A va D bang cach chon cac cot nay, nhan chudt phai vao 6 tiéu dé va
nhan “Hide” (&n) trong menu sé xuéng.

13‘_] File Edit View Insert Format Tools Data Window Help
QG H g SR VE s DB S 9- 8 -G E @ M calbr 11 v|B I U|
Al - i
S ———— F [ 6 [ H ]
1] Question number & oL
2 |wave School specialization class | 3| Copy mily Name Middle Nam:Last Name |Street he
3| 1 Schoolt foreign language A (| Ppaste o Thanh Binh Phan Chu Tril
4 | 1 School foreign language B Paste Special...  pp Van Dien Lo Duc
| 5| 1 School1 informatics A Insert lert Richard Christoph  |Chua Vua
| 6 | 1 School1 informatics B Delete i Van Hung Ha
7] 1 School1 foreign language A Clear Coptents Minh Tan Mai Hac De
8 | 1 School foreign language B “| FormatCells... [ Duc Tuyen Hoi
' 9| 1 Schooll foreign language B Column Width... [@M Viet Ha MNha Dau
10 1 School1 informatics A | ;ide Ninh Khoi Tran Hung De
1] Unhide
12
13 ]
14 ]
15|
| 16 ]
17 ]
18]
19 ]
120 |
21
Hinh 44: An
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@_] File Edit View Insert Format Tools Data Window Help

AR NERETI= RN N - A |2 = -2l &l @ [ calibri il zB I UEESE|S % 0
K13 - i3
E | F [ &6 [ H I [ Lk ] L [ m [ o ] P [
| 1] 1 2 3
2 person ID  Family Name Middle NamiLast Name |Street house numhk Town District Gender date of birthschooling degree v
| 3| 10002 Ngo Thanh Binh Phan Chu Tril 10 Hanoi GaHaMNoi |male 17/5/1982
| 4 | 10003 Tran Van Dien Lo Duc 2 Hanoi GaHaMNoi | male
| 5 | 10004 Ehlert Richard Chnistoph  |Chua Vua 25 Hanoi GaHaMNoi  male
| & | 10010 Bui Van Hung Ha 1 Hanoi GaHaMNoi  male
| 7 | 10011 Le Minh Tan Mai Hac De 22 Hanoi GaHaMNoi  |male
| 8 | 10009 Luu Duc Tuyen Hoi 5 Hanoi GaHaMNoi male
| 9 | 10006 Pham Viet Ha Nha Dau 2 Hanoi GaHaNoi female
|10 10014 Le Ninh Khoi Tran Hung Dz 4 Hanoi GaHaNoi male
L1
112 |
13 1
14|
115 |
| 16 |
|17 |
|18 |
119
120
121
N A X
Hinh 45: An — Ket qua

Bay gio, ban c6 thé dé& dang nhap di liéu vao bang tinh Excel. Trong treong hop
cau hg’)i c6 nhieu lya chon, ban co thé dé dang chon cau tra loi str dung danh sach
sO xuong da dwoc cung cap.

6.2 Xt ly dirliéu bi mat

Trong giai doan nhap dir liéu khao sat, ban sé thwdng xuyén gap phai tinh trang méat
di liéu. DG liéu co thé bi mat vi mot vai ly do. Trong mot sé trvong hop, nhw khi
phéng van qua dién thoai, ta biét dwoc ly do tai sao di¥ liéu lai méat. Nhwng nhiéu lic,
thwérng 1a khi khao sat qua thw, ta khong biét dwoc ly do tai sao mot div liéu bi mat.
Théng tin vé di¥ liéu bj mét rat quan trong do né c6 thé gitp ta hiéu rd vé thiéu sot
trong bang héi dang str dung. N6 ciing c6 thé gilip cho nhirtng phan doan sau nay vé
cau tra |&i da dwa ra va vé nhirng déc diém cda nhirng ngudi khéng tra I&i mot cau
hdi cu thé. Vi vay, dé tréng cac cau héi khéng duoc tra | trong tép nhap di liéu la
lwa chon khodng tdi wu nhat trong viéc xt ly cac di¥ liéu méat. Khi lam nhw vay, ta
khéng thé phan biét dwoc 1a di¥ liéu bi méat |a vi da xay ra 16i trong qua trinh ma hoa
hay vi nguwdi dwoc phéng van khéng trad 16 cau hoi nay, hay vi don gian 1a cau hai
khéng phu hop véi ngudi dwoc héi. Mot cach xi ly div liéu bi mat hop ly hon la ma
hod rd rang céc ly do. C6 thé lam diéu nay bang cach s dung cac gia tri s6 khong
nam trong cau tra 101 hop 1. Bang sau thé hién mot vi du vé ma hoa di liéu bi méat
bang céac gia tri sb va cac gia tri khéng phai s6. Du ban dung hé théng nao dé ma
héa di¥ liéu bj mét di nira, hdy ddm bao 1a ban ghi chép/lvu hé so ctia hé théng do.

Bang 2

Gia tri bi mat M4 thé hién gia tri bi MA& thé hién gia tri bi
mat bang sb méat bang chiy

Cau hdi khéng thé ap dung -1 a

Tw chdi tra |oi -2 b

Khong hiéu cau hi -3 C

Ly do khac -4 d

31



Quan ly di liéu khao sat

Chuwong tiép theo sé dwa ra mot sb vi du vé viéc stra déi cac bd dap an lwa chon cla
bieéu mau nhap di liéu. Ban c6 thé dung cac vi du nay dé bo sung cac ma thé hién ly
do mat di¥ liéu vao cac bd dap an lwa chon trong bieu mau nhap di liéu.

6.3 Thiét |ap cac bd dap an Iwa chon méi

Tép nhap di liéu cua Excel sé sb xudng cac danh sach. Cac danh sach nay c6 thé
dwoc chinh stra dé dang.

IE‘_] File Edit View Insert Format Tools Data Window Help

PNEEHR S SV E SS9 - @ -3 5@ EECalihri -
P3 - f
E | F | 6 [ H P | o | R |

| 1| 3 4 5

2 |person ID Family Name Middle NamLast Name (schooling degree wvocational trprior voc type  voc
| 3 | 10002 Ngo Thanh Binh -
| 4 | 10003 Tran van Dien
| 5 | 10004 Ehlert Richard Christoph | lower secondary
6| 10010 Bui Van Hung trveratyfeloe
7 10011 Le Minh Tan postgraduats
| 8 | 10009 Luu Duc Tuyen
| 9 | 10006 Pham Wiet Ha
| 10 | 10014 Le Ninh Khoi
| 11|
| 12 |
| 13 |
| 14 |
| 15 |

16

Hinh 46: Cac menu lwa chon (Option menus)

Dé chinh stra ndi dung cac danh sach, ban phai nhan chuét vao phim tab cua bang
tinh (worksheet tab) c6 nhan “options” (Iwva chon), noi ban cé the thay doi néi dung
cua danh sach bang cach thay doi néi dung cia méi 6.

{E] File Edit View Insert Format Tools Data Window Help Type a question for help == & %
EE ROl FEI S LB F9 o8 A e Mi - B ESHEE S-S A

F19 - A

A B [ T [ D E F \ G \ H =
11 gender schooling yesno future plans industry agreement
12 | 1male no school degree  yes continue studying = industry production strongly agree
13| 2female primary school no take up work construction agree
L4 3 lower secondary trade somewhat agree
15 4 upper secondary other services (hotel, restaurant, bank ...) disagree
6| & university/college state office (ministry, province committee,...) strongly disagree
| 7] 6 postgraduate education/ training
L8 7 other others
19 |
110 |
|11 |
112 |
113 |
14 |
1156 |
| 16 |
117 |
118 |
19| l v
W 4 v W] questionnaire }\opﬁonsx plausibility )( descriptive / < >

Ready

NUM

Hinh 47: Options tab (Tab céac Iwa chon)

Pé thém mot menu sbé xubng mai, ban phai tao mét cét mai trong bang tinh nay. Cot
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nay phai bét dau bang tén clta bo lwa chon sau dé la cac lwa chon ma ban muén cé
trong menu sb xuong. Viduy, hay g6 ° newoptlon (Ilwva chon m@i) vao 6 ngay & bén
phai clta 6 tiéu dé Agreement” (ddng y) cha bd dap an lwa chon. O phla duwdi 0
“newoption”, ban cé thé thém vao 3 Iwa chon la “option 1” (Ilva chon 1), “option 2”
(Iwva chon 2) va “option 3” (Iua chon 3). Trwéc khi tao menu sb xudng nay, ban phai
tao ra mot cai goi la “tén” clia bd dap an lwa chon. Hay chon céc 6 co tiéu dé va cac
Iwa chon cliia b dap an lwa chon méi dwoc tao ra nay.

i2] File Edit View Insert Format Tools Data Window Help Type a question for help |+ = & X
N E oS AR R LR S8 T b2 e Mt o BISSHEE G A

H6 - i3

Al B | c | o | E | F | G [ v |7
| 1 gender schooling yesno future plans industry agreement newoption
| 2 | 1male no school degree  yes continue studying  industry production strongly agree option1
| 3 | 2/female primary school no take up work construction agree option2
4 3 lower secondary trade somewhat agree | option3
' 5 4 upper secondary other services (hotel, restaurant, bank ...} disagree
6| b university/college state office (ministry, province committee,...) strongly disagree I _|
|7 | 6 postgraduate education/ training
8 7 ather others
| 9 |
10
| 11 |
112 |
1 13 |
| 14 |
1 15 |
| 16 |
17
1 18 |
19 3
4 4 » w5 questionnaire \options,( plausibility )( descriptive / < »
Ready NUM

Hinh 48: cai thém cac lwa chon mé&i

Sau d6, & menu “Insert” trong thanh Iwa chon & trén dau tép Excel, chon “Name”, roi
nhan vao “Define...”. Trong cla s6 sau d6, nhan “OK” nhw vay sé tao ra mét bd cac
Iwa chon co tén “newoption” trong vi du ctia ching ta.

@_] File Edit View | Insert | Format Tools Data Window Help help list v .8 X
I0EH Rl | Bws fo coe = -slme Bin c[B|s s - A
TR Columns
E Worksheet | G H | ‘ J ‘ K | 1
| 1 |future plans il chart... agreement newoption
| 2 |continue studyingﬂ W strongly agree opt?on‘l
3 |take up work agree option2
Z | LEmE D Define... | somewhat agree |option3
| 5 | PBicture 4 Paste... disagree
| 6 | @ Hyperlink... Ctrl+K Create... ) strongly disagree
7 g
| 8 | ofhers f:;:lr
9 Label...
10
| 11 |
12
113 |
| 14 |
115 |
| 16 |
17|
118 |
119 |
| 20 |
|21 |
| 22 |
| 23 |
24
25 4
W 4 » nl\ guestionnaire }\opt'nonsf( plausibility ,{ descriptive / < >
Ready UM

Hinh 49: Xac dinh tén .
Dé c6 thé st dung bod Iwa chon nay trong trong bang tinh dé nhap di liéu, ban phai
chon céac 6 c6 chira cac danh sach sé xubéng. Sau d6, & menu “Data” trén thanh lva
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chon cla tép Excel, chon “Validation”.

{d] Eile Edit View Insert Format Tools | Data | Window Help Type a question for help == &8 X
QR AP R X A so- |} calibr T oz B|ESE o 5o A
AH3 = £ Filter »
E_ | F [ 6 ]| | supotals. F [ AG [ A | & [ A &
| 1| ‘ Validation... ‘ 14 15
2 |personID Family Name Middle Nam: Tt @l address newoption
=N 10002 Ngo Thanh izl PivotTable and PivotChart Report...
4 | 10003 Tran Van
5| 10004 Ehlent Richard M EE g
6 | 10010 Bui Van & i’
7| 10011 Le Minh 4T '
8 | 10009 Luu Duc Y Refresh Data
9| 10006 Pham Viet & |
10 | 10014 Le Ninh Khoi
11 |
12
13|
14 |
15 |
16 |
17 |
18 |
19 |
20 |
21|
29 V
M o4 b M \qu&tionnaile,( opt\ons,( plausibility )( descriptive / < | >
Ready NUM

Hinh 50: Duyét dir liéu (Data Validation)

Bay gi¢, hdy chon “check data” (kiém tra div liéu) trong menu “data”. Chon “List”
trong muc “Validation criteria” (tiéu chi phé duyét). bé ket thuc, go tén cta b dap an
Iwa chon, bat dau véi dau =, vao vung “Source”.

|’_—‘|_] File Edit View Insert Format Tools Data Window Help Type a question for help > .8 X
D S e L S 1A Pk @ @ T o8] R @) [l calibr u sl BISESH|E oA
AH3 - &
E ] F [ 6 ] H AE [ AF [ AG [ A ] a | a [~
1 13.2 14 15
2 |person D Family Name Middle NamiLast Name |contact mobils email address newoption
3 10002 Ngo Thanh Binh
4 10003 Tran Van Dien
5 10004 Ehlert Richard Christoph
6 10010 Bui Van Hung
ua 100111 Minh Data Validation X
8 10008 Luu Duc —
9 10006 Pham Viet Settings | Input Message | Error Alert
10 10014|Le Ninh validation criteria
11 Allow:
12 Any value F
Any val
13 Whynlv:nuuember
14 Decimal
e |
ﬁ Date
Ti
ﬁ Tgetlengih
17 Custom
18
19
20
B v
29 -
M4 M \qumﬁonn.a'lre)( options )( plausibility 7_descriptive I3 | >
Ready NUM

Hinh 51: HOp thoai duyét dir liéu
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@_] File Edit View Insert Format Tools Data Window Help
RN R [V WL W [l - e W TEC N e A [ N RN [N N SR X N X N W2 ! -l B |

Hinh 52: HOp thoai duyét dir liéu — chon

Trong vi du cla ta, ban c6 thé gd
cac danh muc so xudng méi

> s

~

O cac o

AH3 - A
E | F [ 6 ] H AF | AG [ | A | A A~
1 14 15 beding
2 person|D Family Name Middle NamiLast Name |email address newoption age le
3 10002 Ngo Thanh Binh - age up
4 10003 Tran Van Dien
g 10004 Ehlert Richard Christoph
6 10010 Bui Van Hung
us 10011 Le Minh Data Validation
8 10009 Luu Duc
9 10006 Pham Viet Settings | Input Message | Error Alert L
10 10014 Le Ninh Validation criteria
11 Allow:
12
13 Data: In-cell dropdown
| 14 |
15 Source:
16 =newoption _
17
18
ﬁ [] Apply these changes to all other cells with the same settings
20
H < + w[\ questionnaire / options ¢ plausTmmy 7 TEIPIVE T | 3
Enter NUM

=newoption”, sau dé nhan “Enter’. Ban sé théy
da dwoc chon.
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7 Khao sat tw dong qua thw

Phan nay sé giup ban tao ra hé\ng loat cac thw khao sat v&i cung mot khuén mau
chuan dé glri cho céc hoc vién tot nghiép qua dwong buu dién. Chirc nang Mail
Merge sé giup ban lam dieu nay mot cach nhanh gon va chinh xac.

7.1 Chon moét co sé& dir liéu

C6 thé két néi Excel véi Word théng qua chirc ndng “Mail Merge” (Sat nhap dir liéu
vao thw) ctia phdn mém Word. Chirc nang nay cho chép xac dinh céac ving (fields)
(ng véi thdng tin trong cac cot ciia Excel. Vi du nhw thw giri dén tirng ca nhan
nhwng chi thay déi tén va diachi trong khi git¢ nguy&n néi dung thuw.

Pé 1am viéc nay, héy mé& mot tai liéu Word ma ban mubn glri dén tirng c& nhan, khéi
dong chirc nang “Mail Merge”. Trong vi dy nay, chlng ta dung phién ban bang hoi
bang tiéng Anh. Phién ban bang hdi nay nam trong tép “Handbook Letter.doc” dwoc
gri kém cung véi cubn sbé tay nay. Sau khi mé tai liéu Word, khdi dong chrc nang
Mail Merge, nhan “Tools” trong thanh Iwa chon ctia Word, sau dé chon “Letters and
Mailings” va nhén vao “Mail Merge...”. Thao tac nay mé& phan tro gilp nam phia bén
phai clra s6 Word.

! pile Edit View Insert Format | Tools | Table Window Help Type a question for help > X
0BRG]S Q\?ﬁ\? Spelling and Grammar... F7 % ’_hal_‘ng% v@‘miead!

i A4 Normal + Calibri G Research... Alt+Click g b= 4= = E e - W A 'l
= Language —
[c] vz 5 i & T B9 410 4 flc 1 120 1o q3c 0 fde 1150 4 A0 AT 0 48 2

Word Count... . . . . . . . . . —
= AutoSummarize...

o Speech

- Shared Workspace...

. #| TIrack Changes Ctrl+Shift+E U

g Compare and Merge Documents...

- Protect Document... wvocational fraining institutey

- Online Collaboration [3 naired

% ‘ Letters and Mailings » H Mail Merge... ‘

n I Macro » Show Mail Merge Toolbar

B Templates and Add-Ins... Show Japanese Greetings Toolbar . . .

- . ) owing questionnaire -

- o AutoCorrect Options... =1 Envelopes and Labels... L

- | i e of thetraining -

- p EelipWizanl nce forthe college o -

ions... .
N = = oo fraining.
: Thank you very much!y

Hinh 53: sat nhap dir liéu vao thw (Mail merge)
Trong phan tro' gitip nay, ban c6 thé chon loai tai liéu ban mudn g cho ca nhan. Vi

vi du nay lién quan dén‘viéc tao ra cac la thv phuc vu cho muc dich khao sat, ban sé
phai chon phwong an dau tién, “Letters”, trong Menu.
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i File Edit View Insert Format Tools Table Window Help Type a question for help = %

NS E A RITE S B S8 0 EEG [0  x@) ikadll
i 44 Normal ~ Calibri 11 ~|B I O [E|=E==g=-]==1 -=P.7-é.!
[L] vezenaans R SEREENEE TR B e R R e L= LS AU - T B T AN T TEME‘HBDE ¥ X

Bl 94| )

b —  Select document type
- What type of document are you
working on?

T @ Letters

- Address and{ogo of the vocational fraining institute ] © E-mail messages
N () Envelopes

T TVET #donitoring Questionnairey O Labels
- () Directory

~ Dear}q Letters

4 15016

We would be most grateful if you could kindly fill out the following questionnaire - Send letters to a group of peaple.
‘fou can personalize the letter that

- about your job-experience since you graduated from {Name of the fraining - each person receives.
- institution]. The provided information will oe of great importance for the college 1o - Click Next to continue.
T improve the quality of our raining. 9

- Thank you very much!f
{If not mentfioned different please, tick only one box per question)f

Personal information]

* T=+Yourgender » [lmale- - [femaleq v

- 1 . Steplofé

T 2~+Yourdate ofbirth- - __/__ /19 1 o % Next: Starting document
TI ¥

m:z- EAEY C T ) S | &
ipraw- s |Autoshapes- N N OO H W Ao @E > - L-A-===a dfl
Page 1 Sec 1 1/4 At 4.2cm Ln 3 Col 6 English (U.5.) &

Hinh 54: séat nhap div liéu vao thw — Bwéc 1

Sau khi thye hién thao tac nay, nhan “Next: Starting document” & phia dwéi cla clra
s6 hé tro. Trong budc tiép theo, ban dwoc yéu ciu chon moét tai liéu ban muébn gl
cho ca nhan. Vi ta d& mé tai liéu nay, chadng ta nhan vao phwong an da dwoc chon
trwdc “Use current document”. Sau do, nhan “Next: Select recipients” d& chuyén
sang budc tiép theo.

iEile Edit View Insert Format Tools Table Window Help Type a question for help > X

DS EHBSSRTE 4 B S 9-co80R =] F[M]00% - @] dgead I
i 44 Normal ~ Calibri -1 - B I U|E|= = -Eyf-é-!
TR RN RN R R AN AN SO RS XIS S = DR ST SO CRNIRP s A R LY fiuﬂum - x

Bl ©i o a| '

o | Select starting document
- How do you want to set up your
letters?
(#) Use the current document
. . . Start from a template
Address and Logo of the vocational fraining institute ] Q ®
() Start from existing document

. TVET Monitoring Questionnaire Use the current document

B Start from the document shown

N Dear w here and use the Mail Merge wizard
to add recipient information.

We would be most grateful if you could kindly fill out the following questionnaire -

- about your job-experience since you graduated from {Name of the fraining -

T institution]. The provided information will be of great importance for the college 4o -

N improve the quality of our fraining. il
- Thank you very much!q
{If not mentioned different please, tick only one box per question)

Personal information]

e 1~+Yourgender +» [male- + femaleq v

- q + Step2of6

T 2~+Your date of birth- + 191 @ | @ Next: Select redpients

- 1] ¥

= P - . I P 4 Previous: Select document type
s a[E= w ¢ | 3

iDraw: s |Auoshapes- \ N DO HAG @@ >-ZL-A-==cadf

Page 1 Sec 1 1/4 At 4.2em  Ln 3 Col 6 English (U.5.) L&

Hinh 55: sat nhap dir liéu vao thw — Bwéc 2
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Trong buwéc nay, ching ta cé thé mé tai liéu Excel chra théng tin vé cac hoc vién,
nhw tén va dia chi. Ban c6 thé méi tai liéu nay bang cach nhan vao “Browse...” trong
ctra sd hé tro Sat nhap dir lieu vao thw. Trong vi du nay, ta md tép
Examples_Handbook.xls ma ban nhan dwoc clng véi cudn sbé tay nay.

i File Edit View Insert Format Tools Table Window Help

TV NN NN RN A R R N N N

- © | Higead J§

~ Calibri

i 44 Normal - 11 v|31g||:|§
|

m

Address and Logo of the vocational fraining institute ]
- TWET Monitoring Questionnaire |

N Dear-q

We would be most grateful if you could kindly fill out the following questionnaire -

- about your job-experience since you graduated from {Name of the fraining -

%r institution]. The provided information will be of great importance for the college 4o -
N improve the quality of our fraining. il

- Thank you very much!q
{If not mentioned different please, tick only one box per question)

Personal information]

—
I R - Tt PRI R R S IS E RS P,

Type a question for help v X

i Mail Merge
©16 | A
Select recipients

(%) Use an existing list
() select from Outlook contacts
() Type a new list

Use an existing list

Use names and addresses from a
file or a datsbase.

7 Browse...

e l=+Yourgender » male- + femalkeq v
N q »+ Step3of6
T 2~+Yourdate ofbirth- - _ /  [/19 1 a & Next: Write your letter
= 1] . - v 4 Previous: Starting document
=wE|=W ¢ | 2
iDraw- i | AutoShapes- \ % [ O [ A Al &2 8] @] & - & - A
|I Page 1 Sec 1 1/4 At 4.2cm Ln 3 Col 6 REC TRK EXT OVAE English (U.5)  CEF
Hinh 56: sat nhap dir liéu vao thw — Bwéc 3
i Flle Edit View Insert Format Tools Table Window Help Type a question for help = x
NEHRASPRITEL B S0 o8 3P AM]00% 1@ Jiradll
i A4 Normal > calibri 11 =B I U |’_‘ i= f||:|va!’7-évl
E||z 101 B L A A A R R OO SR L = AL SR A DR B AR Tiﬁﬂﬂsge X
EEIR
o | Select recipients
- (%) Use an existing list
- (O Select from Qutlock contacts

Address and Logo of the vocational fraining institute ]

TVET Monitoring Questionna Eiaa s M- BTell fo=

() Type a new list

B Look in: waorkshop2 » v ] x
o Dear-1 ‘E:' | 2 J - = owse
z L7 questionnaire
- We would be most grateful Lé Exampled.bd edipie
- about your job-experience 4 | parecent Ef:g:—:lri:dltailed doc
T \.nshfuhon]. The prfj\”ded inf = TVET Eva\u_atiombaseline.)ds
- improve the quality of our 4r @ TVET Evaluation_followup_new.xls
w Desktop TVET Monitoring Questionnaire_follow up_postworkshop.doc
- Thank you very much!q B TVET filled.xls
z {If not mentioned different |
- My Documents
. Personal information]
? 1.+Yourgender » [lmale
N ﬂ My Computer
T 2~Your dafe of birth- - _| - Vrite your letter
- 0 . . File name: | v | [ New Source.... | [ apen ] |pus: starting document
= = ¢ My Netwaork )
5 - Places Fies of type: | Al Data Sources (*.ode; *mdb; *.mde + |
'Draw'h&|A_m05hapaE'\\|:|Olﬁlﬂﬁm -
|I Page 1 Sec 1 1/4 At 4.2cm  Ln 3 Col 6 REC| |TRK| EXT| OVR |English (U s) 0¥

Hinh 57: sat nhap div liéu vao thw — chon nguén dir liéu
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Quan ly di liéu khao sat

Khi mé tai liéu Examples_Handbook.xls, ctra s6 Mail Merge Assistant sé& hoi ban
muon st dung bang tinh lam viéc nao nam trong tép Excel. Vi tén va dia chi nam
trong bang “Example 4”, ching ta chon bang nay va nhan “OK”.

Chr\stoph 10004 Ehlert Richard ChuaVv

N improve the quality

i File Edit View Insert Format Tools Table Window Help Type a question for help * X
A EHRSSRIPE 4B I 0 co8 3nR |—||®F|1w% v @ | tiRead [§
i 44 Normal + Calibri 11 +|B I U|= \val’)-é.!
—_—
El"z"l' 11 2130415 1B 7 ST C S SRR - RIS = TS RIS O O B F A -1 7114 v x
50 —  Select recipients
. (%) Use an existing list
- () Select from Outlook contacts
: () Type a new list
- Address and Logo of Select Table
- Name Description  Modified Created Type L= TnEm
B TVET Monitoring Ques B Brarple 28 12:00:00 AM  12:00:00 AM  TABLE Els';eor:aam;:tzggszdldressesﬁoma
- Dear-q ‘Example 38' 12:00:00 AM  12:00:00 AM  TAELE
- ’ 12:00:00 AM  12:00:00 AM  TABLE B Browse...
. We would be most gr [ Example 15 12:00:00 AM  12:00:00 AM  TABLE .
N about your job-experi
+ institution]. The provid
- improve the quality of | £ | 3
IE‘ First row of data contains column headers
- Thank you very much A
N {If not mentioned different plecse, fick only one box per question)
- Personal information
= 1.+Yourgender » [(Jmale- + Cfemaleq v
j q ; Step3of6
T 2.+Your date of birth- /119 1 2 & Mext: Write your letter
TI . - & 4@ Previous: Starting document
| &
Draw-l.@\Amoshape.s'\\EIOI_Jl_n]ﬂ t g & S-S A Zliﬁ!
|I Page 1 Sec 1 1/4 At 4.2cm Ln 3 Col & REC TRE BT OVR English (U.5.) DX
Hinh 58: séat nhap div liéu vao thw — Chon bang
i File Edit View Insert Format Tools Table Window Help Type a question for help r X
N ESH RS R TE 4 B9 e 80 E =] ST 1@ diradll
i 44 Normal - Calibri 1 ~| B I U= t= 4= = _|-=l’7-é.!
E||-2-|-1-|--|-1-|‘z‘|‘3‘|‘4‘|-5-|-6- I I RIS . RRVIS VOIS + R = FRVICS EXRNINS PRI RIS C AR -3 Té"ﬂ"m - x
- | @ | &
~ Mail Merge Recipients X _ Select recipients
= To sort the list, dick the appropriate column heading. To narrow down the redpients displayed by a () Use an existing list
- spedific criteria, such as by dty, dick the arrow next to the column heading, Use the check boxes or
- buttons to add or remove recipients from the mail merge. © select from Outiook contacts
List of redipients: ) Type a new list
z Address and{ogo o | Last Name hd Person]D ~| Family Name ~/ Middle Name ~ St ~ S ——
. TVET Monitoring Qud) | 2 N v R T I T S Y
R oniforing Llugl | & Tung 10007 Nguyen TUE‘T\F ;Jlseear;aam::éggsaeddresses from a
R o Kien 10001 Nguyen Luong Kim Lie '
- ear: Ngoc 10012 Nguyen Thi Bich Tay Soi & Browse..
N Binh 10005 Nguyen Khac Ngo Qu N,
7 Editredpient list...
” We would be most g Duc 10008 Phan Huu Tan TraiGa =g
- about your job-expg Binh 10002 Ngo Thanh phan Cl
- institution]. The provi Dien 10003 Tran Van Lo Duc
'
=
<

B Thank you very muc [(selectal | [ Claral | [ Refresh |

N {If not mentioned d Edit

Personal information

1aYourgender » [lmale- » [female v
: 1 . Step3of6
T 2~ Your date of birth- /N9 1 o @ Next: Write your letter
¥

4@ Previous: Starting document

= - - . . e e -

B¢ | &
ipraw- L | AutoShapes- N w 0 O A Ul <l % (8] & | S - - A-=_7—'Ii|j!
T OVE English (u.s.) G

Page 1 Sec 1 1/4 At 4.2cm Ln 3 Col 6 REC

Hinh 59: sat nhap div liéu vao thw — Chon ngw®i nhan thw

Bé cung cép thdng tin cho ban vé di liéu trong bang tinh ching ta vira chon, ctra s6
MailMerge assistant tr ddng mé& mot clra s6 xem truédc chvra cac div liéu trong bang
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Quan ly di¥ liéu khao sat

tinh. Trong ctra sb nay, ban c6 thé bé nhixng ngwdi ma ban khéng mudn givi thw dén
bang cach khéng chon cac 6 twong rng bén trai. Tiep theo nhan “OK”, roi nhan vao
“Next: Write your letter”.

i File Edit View Insert Format Tools Table Window Help

NEERGGERTE S GBS0 8 ) [ R D] F[N]00% 5@ | HRad

i 44 Normal ~ Calibri 11 x| B I 1 [EF] =R |
E||-2-|-L-|-§-|-1-I|‘1‘:‘3‘114‘“?-1-5-‘-?-1-5- T IO 1 I d 12 d I3 d e ) rIE L T e T
- Address and Logoe of the vocational fraining insfitute |

. TVET #donitoring Questionnairey

“ Dear}y

- We would be most gratefulif you could kindly fill out the folowing questionnaire -

% about your job-experience since you graduafed from {Name of the fraining -

- institution]. The provided information will be of great importance for the college to-

- improve the quality of our fraining.

% Thank you very much!q]

z {If not mentfioned different please, tick only one box per question)f

T Personal information

e l+Yourgender + [Imale- + [female v
B 1 2
o 2~+Your date of birth- -+ /119 1 @
; 1 £
= E.E— N -

iDraw~ L | AutoShapes+ N w (O A ld Al ik 8 @ S g- A== @ IjH

Page 1 Sec 1 1/4 At 4.2cm Ln 3 Col & English (U.5.) X

i Mail Merge -
Select recipients
(#) Use an existing list
() Select from Outlock contacts
O Type a new list

Use an existing list

Currently, your recipients are
selected from:

[Example 3§] in "Examples.xis™
E Select a differentlist...

& Editrecpient list...

Step 3 of 6
& Next: Write your letter

4 Previous: Starting document

Hinh 60: sat nhap dir liéu vao thw — Bwéc 3

7.2 Strdung cac vung dir liéu
DPé dat cac vung chira théng tin trong bang tinh Excel, trwéc tién ban phai dat con trd
chudt vao vi tri ban mudn dat théng tin. Trong vi du nay, ching ta mudn dwa ving cé
chra tén nguwoi trong tai liéu Excel vao muc dia chi cia van ban. Do vay, chung ta
d&t con tré chudt sau “Dear” va nhan “More items” trong ctra sd Mail Merge assistant.
Trong hép mé& ra, ban c6 thé chon cac muc mudn chén tai vj tri nay. Nhan “Family
Name” (ho), nhan “Insert”, sau d6 chén “Middle Name” (t&n dém) va “Last Name” (t&n
riéng) twong tw bang cach chon chidng va nhan “Insert”.
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i Flle Edit View Insert Format Tools Table Window Help Type a question for help = x
TR - DV RN A W N W A R e =N l\@llﬂﬂ% v @ diread i

i 44 normal ~ calibri 1 ~ B £ U |._ @ - % - év!

[L] vezesgen® 1203 RN R R | R LR R P R IR e LI IR SIS PRI S O |- TEMiMm - x

&R

i — Write your letter

- If you have not already done so,

- write your letter now,

N To add redpient information to
your letter, dick a location in the

- Address and Logo of the vocational fraining institutey document, and then dick one of
- the items below.

I TVET Monitoring Questionnaire |5} Address block...

; Deor},ﬂ] | Greetingline...

- Greeting wizard. ..

. We would be most grateful if you could kindly fill out the folowing questionnaire - Y Blectronic postage...

% about your job-experience since you graduated rom {Name of the fraining - 1 Postal bar code...

+ institution]. The provided information will be of great importance for the college fo - 2] More items

; improve the quality of our fraining. e U e
- your letter, dick Mext. Then you
- Thank you very much!q can preview and personalize each

redpient’s letter,
{If not mentioned different plecse, fick only one box per question)

Personal information

1+Yourgender » male- - Ofemaley

> 3
- q + Stepdofé
T 2aYourdate ofbirth- =/ [19 1 o 9 Mext: Preview your letters
= “ . P . . . . - 5 4 Previous: Select redpients
= | =
: praw~ s | AutoShapes= N\ % 1O [ [ 4l 3 @& - - A-==2 @ ﬂ!
Page 1 Sec 1 1/4 At 4.2cm Ln 3 Col 6 English (U.5.) OF
Hinh 61: sat nhap dir liéu vao thw — Bwéc 4
i File Edit View Insert Format Tools Table Window Help Type a question for help = X%
DESEHRGIATE| L B F 983 E =[BT z @) diread
i 44 Normal > Calibri 11 ~ B I U |.— =iz | @ - ® - é-!
g.,.,_.l RN NER s ' LR RIS IS SN TS = DR TR R B AR R L TiMﬂMﬂ'ge v X

@Iﬂ-')\ﬁ

Write your letter

. | B o=
Address and Logo of the vocational fraining institute Insert Merge Field — w,?t:uyoi\ﬁert‘;rifj, ¥ done s

L . . Insert: To add redpient information to
TVET Monitoring Questionnaire () Address Fields (%) Database Fields your letter, dick a location in the
. document, and then dick one of
. . Fields: the items below.
Dear «Family_Namewdiiddle_Namemwlast_Namen, || PersonD
Family Name |5 Address block..,
We would be most grateful if you could kindly fill out the | Middle Name 2 Grectingline. ..

Last Name

about your job-experience since you graduated from | |sgeet
institution]. The provided information will be of great imy | heuse number

Greeting wizard. ..

N o Town ;.:] Electronic postage...
impraove the quality of our fraining.q District
Gender Il Postal bar code. ..
Thank youvery much!f =] More items...
. . . Wh have finished writi
{If not mentioned different please, fick only one box pg me,”le‘g‘;;‘,, Zﬁ erxtémﬁ: :fu

can preview and personalize each
redpient's letter.

Personal information]

[Mabd'lFlaIds... ] [ Insert ] [ Close
1aYourgender » [lmale- » [femaley
1
2-Yourdate of birth- - __/_ /19 1
1

Step 4 of 6

Labor market experience und educdtion
% Mext: Preview your letters

“ e owg

3.+ Please indicate your current fabor market status:q
@ E =W ¢ | &
i Draw~ l; | AutoShapes- S\ % [0 O & & | £ @EI&'gvA-ET;ﬁQﬂ!
Page 1 Sec 1 1/4 At 4.2cm  Ln 3 Col 6 English (U.5.) 0¥

Hinh 62: Sat nhap div liéu vao thw — Chen hop thoai sat nhap div liéu vao thw

4 Previous: Select recipients

[T

Sau khi déng ctra sb “Insert Merge Field”, ban sé thdy 3 ving ndy. Bang cach nhan
chudt vao cac vung dd, ching sé chuyén thanh mau xam, thé hién rdng ching la
Mail Merge fields. Ban c6 thé chon cac ving nay va chén hoac copy ching twong tw
nhw van ban théong thudng.
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i File Edit View Insert Format Tools Table Window Help

Type a question for help - X

Address and Logo of the vocational fraining institutey
T TVET fonitoring Questionnaire
~ Dear «Family_Namen «hMiddle_Namen eLlast Namen, 1

We would be most grateful if you could kindly fill out the folowing questionnaire -

- about your job-experience since you graduated from {Name of the fraining -

{r institution]. The provided information will be of great importance for the college o -
- improve the quality of our fraining.

- Thank you very much!q
{If not mentioned different plecse, fick only one box per question)

Personal information

° 1+Yourgender » male- - Ofemaley

B 1

T 2~Yourdate ofbith- - __/_ /19 1
1

e

Labor market experience and educdtionf

3. Please indicate your current iabor market status:q

Wy

@ [
iDraw- li | AutoShapes- ™ ™ [ O [ &l 4l &£ 8] [ | & - Z- A-==2 @ J!
Page 1 Sec 1 1/4 At 4.2cm Ln 3 Col 34 English (U.5.) OF

BYT NI NN X YRR N A1 R v @ zead i
i 44 normal ~ Calibri 11 ~ B I g| |E|va‘_’?vév!
[c] ez -1-«%-.-1- R R R N R SN R R R TR IS - ISt F R TR NP LRI S S T O

—l,
A+ Mail Merge v x

ECIEY

Write your letter

If you have not already done so,
write your letter now,

To add redpient information to
your letter, dick a location in the
document, and then dick one of
the items below.

=] Address block...
g Greetingline...
Greeting wizard. ..

j Electronic postage. ..

Il Postal bar code. ..

ﬂ Mare items. ..
When you have finished writing
your letter, dick Mext. Then you

can preview and personalize each
redpient’s letter,

Step 4 of 6

& Mext: Preview your letters

PR

@ Previous: Select recipients

Hinh 63: Sat nhap div liéu vao thw — chén vung sat nhap dir liéu vao thw

Budrc tiép theo, nhan “Next: Preview your letters”, cho phép ban xem trwdc cac la
thw gtvi cho tng ca nhan sé duoc tao ra, Bay gio, ban c6 thé vao cac la thv nay
don gian bang cach nhan chubt Ién mii tén trong phan “Preview your letters” ( dwoc

khoanh bang vong dé trong hinh 64).

i File Edit View Insert Format Tools Table Window Help

Type a question for help - X

Address and Logo of the vocational fraining institutey
T TVET fonitoring Questionnaire
" Dear Pham Thanh Huyen, 1

We would be most grateful if you could kindly fill out the folowing questionnaire -
- about your job-experience since you graduated from {Name of the fraining -

- improve the quality of our fraining.
- Thank you very much!q
{If not mentioned different plecse, fick only one box per question)

Personal information

e 1.+Yourgender +» [Imale- + female]

B 1

T 2-+Yourdate ofbirth- - __/_ /19 1
1

C10

Labor market experience and educdtionq

3.~ Please indicate your current iabor market status:

TR

=} W ¢
iDraw~ L | AutoShapes S w (1O A ld ol o5 8] @ | - - A== @ Ij!
Page 1 Sec 1 1/4 At 4.2cm Ln 3 Col 17 English (U.S5.) 10X

RN R = W= T W < EEN g A R R e e (3[¥]100%  x @ diRead [
i 44 normal ~ Calibri 11 ~ B I g| .| = iz |E|va‘_’?vév!
[c] ez -1-«%-.-1- R R R N R SN R R R TR IS - ISt F R TR NP LRI S S T O

{r institution]. The provided information will be of great importance for the college o -

—l,
A+ Mail Merge v x

Preview your letters

One of the merged letters is
previewed here. To preview
another letter, dick one of the
follgging:

You can also change your recipient
list:

ﬁ’ Edit redipient list...

Exclude this recipient

When you have finished
previewing your letters, dick Next.
Then you can print the merged
letters or edit individual letters to
add personal comments.

Step 5 of 6
& Mext: Complete the merge

“« o owle

@@ Previous: Write your letter

Hinh 64: Sat nhap div liéu vao thw — xem trwérc
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Budc cudi cung, ban nhén “Next: Complete the merge” (hoan thanh sat nhap di liéu
vao thw), nhan “Print” trén ctra sb sau dé in thw cho nhitng nguwdi ban da chon trong

tép Excel.

iEile Edit View Insert Format Tools Table Window Help

NEH RO IR TE L B S0 -83SE P A]00% @ | dizead i

£ [ - -

al

Type a question for help - X

i 44 Normal ~ Calibri 11 ~ B I U |§
[c] oz -1-|‘§-.-L- TS N PR R

RN SN KNS St RN - OIS P SR L1

Address and Logo of the vocational fraining institute
. TVET Monitoring Questionnairey
~ Dear Pham Thanh Huyen i

We would be most grateful if you could kindly fill out the folowing questionnaire -
- about your job-experience since you graduated from {Name of the fraining -

- impraove the quality of our fraining.q
- Thank youvery much!f
{If not mentioned different plecse, fick only one box per question) |

Personal information]

¥ 1.+Yourgender » [Imale- + [femaley

B 1

o 2~a+Yourdate ofbirth- + __/_ /19 1
1

10

Labor market experience and educdtion

1
3.+ Please indicafe your current iabor markef status:q

Mgy

B =W
_igraw' l; | AutoShapes= ™ s 0O A il <l 2 @l &l | - - A== 4 ﬂ!
Page 1 Sec 1 1/4 At 4.2cm Ln 3 Col 17 English (U.5.) 103

% institution]. The provided information will be of great importance for the college 1o -

Syt AT 1B

e
~ : Mail Merge v X

 EEIEY

| Complete the merge

Mail Merge is ready to produce
your letters,

To personalize your letters, dick
"Edit Individual Letters. " This will
open a new document with your
merged letters, To make changes
to all the letters, switch back to the
original document.

Merge
L2 Print...

Q.'I_] Edit individual letters. ..

Step 6 of 6

4 Previous: Preview your letters

“« o wg

Hinh 65: Sat nhap div liéu vao thw —in
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Quan ly di¥ liéu khao sat

8 Sat nhap dirliéu tr cac bo dir liéu khac nhau (théng tin co’ ban
va lan vét)

8.1 Tam quan trong ctia ma sé ca nhan théng nhat

DPé c6 thé sat nhap cac bd div liéu khac nhau, can phai c6 moét ma sé ca nhan duy
nhat cho tirng bd sb liéu sé& dwoc sat nhap. Ma sé nay cho phép Excel tim théng tin
lién quan dén ma & mot bd sb liéu thir 2. Vi du, xem bang 1 va bang 2 trong hinh 66
dwsi day (xem Example 5 -Vi du 5 trong tép Examples_Handbook.xIs). Trong bang
1, ban thdy mét danh sach tén va mét ma so ca nhan, trong bang 2 ban thay ngay
sinh va mot ma sb ca nhan. Néu ta mudn két hop cac théng tin nay lai, ta phai chac
chén rang bién sé “ person_id” (ma sb ca nhan) la nhw nhau & ca hai bang. Diéu dé
c6 nghia 13, ma sé ca nhan 1 thudc vé cling mét ngudi & ca bang 2 va bang 1.

|E|_‘| Fle Edit Wew Insert Format  Tools Data  ‘Window  Help Type aquestionfor help » o & X
P S 39 -@ A - -|B I UISSE=EHHD% FH-5-4A- 4
G18 - fi3
A | B | C | D | E | F ] G =

1 |Table 1
| 2 |person_id Familky Mame Middle_Mame Last Mame  Specialisation
=R 1 Pham Huan Danh Mechanics and Manufactaring
4 2 Mguyén DOy An Informatic Technology

| 5 | 3 Lam VEN Chinh Informatic Technology

5] 4 Nouyén Manh Cudng Informatic Technology

7

| B

9 |Table 2

10 |person_id Familky Mame Middle Mame Last Mame  hirthday

11| 3 Lam Yan Chinh 1887

12 ] 1 FPham Hudn Danh 1988

| 13 | 2 Nguyén Duy An 1989

14 4 Nguyén Manh Cudng 1985

15

16 |

[ 17 ]

55 I
19

En

21 v

Hinh 66: Cac bang sé dwoc sat nhap

8.2 Tao mét ma sé ca nhan méi

Trong trwdng hop mot ma sd nhw vay khéng ton tai, ta c6 thé tao mot ma sd maéi voi
thdng tin chung cua ca hai bg di liéu. Trong tridng hop cda ta, tén hoc vién & ca hai
bang déu tring nhau. Dé tao ra mét méa sé méi tr tén hoc vién, thdng tin & ca ba cot
la ho, tén dé&m va tén riéng phai dwoc nhap vao mot 6. Dé 1am vay, trwdc hét, ta phai
tao mét cot mo.

44



Quan ly di¥ liéu khao sat

] Ele Edk Wiew Insert  Format  Took  Data  Window  Help Type aquestion for help =12 & X
NN RSN - HE i o|[Blr uE==5 @y =540 H
E1 - =
A | E | C | D F | G =
1 [Table 1 cut
2 |person_id Family_MName Middle_ Name Last Name |[Spg =3 Copy
3 1 Pham HUEn Danh Med [, paste taring
4 2 MgLyen Dy An Info Paste Special...
5 3 Lam “an Chinh Info
B 4 MNguyén Manh Cudng Inful Insert
7 Delete
8 Clear Contents
g |Table 2 S Format Cels,.
10 |person_id Family_MName|/Middle_Mame Last_Name  |birtl I——
11 3 Lam Yan Chinh = 1987
12 1/Pham Xuan Danh Hide 1988
13 2 MgLyén Duy An Urhide 1889
14 4 MNguyén Manh Cudng 1985
15
16
17
18
19
20
21 2

Hinh 67: Chén cét m&i

Hay chén mét cot maéi vao bén phai cot c6 chira ho cia hoc vién (dé thém cot mai,
lam theo céc chi dan trong hin trén hodc trong chwong 4.2). Coét méi chén vao sé
duwoc dung dé tao ra ma sb c4 nhan méi bang cach viét tén ho day du ctia méi nguoi
vao mot 6. Céng thirc dé viét ndi dung clia ca ba 6 vao mét 6 la dung ky hiéu “&” dé
ndi cac 6. Hay bat dau bang cach gd dau “=” vao 6 E3 dé tao cong thirc, sau d6 chon
6 thir nhat c6 chira théng tin dwoc viét vao 6 maéi. Ban cé thé chon bang cach nhan
chudt vao 6 dé hodc g toa dd cha 6 do (6 B3) truc tiép vao cong thire. Vi ta mubn
c6 thong tin ciia ca 3 6 vao 1 0, gi& ta g “&”, ky hiéu nay cho phép ta ghép thém 6
thir 2 (6 C3). Bang cach nay, ban cé thé chon ca ba 6 trong mét cong thire. Sau khi
lam nhw vay, ta c6 coéng thirc “=B3&C3&D3". Hay nhan “Enter” dé xem két qua cla
cong thirc. Két qua sé trong gibng hinh 69-ho tén day da cta mdi ngudi gie dwoc
viét trén ciing mét 6. Ta cé thé sao chép cong thirc nay vao cac 6 khac.
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Hinh 69: Cong thirc két ndi cac 6

Erl File Edit Wiew Insert Format Tools Data  Window  Help Type aquestion forhelp = o & X
oo B i sz u === =m0 oA B
sUM * X o & =B38C3803
A | B | C | D | E | F | &6 =

1 |Table 1

2 |person_id  Family Mame Middle Name Last MName Specialization

3 1[Pharm L[xuan JDanf_=B3&C3203 [Mechanics and Manufactoring

4 2 Nguyén DOy AN Informatic Technology

5 J Lam Van Chinh Informatic Technalogy

5] 4 MNguyén Manh Cudng Informatic Technology

7

8

9 |Table 2

10 [person_id Famiky MName Middle MName Last MName hirthday

11 3 Lam Van Chinh 1987

12 1 Pham HUan Danh 1988

13 2 Nguyén Duy An 1989

14 4 MNyguyén tanh Cudng 1985

15

18

17

18

19

20

21 3
Hinh 68: Céng thirc két noi cac 6

Eﬂ Ele Edit Wiew Insert  Format  Tools  Data Window  Help Type aquestionforhelp = o @ X
ARNEN = NN RN - L -4 - B JUISEEEH B [EFEH--4A- 4
E3 = A =B32C3803
A | B | C | D | E I F | @

1 |Table 1

2 |person_id Familky Name Middle_MName Last MName Specialisation

E 1 Pham Auan Danh [Pham XuinDanh _IMechanics and Manufactoring

4 2 Mguyén DOy An Informatic Technology

5 3 Lam Van Chinh Informatic Technology

5] 4 NyguyEn Manh Cudng Informatic Technology

7

g

9 |Table 2

10 [person_id Famiky MName Middle MName Last MName hirthday

11 3 Lam Van Chinh 1887

12 1 FPham HUAn Danh 1988

13 2 NguyEn Duy An 1989

14 4 MNyguyén tanh Cudng 1985

15

1B

17

18

19

20

21 =
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@ File Edit Wiew Insert Format Tools Data  Window  Help Type aquestionforhelp = o & X
ARNEN" NN RN - HLL - -BZUISSEHDBw | FEFO-2-4A- 4
E3 - A =B3&C3E03
A | B | C | D | E | F | @
1 |Table 1
2 |person_id Family_MName Middle_Name Last_MName Specialization
3 1 FPham HUAn Danh |F'ham HusnDank Iachanics 2nd s ufactaring
4 2 NguyEn Duy An | o Doy
5 3 Lam Wan Chinh (o3 copy hoy
B 4 NyguyEn hanh Cudng @& Ppaste Py
7 Paste Special...
g
g [Table 2 Insert...
10 |person_id Family_Marme Middle MName Last_Marme Delste. .
11 3/Lam Wan Chinh Clear Contents 1987
12 1 F'harrl HUan Danh S [nscrt Comment 1988
13 2 MNguyen DLy An | 18849
14 4 NguyEn Wanh Cuéng Y Eormat Cels... 1985
15 Pick From Drop-down List, ..
16 add Wakch
17
18 Creake Lisk,, .
19 W Hyperlink...
3? ;i Look Up...
b
Hinh 70: Céng thirc ket noi cac 6 —sao chép (copy)
@_1 Fle Edit ‘Wiew Insert Format  Tools Data  Window  Help Type aquestionforhelp = o & X
ARNEN = NN RN - L U - B I USS=EHPF% | FH- -4 A
E4 = 3
A ! B ! C ! D | E | F | @
1 |Table 1
2 |person_id Familky Name Middle_MName Last MName Specialisation
g 1 Pham Auan Danh Pham HuanDanh _ Mechanics and Manufactaring
4 2 MNouyen DOy An linformatic Technalooy
5 3 Lam Van Chinh 4o ot
B 4 Nouyén Manh Cuéng 23l copy
i |‘_‘|!_L, Paste
g Table 2 Paste Special...
10 |person_id Family_Mame Middle_Name Last_Mame Insert...
11 3 Lam Van Chinh Delete... 1887
12 1 Pham HUEn Danh Clear Contents 1928
13 2 MNoguyen DOury An — . 1989
14 4 Nguy#n Marih Cuéng —d Insert Commen 1085
15 “7 Eormat Cells..
1 g Pick From Drop-down List. ..
18 Creake List...
19 @ Hyperlink. .,
g? G4 LookUp...
hd

Hinh 71: Coéng thirc két néi cac 6 — dan

Nh&c lai cac buéc nay & bang 2 dé& c6 dwoc két qué nhw & hinh 72. Nhw ban thay,
c6 mét sb cach chir trong ma sb ca nhan ctiia mét sé hoc vién. Ta phai x6a cac cach
chir nay di trwdc khi cé thé ding n6 1am ma sé ca nhan méi. Diéu nay giup ddm bao
tinh thdng nhéat cia mot ma s ca nhan va tranh trwdng hop tén ctia mét ngudi duoc
viét c6 cach chir @ mot bang va khéng c6 cach chir & bang khac.
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Hinh 72: Cong thirc két ndi cac 6 — Két qua cudi cung

IE_’] Fle Edit Wiew Insert Format  Tools Data  Window  Help Type aquestion forhelp = o & X
N=1" NN ; Aia - -|B U SE=EH@%EO-N-A- 4
E14 - A& =B148C142014
A | B | C | D | E | F | &
1 |Table 1
2 [person_id Family_Mame Middle_MName Last_Mame Specialization
3 1|FPham HUan Danh Pham XuanDanh | Mechanics and Manufactoring
4 2 Mguyén Oy An Mguyen Duyhn Infarmatic Technology
5 3/ Lam Yan Chinh LamyvanChinh Informatic Technology
5] 4 Nguyén Manh Cudng Mguyén ManhCuwér Informatic Technology
7
g
9 [Table 2
10 |persaon_id Family_Mame Middle_MName Last_MName hirthday
11 J|Lam Wan Chinh LamvanChinh 1987
12 1/ Pham HUan Danh Pham *uanDanh 1988
13 2 Nguyén Duy An Mouyen DuyAn 1889
14 4/ Mguyén Manh Cuding Ingvén ManhCuwon 1885
15
16
17
18
19
20
21 3

DPé c6 thé loai bd cac cach chi, cong thirc tao nén mbéi ma sb, cho phép két hop
thdng tin tir 3 6 vao mét 6, phai dwoc khir. Didu nay cé thé duwoc thwe hién bang
cach sao chép cac 6 chira céng thirc (xem hinh tiép theo) va dan lai vao chinh cac 6
doé bang Iénh “paste special’.

Hinh 73: Céng thirc két néi cac — khir cong thiee

E‘Il File Edit “iew Insert Format  Tools Data  Window  Help Type aquestion for help = _ @ %
NESE R 9 e i -u -Blr o |E==5Me =5 A H
E1 - 2

A | B | C | D E F | =
1 |Table 1
2 |person_id Family _Mame Middle_Mame Last MName £ cut
3 1/ Pham HUan Danh Pharm }{uénDanl_;g e |Dring
4 2 Mguyen Duy An Mguyen DA A ;aste
5 J|Lam Wan Chinh LamvanChinh - _
B 4 Nguyén Manh Cudng Mguyen ManhC eelts Syeeihe
7 Insert, ..
8 Delete...
9 [Table 2

- - - Clear Contents

10 |person_id Family Mame Middle_Mame Last MName
11 3 Lam Wan Chinh Lamy3nChinh | = Insert Comment 1987
12 1|FPham Hudn Danh Pharm XuanDan| =7 Format Cels... 1988
13 2 Nguygn Duy An : Nguygn DiuryAn Pick, Fram Drop-down List .. 1984
1;1 4| Mguyen Manh Cudng MNoguyeEn ManhC Crontalic,.. 1885
16 | Hyperiink. ..
1; ;i Look Up...
19
20
21 3

Nhan chudt phai vao cac 6 da chon va nhan “copy”. Tiép theo, nhan thém mat 1an
chudt phai vao cac 6 nay va chon “Paste Special...”. M6t hép thoai sé hién thi & vi tri
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ban chon s& dan thong tin vao. Vi ta mudn khir cac cong thirc di dong thoi gitr
nguyén noéi dung trong cac 0, ta chon “Values” trong hdp thoai va hoan tat thao tac

bang cach nhan chuét vao phim “OK”.

21

Iil’] Fle Edit Wiew Insert Format  Tools Data  Window  Help Type aquestion forhelp = o & X

iNEEH 9@ e -u -[Blz u E=S=H M| ER-5 A H
E1 - e
A | B | C | D E F [

1 (Table 1

2 [person_id Family_Mame Middle_MName Last_Mame Specialization

3 1|FPham HUan Danh Pham XuanDanh |Mechanics and Manufactoring

4 2 Mouyen Oy An MNoguyeEn DOuyAn Informatic Technoloo

5 3 Lam _ Wan Chinh Lém‘viénChfnh du | Cut

5 4| Mguyen hanh Cudng Mguyen Manhd Sy Copy

7 2| Paste

g Table 2 | Paste Special...

10 |person_id  [Family_Name Middle_Name Last_Narme st Lol il e

11 3 Lam Wan Chinh LamyanChinh Delete. .. 1887

12 1 F'harr1 HUan Danh F'harrl}{uénDz Clear Conkents 1988

13 2 Mguyen Duy An Mguyen DAy 1884

14 4/ Mguyén Manh Cudng MouyEn Manh | Insert Comment 1985

15 | Format Cells..,

16 Pick From Drop-down List. .

1; Create Lisk. ..

19 & Hyperlink...

g? ) LockUp... 4
Hinh 74: Céng thirc két ndi cac 6- Khirc cdng thirc

El] File Edit Wiew Insert Format Tools Data  Window Help Type a question for help =/ 2 ﬂ?
INER" BEYERARCI - I -u cBlzuSES=EH @ |E N5 A- H

E1 - e
A | B | c | D E | F | &
Paste 5§ 1 [

2 [person_id Family_Mame Middle_MName Last_Mame &8 Speca @g|

3 1 Pham HUEN Danh Pharm xug Faste o

4 2 Nguyén Duy An Nguydnof ©al © validation

5 3 Lam VER Chinh LarmWwSnc ) Formulas ) All except borders

B 4 Nguyén Manh Cudng MgLyén © lues, © Column widths

7 ) Formats ) Farmulas and number Formats

g ) Comments ) values and number Formats

9 |Table 2 Cperation

10 |person_id  [Family_MName Middle_Name Last_MNarme © hane OM_“'_“'J"'

11 3 Lam Van Chinh Lamvang O Add © oivide

12 1 Pham uan Danh Pham Xuj © buract

13 2 Nguy%n DOuy An Nguy@n O

14 4/ Mguyén Manh Cudng Mousydn b [ 5k blanks [ Transpose

1; [ oK l [ Cancel

17

18

19

20

Hinh 75: Cong thirc két néi cac 6- Dan- Hop thoai dic biét
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Hinh 76: Cong thirc két ndi cac 6—khir cong thiec

IE_] File Edit Wiew Insert Format Tools Data  Window Help Type a question forhelp = o & X
RREN " R RN : dial - -|BJUSE=H@% |E Q- 0-A- @
E14 - ;(guyen ManhCuéng )
A | B T —t | D | E | F | &
1 |Table 1
2 |person_id Family_Mame Middle Mame Last Mame Specialization
3 1/ Pham HUan Danh Pham XuanDanh  Mechanics and Manufactoring
4 2 Nguyén Duy An Mouyen DuyAn Informatic Technology
5 3/ Lam Yan Chinh LamYanChinh Informatic Technology
5] 4 Nguyén Manh Cudng Mguyén ManhCuwér Infarmatic Technalogy
7
8
9 |Table 2
10 |person_id Family_Mame Middle_MName Last_MName hirthday
11 J|Lam Wan Chinh LamvanChinh 1987
12 1|FPham HUan Danh Pham ®¥uanDanh 1988
13 2 Mguyén Duy An Mouyen Duydn 1983
14 4 Nguyén Manh Cudng INguyEn ManhCue 1985
15
18
17
18
19
20
21 3

Nhw dwoc miéu ta & cac hinh trén, cong thirc da dugc khir tai cac 6. Gio ban co thé

an

x6a céac cach chir bang lénh “thay thé” cia Excel. Hay chon cac 6 c6 ma sb ca nhan
mé&i. Sau d6 chon phim “Edit”, va nhan chuét vao “replace” (cach nhanh hon va dé
hon 1a ddng thei nhan cac phim “Ctrl” va “h” trén ban phim), 1énh nay mé ra ctra sb
thoai cho chirc nang tim kiém va thay thé.

Hinh 77: X6a cac cach chiv - thay thé

E‘Il Eile | Edit | Wiew Insert  Format  Tools  Data  Window  Help Type aquestion for help = _ @ %
S ¥} Undo Paste iz -1 - | B I H|§§E:§|"‘f§°fo|§?|*&'ﬁ‘ H
E2 Can't Repeat Crly
& cue Crhs c | D | E | F =
1 Tab 23 Copy Chrl+C —
2 |pers| . RS- dle_Mame |Last MName Specialisation
3 o e st I8 Danh Pharn XuanDanh  |Mechanics and Manufactoring
4 | Paste Chry An MouyEn DuyAn Infarmatic Technology
5 Paste Special.. n Chinh LamyanChinh Informatic Technology
B Paste as Hyperlink nh Cudng MNguyen ManhCodrjlnformatic Technology
; Fill »
9 |Tab Clear »
10 |pers Delete. .. dle Mame Last Mame hirthday
11 Delste Shest I Zhinh LamvanChinh 1987
12 Mave or Copy Shest. . =1yl Danh F'harrl H#uanDanh 1988
13 - y An MNguyen Ougdn 1889
14| |48 End.. AHE h Cudng NeyEn ManhCud 1985
15 Replace... Chrl+H |
16 GoTo... Crl+G
17
18 Links...
19 Ohject
20
21 =
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Hinh 78: X6a cac cach chiv - Thay thé

E‘l’] Fle Edit Wiew Insert Format  Tools Data  Window  Help Type aquestion forhelp = o & X
AN RN RANC R - HEL - -B 7 U SEEEHB%|FO-N-A- F
E2 - E
A B | c | D | E | F | @

1 |Table 1

2 [person_id Family_Mame Middle_MName Last_Mame Specialization

3 1|FPham HUan Danh Pham XuanDanh |Mechanics and Manufactoring

4 2 Mouyen Oy An MNoguyeEn DuryAn Infarmatic Technology

5 3/ Lam _ Yan Chinh Lém\iénChfnh Informatic Technology

5] 4| Mguyen Manh Cudng Mguyen ManhCuérjinformatic Technology

7

g

9 [Table 2 . lewa

Find and Repl !

10 |persaon_id Family_Marme Middle_MNa BC.2NC 15 Pace @El

11 3 Lam Wan Find | Replace

12 1/ Pham HUan — |

13 2 Nguy%n Duy el

14 4/ Mguyén Manh Replace with:

it

17

18 Replace Al J ’ Replace ] [ Find All ] [ Find Mext ] ’ Close ]

19

20

21 3

Dé x6a cac cach chir, Excel sé tim cac cach chir va thay thé né bang “khéng gi ca”.
Do d0, ta chi viéc g mot dau cach chir vao dong “Find what:” (tim gi). Cha y rang ta
sé khéng gb gi vao dong “Replace with:” (thay thé bang). Gi& ban nhan chudt vao
phim “Replace all” (thay thé tat ca) va déng hop thoai lai.

Hinh 79: M4a sé c4 nhan mai

B Fle  Edt Wiew Insert Format  Tools Data Window  Help Type a question for help (= & X
ARNEN" NERG RN - HEL -u -|BrUSSESH DB/ EDO- -4 4
E2 - A Mew D
A | B8 [ © T © ] E | ; 5
1 |Table 1
2 [person_id Family_Marne Middle Narme Last Narme [MNew 1D ISpecialisation
3 1|FPham HUan Danh PhamxuanDanh  Mechanics and Manufactoring
4 2 Nguyén Ouy An NguyEnDLyAn Informatic Technology
5 3 Lam Yan Chinh LamyanChinh Informatic Technology
] 4 Nguyén Manh Cudng MouyenhanhCuwéni Informatic Technology
7
g
9 |Table 2
10 |person_id Family_Mame Middle Mame Last Mame MNew D hirthday
11 3|Lam Yan Chinh LamvanChinh 1987
12 1/ Pham HUan Danh PharmuanDanh 1988
13 2 Nguyén Duy An MguyEnDiLyAn 1889
14 4 Nguyén Manh Cudng MguyénhanhCudm 1885
15
16
17
18
19
20
21 2
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Nhw ban thay, cac cach chi da dugec loai bd. D liéu tir hai bd dir liéu gid cé thé
duwgc sat nhap trén ma so ca nhan mdi nay, st¢ dung chirc néng VLOOKUP. Churc
nang nay sé dwoc giai thich chi tiét trong chuwong tiép theo.

8.3 Satnhap dirliéu

Excel cung cadp mét chirc nang 1a tim kiém cac manh théng tin t» mét danh muc va
chuyén ching sang mét danh muc khac. Chirc ndng nay cé thé dwoc so sanh voi
mot cubén danh ba dién thoai. Ban cho Excel mét céi tén (vi du nhw mot ma sb ca
nhan méi trong bang 1) va Excel sé& tim sé liéu (vi du ngay sinh) ctia ma sb do va
chuyén vé cho ban. Trong vi du cla ta, ta mudn sat nhap thdng tin ngay sinh tir bang
2 vao bang 1.

i3] Ele Edt Wiew Insert Format Took Data  Window Help Type a question For help = o & X
| VR % Ga 9 - A < © g
B I U|= = =5 %o B EE|R- S A-E
sur > X o & =VLIOOKUP(ES $E$11:3F$14,2,FALSE)
A | B [ c [ D [ E [ F | G "=

1 |Table 1
| 2 |person_id Family_Name Middle_Name Last_Mame New ID Specialization hirthday |
B 1 Pham Xuan Danh [PhamuanDanh _IMechanics and Manufactoring [VLOOKUP(ESSES 11 $FE14;
4| 2 MNouyén Doy An MouyEnDuyAn Infarmatic Technology 2.FALSE) )
| 5 | 3 Lam Wan Chinh LamyanChinh Informatic Technol[ YLookUPdookup_value; table_array; col_indssx_rur; [range
5 4 NguyEn Wanh Cudng MguyEnhanhCdnt Informatic Technology

7
3 |

2 |Table 2
| 10 |person_id Family_Name Middle_Name Last_Mame New ID hirthdlay

| 11| 3 Lam WEn Chinh LarnvanChinh 1987

112 1 Pham HUan Danh PhamxuanDanh 1988

13| 2 MNyuyEn Duy An MuyEnDuyAn 1989

1 4 MguyEn Manh Cudng guyEnhianhCudmn 1985

1

16

17

15

19

N v

Hinh 80: Chtrc ning VLOOKUP

Lénh VLOOKUP:

CU PHAP: =VLOOKUP(lookup_value;table_array;col_index_num:;[range_lookup])
“lookup_value” 1 gia tri ma Excel tim kiém & bang 2. Bang 2 dwoc dinh
nghia trong I&n bang “table_array”. “col_index_num” cho Excel biét phai
chuyén di liéu vé nhung c6t nao néu no tim thay “lookup_value” trong
bang 2. Cuéi cung “range_lookup” xac dinh viéc Excel chi nén chuyen
di liéu vé néu no tim thay théng tin trung khop tuyét déi V@i gia tri can
tim (gd “FALSE”) hay n6 sé chuyén bét clr théng tin gi gan giébng voi
gia tri can tim vé (g6 “TRUE”).

GO: =VLOOKUP(E3;$E$11:$F$14;2;FALSE)

NHAN: ENTER

KET QUA: Tim kiém ma sé ca nhan mai cua bang (6 E3) trong bang 2 (6 E11:F14)
va chuyén thong tin v& ngay sinh (cot 2) chi néu né tim thay thdng tin
trang khép tuyét déi véi théng tin n6 tim (FALSE).

Chwrc ndng duoc sir dung dé sat nhap di liéu nay goi la VLOOKUP. DBé bat dau, hay
chon 6 G3 va g&: “=VLOOKUP(E3:E11:F14;2;FALSE)". O phan d&u (E3) bdo Excel
phai tim kiém gia trj nao trong bang 2. Bang 2 dwoc xac dinh trong phan tiép theo
clia coéng thirc sau dau chdm phay bang ($E$11:$F$14). Ban c6 thé dung chuét dé
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chon bang 2. Hay dam bao rang khodng ma ban chon cé chira ma s ca nhan méi.
Sau khi chon khoang bang chuét, ban c6 thé chén cac biéu twong ddng Dé-la ($) vao
trwdc va sau cac ky tw tham chiéu cta bang. Cac biéu twong nay c6 dinh khoang
cua bang dwoc chon ngay ca khi ban chuyén céng thirc sang cac 6 tiép theo. Hoac
ban ciing c6 thé nh&n phim “F4” trén ban phim sau khi chon bang bang chudt dé
chén céac biéu twong ddng Db-la. Phan thir ba cia cdng thirc théng béo cho Excel
biét phai chuyén thong tin tr cét nao vé. Trong vi du nay, ban gé “2”, vi ngay sinh
dwoc chira trong cot 2 cla vung dwoc chon. Cudi cung, ta yéu cau cho Excel chi
chuyén nhirng thdng tin tring hop tuyét déi véi ma sé ca nhan & ca 2 bang, bang
cach gd “FALSE”. Néu ta g “TRUE”, Excel s& chuyén vé céc thong tin tring hop
twong d6i véi ma sb ca nhan. Sau do, ta két thic thao tac bang cach nhan “Enter”,
Excel sé& chuyén thdng tin vé ngay sinh tlr badng 2 vé bang 1. Cha y la ta ciing c6 thé
dung person_id (ma sb ca nhan géc) thay cho New_ID (ma sb c& nhan méi) dé sat
nhap théng tin trong vi du nay.

IE_] File Edit Wiew Insert Format Tools  Data  Window  Help Type aquestion forhelp = 2 & X
HRNE=A" BN BN A N NN A |8 = -3 &l - @8
{ Arial - B ZU|IEEEEHM% 5 W FEH-S-A-H
G4 - #
A | B [ c [ D [ E [ R | G g
1 |Table 1
| 2 |person_id Family Name Middle Name Last Mame New D Specialisation hirthday
3| 1 Pham HUAn Dianh PhamxuinDanh  Mechanics and Manufactoring 1988
4| 2 MNouyén Dy An MguyEnDuyAn Infarmatic Technology
1 5 | 3 Lam Wan Chinh LamvanChinh Infarmatic Technology
[5} 4 MguyEn Ianh Cudng MouyEnManhCuém Informatic Technology
7
| g |
9 |Table 2
| 10 |person_id Family Name Middle Name Last Mame New D hirthday
| 11| 3 Lam Wan Chinh LamvanTChinh 1987
112 1 Pham HUAn Dianh FharmxuanDanh 1988
13| 2 MNouyén Duy A MguyEnDuyAn 1989
14 4 Nguyén Manh Cuéng MguyEntanhCudmn 1985
15
16|
17
18
19
an W

Hinh 81: Chirc nang VLOOKUP

Gid, ta co thé sao chép cdng thirc nhw trong vi du trén.

IE_] Fle Edit Wew Insert Format Tools Data  Window  Help Type aquestionforhelp = 2 & X
NEHRIG AV E SRR 9 & = -5 &l 450 - @@
: Arial - -B7UEEES D% 0 WM FED-S-A-H
G3 - 3
A | B [ c [ D [ E [ F | G &

1 |Table 1
| 2 |person_id Family_Name Middle_MName Last_ Mame New |[D Specialization hirthday
13 | 1 Pham Kan Danh PhamxuanDanh | Mechanics and Manufactaring 1988
4 | 2 Nguyen Dy An MguyEnDuyAn Informatic Technology 1939
15 | 3 Lam Wan Chinh LamvanChinh Informatic Technology 1937

5} 4 Mguyen Manh Cudng MguyEnManhCueéniinformatic Technology 1935
.

9 |Table 2 |
| 10 |person_id Family_Name Middle_MName Last Mame New_ |[D hirthday
| 11| 3 Lam Van Chinh LamvanChinh 1987
112 1 Pham Kuan Danh FhamxuanDanh 1988
13| 2 Nguyen Duy An MguyEnDuyAn 1989

14 4 Mguyen Manh Cudng MguyEnManhCueém 1985

15
15 |
17 |
13
19

an w

Hinh 82: Chirc nang VLOOKUP
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Quan ly di liéu khao sat

S dung chc nang nay, ban ciing cé thé sat nhap thong tin tr cac spreadsheets
khac nhau. Chung t6i xin néu mét vi du trong chuong 9.2.

9 Tao céc sé liéu théng ké tédng quan

9.1 Dung cac bang chét (pivot table) dé tom tat thong tin tir bang hoi

Nham muc dich tim hiéu vé cac sb liéu théng ké tdng quan, ta st dung mét bd sb
liéu lon hon. Hay m& tép Excel co tén School_data_reduced.xls dugc gt kéem cung
v&i cudn sb tay nay va chon bang tinh c6 tén “Combined”. Bang tinh nay bao gém ca
thdng tin khao sat co’ ban va khao sat lan vét da dworc sat nhap v&i nhau bang chire
nang VLOOKUP.

Trong sb cac cdng cu phan tich dir liéu ma Excel cung cap, bang chét (pivot table) &
céng cu manh nhat vi n6 cho phép phan tich sé liéu rat hiéu qua vé mat thoi gian. Dé
bat ddu tao mét bang chédt, nhan vao’data” trén menu va chon “PivotTable and
PivotChart Report...”

Microsoft Excel - School_data_reduced

lg_'] File Edit Miew Insert Format Tools E‘ window  Help Typeaquestionforhelp = 2 B X
LGS 2SS 2a ) A o b 4 100% - @
: Calbi -1 -|B r uw|g Ot YiEE | E - S A
ADZ v 2 el
A | Subtatals, .. | D | E | F A H m

| 1 |person_id_b school_bs Yalidation. .. o Class Family_Nam Middle_Mam Last_Name name_combine
| 2 | 1 Cao BN Vit -BlrcHa Tinh Table... 2168 Pham ¥uan Danh Pham¥uanDanh
| 3 | 2 Cao DN Vit - Blre Ha Tinh| ;ext N S— Te GA NguyEn Duy An NguyEnDuyAn

4 3 Cao DN Vit - Blre Ha Tinh| - Te GA Lam Wan Chinh Lam\anChinh
5 | 4/Cac BN Vidt -BrbcHa Tinh| | —owoidate.. Te6a NguyEn  Manh cudng NguyEnManhcL
z 5 Cao BN Viét - blrc Ha Tinh i piplandioltine Y mea NguyEn Trong Diing NguyEnTrongD(
E2 6 Cao DN Vigt -Birc Ha Tinh[iF] PivotTable and PivotChart Report... Te6a Tran Xuan Béng TranXuanbbéng
| 8 | 7 Cao DN Vit - Blre Ha Tinh| Import External Data b [Te6A Phan Thé Huy PhanThéHuy
EN 8 Cao DN Vit - Blre Ha Tinh| List , [Te6A DLrCng Wan Hing DuangWanHing
|10 | 9 Cao BN Vit - BlrcHa Tinh L , [reaA L& Hoai Mam L&HoaiNam

11 10| Cao BN Vit - BlrcHa Tinh - Te A bing Thi Bich Ngoe DAngThiBichMgo
12| 11 Cao BN Vigt -Blrc Ha Tinhl Beilczllata Ire6a Trén Thi Thanh TranThiThanh
13| 12 Cao BN Vigt -Blrc Ha Tinh Informatic T¢6A Hi Thé Hoan HEThEHoaN
|14 | 13| Cao BN Vit -BlrcHa Tinh Informatic Teaa Pham Thi Hoa PhamThiHoa
| 15 | 14/ Cao BN Viét -blrc Ha Tinh Informatic T¢6A Phan Van Sang PhanVanSang
| 16 | 15| Cao BN Viét - blrc Ha Tinh Informatic T¢6A Nguyén Thanh Hurng NguyEnThanhHL
17 16 Cao BN Vigt - Blrc Ha Tinh Informatic T¢6A Binh Thi Thim BinhThiThim
|18 | 17 Cao BN Vit - BlrcHa Tinh Informatic Teaa bing Thi An DAngThisn 2
W 4 v w]\ Baseline JiEaEnanemb, Combined / Evaluation_Cornbined / |< ) | ) 3]
Ready

Hinh 83: Tao mét bang chét (Pivot table)

MGt clra s6 thoai sé hién thi cho phép ban chon ngudn di liéu. Vi ta dang ding div
liéu twr trang tinh dang mé, ta khdng can thay dbi gi va c6 thé nhan vao phim “Next”.
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B3 Microsoft Excel - School_data_reduced

File= Edit Wiew Insert Faormat Tools Data  Window  Help Type aquestionforhelp |+ o & X
NEHRSRTE SR S0 o8 a2 S e
§ Calibri -1 - | B I U|E = [ | B8 o = - - Av!
AD2 - f
A | B | ¢ | o | € | e | = H &
| 1 |person_id_b school_bs specializatio Class Family_Nam Middle_NawLast_Name name_combine
| 2 | 1 Cao BN Vit -BlrcHa Tinh Mechanics al16B Pham ¥uan Danh Pham¥uanDanh
EX 2 Cao DN Viét - blre Ha Tinh An NguyEnDuyan
| 4 | 3 Cao BN Vit -blrcHa Tinh Chinh LamvanChinh
5 | 4 Cao DN Vigt - Blre Ha Tinh ‘Where is the data that you want to analyze? cdng Nguyénmanhcu
5 5/Cao BN Vigt - Blirc Ha Tinh () Microsoft OFfice Excel fist or database: Diing NguyénTangDG
7 | 6 Cao DN Vit - blre Ha Tinh O External data saurce béng TranXuinbang
5 | 7 Cao BN Viét -Blrc Ha Tinh O Mutiple censoldation ranges Huy PhanTh&Huy
T 8 Cao DN ViEt -Birc Ha Tih () Another PivorTable report or PivotChart report Hung DUrgngVanHung
10 9 Cao BN ViEt -BlrcHa Tinh Nam LeHoaiNam
| 11 | 10 Cao BN Vit -Blrc Ha Tihh Ngoc D angThiBichMgo
12 11 Cao BN Vigt -Birc Ha Tinh Wthat kind of report do you want to create? Thanh TranThiThanh
13| 12 Cao BN Vigt -Blrc Ha Tinh © PivotTable Hoan HEThEHoaN
I 13/ Cao BN ViEt -BircHa Tinh () PivotChart report (with PivotTable report) Hoa PhamThiHoa
E 14/ Cao BN Viét - Blre Ha Tinh sang PhanvanSang
| 16 | 15 Cao BN Vigt - Blre Ha Tinh Hirng NguyEnThanhHL
17 16 Cao BN Viét - Blrc Ha Tinh Thim DinhThiTham
18| 17| Cao BN Viét - plre Ha Tinh T An DéngthiAn -
W 4 » vl Sheetl / Baseline Jialnanam. C |
Ready SCRL

Hinh 84: Tao mét bang chét (Pivot Table)

Excel s& yéu cau ban chon di liéu ban mudn phan tich trong bang chét. Khi ban da
dong y v&i cac dir liéu ma Excel chon san, nhan “Next”. Nguwoc lai, hdy nhan vao nut
bén trai cha “Browse” button (Buwgc khoanh dé trong Hinh 85).

E3 Microsoft Excel - School_data_reduced

File Edit Wiew Insert Format Tools Data  Wwindow Help Type aquestionforhelp = - @ X
TRWE = DENIERENEA <A RSN A R AN S NN W VI (Y
£ Calibri B IESOE (1 : i = | E3 o : SN R A'!

Al - &

A | B c | o | e | F G @
| 1 Iperson_id_b school_bs specializatio Class Family_Mam Middle_Namw Last_Name name_combine
| 2 | 1 Cao BN Vit -brcHa Tinh Mechanics al6B Pham Xuan Danh PhamxuanDanh
| 3 | 2 Cao DN Vit - blre Ha Tinh Informatic T¢6A MguyEn Duy An MguyEnDuyAn
EX 3 Cao BN Vit -BlrcHa Tinh Informatic Teéaa Lam Van Chinh LamVanChinh
| 5 | 4 Cao DN Vit - Blre Ha Tinh Informatic T¢6A Nguyén Manh cuéng NguyEnManhcL
| 6 | 5 Cao BN Viét - blrc Ha Tinh Informatic Te6A NguyEn Trong Diing NguyEnTrongDi
| 7 ] 6 Cao DN Vit - Blre Ha Tinh Informatl’cT: 6A Tran Kuan bing TranXuinbong
8 | 7 Cao BN Vit -Blrc Ha Tinh : Huy PhanTh&Huy
ER 8 Cao DN Vit - blre Ha Tinh Hing DuongyanHung
| 10| 9 Cao BN Vit -BlrcHa Tinh Mam L&HoaiNam
| 11 | 10| Cao BN Vit -BlrcHa Tinh | [m ch Ngoc DAngThiBichN g0

12 11 Cao BN Vit -PlrcHa Tinh N Thanh TranThiThanh
13 12/ Cao DN Viét -Blrc Ha Tinh Cancel | [ <Back | [ mext> | [ Fmsh | Hoan HAThéHoan

| 14} 13| Cao BN Viét -blrc Ha Tinh T OTITTaTe T O TTT2T TTT Hoa PhamThiHoa

| 15 | 14/ Cao BN Viét -blrc Ha Tinh Informatic T¢6A Phan Wan Sang PhanVanSang

| 16 | 15 Cao BN Viét - blrc Ha Tinh Informatic T¢6A NguyEn Thanh Hurng NguyEnThanhHL
17| 16 Cao BN Vigt -Blrc Ha Tinh Informatic T¢6A Pinh Thi Thim BinhThiThdm

| 18] 17 Cao BN Vit -blrcHa Tinh Informatic Te6A bang Thi An DangThiAn e
W 4+ W]\ Baseline Combined { Evaluation_Combined It ' | ' s
Paint SCRL

Hinh 85: Tao mét bang chét (Pivot Table) — chon dir liéu phu hop
Trong trwéng hop mudn tw minh chon di liéu dwoc phan tich, ban cé thé dung chudt

dé chon khu vwc di liéu ma ban muén dwa vao bang chét. Khi chon div liéu, hay
dam bao rang ban ciing chon hang dau tién c6 chira tén céac bien so.
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B3 Microsoft Excel - School_data_reduced

File= Edit Wiew Insert Faormat Tools Data  Window  Help Type aquestionforhelp |+ o & X

TRWEN= REVIERENEA W WEN e A RN AN N1 W . VTl
§[Calibri i - B L U | = y 50 [E - & - A -!
Al - f

T | v | v | w | x | v | z | a | as | ac | ap =
| 10| 20thang Ca/yes Gidi/very go Rat diing v/s Vira hocvita Cong nghé T Co/yes _E n
| 11} 20thang Cofyes Gidi/very go Rt ddng y/s Vira hgcvira Cong nghé T Co/yes |
|12 | 20thang Cofyes Kha/good  R&t dfng y/s Vira hgcvira Cong nghé TCo/yes E
|13 | 20thang Cofyes Trung binh kI Bdng y/agre(Vira hocvira Cong nghe T Cofyes |
| 14| 20thang  Co/fyes Trung binh kI R&t ding v/s Vira hocvira Cong nghé T Co/yes E
15 | 20thang Co/yes Kha/good  Blngy/agre(Vira hocvirasiva chiva GaCo/yes |
| 16 | 20thang Cofyes Kha/good  Bfingy/agre(Vira hgcvirasiva chiva GaCo/yes E
17 20 thang Sl iAilionce BE: dfna il aciag nghé TICo/yes |
E 20tha 7 nghi T Co/yes E
119 20 thar] Combined §a41: 580421 nghé T Co/yes 1
| 20 | 20thang Co/yes Kha/good DONgy/agre:vLifa hocvlba stia chita méCo/yes E
O N AU 20thang_ __|Cb/yes ___Trungbinh klbang y/agreiTigp tuc di hiChngnghd TICo/yes | _ | =
| 22 |
E=3
| 24|
| 25|
| 26 |
| 27 | v
M 4 » » ]y Baseline Combined ; Evaluation_Combined 1< I EI
Paint SCRL

Hinh 86: Tao mét bang chét (Pivot Table) — Chon dir liéu phu hop

Sau khi da chon di¥ liéu, nhan “enter” va nhan tiép “Next’.

B3 Microsoft Excel - School_data_reduced

File Edit Wiew Insert Format Tools Data  Wwindow Help Type aquestionforhelp = - @ X
TRWET = DEVIERENEA AR RSN A R AN SN W VR (Y
i Calib A - B LU == T S E - A v!

Al - i3

A | B | ¢ | o | e | F G H &

| 1 iperson_id_b school_bs specializatio Class Family_Nam Middle_NamLast_Name name_combine =
| 2 | 1/ Cao BN Viét -BlrcHa Tinh Mechanics al6B Pham Xuan Danh PhamxuanDanh
| 3 | 2 Cao DN Viét - Blrc Ha Tinh Informatic T¢6A Nguyen Dy An NguyEnDuyan
4 3 Cao BN Viét -BlrcHa Tinh Informatic TeaA Lam Van Chinh LamvanChinh
| 5 | 4 Cao DN Viét - Blrc Ha Tinh Informatic T¢6A Nguyen IManh CLrdng NguyEnManhcLt
| 6 | 5 Cao BN ViBt - Blre Ha Tinh Informatic Te6A Nguyen Trong Diing MguyEnTrongDi
| 7 6 Cao DN ViEt - Blre Ha Tinh Informatic Te6A Trén Kuan béng TranXuinbang
| 8 ] 7 Cao DN Vit - Blre Ha Tinh BfllllS Lo —Td Huy PhanThéHuy =
9 | 8 Cao DN Viét - Dlrc Ha Tinh PivotTable and PivotChart Wizard - Step 2 of 3 Hing DUongyVanHung
| 10| 9/Cao BN Vigt -BlrcHa Tinh Where is the data that you want ta use? Nam LéHoaiNam
| 11 | 10/ Cao BN Vit -blrcHa Tinh Range: |C0mbined!$,q$1:$,qc$21 [ Browse. . ] ch Ngoc Dé{ngTh!BichNgD
12 11 Cao BN Vit -BlrcHa Tinh Thanh TranThiThanh
| 13] 12 Cao BN Viét - Bl Ha Tinh [ cancel | [ <Bak | [ met> | [ Emsh | Hoan HETh&Hoan
ﬁ 13 Cao BN Vit -BlrcHa Tinh T T T PTTTT TTT Hoa PhamThiHoa
| 15 | 14/ Cao BN Viét - Blre Ha Tinh Informatic Te6A Phan Van sang PhanvanSang
| 16 | 15 Cao BN Viét - Blre Ha Tinh Informatic Te6A NguyEn Thanh HLrng NguyenThanhHL
17 | 16 Cao DN Viét -Blrc Ha Tinh Informatic T¢6A pinh Thi Tham PinhThiThdm
| 18] 17 Cao BN Vit -blrcHa Tinh Informatic Te6A bang Thi An DangThiAn e
W 4 b+ w], Baseline Combined { Evaluation_Combined 1% S i ) T
Paint SCRL

Hinh 87: Tao mét bang choét (Pivot Table) — chon dir liéu phu hop

Cudi ciing, Excel s& héi xem ban muon dat bang chot vao bang tinh dang mé hay
vao mot bang tinh mé&i. Hay chon “New worksheet” va nhan “Finish”.
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] File

Edit  Wiew Insert Format Tools Data  Wwindow  Help Type aquestionforhelp = - @ X
INEEHRSRITEI YRR S0 o8 s lelﬁc@- o - @
i o B ulS==mRT% o at=Eim oA
AD2 - f
a | B | ¢ | o | e | F G H @&

| 1 |person_id_b school_bs specializatio Class Family_Mam Middle_Namw Last_Name name_combine
| 2 | 1 Cao BN Vit -brcHa Tinh Mechanics al6B Pham Xuan Danh PhamxuanDanh
| 3 | 2 Cao DN Vigt - Blre Ha Tinh Informatic Te6A Nguyen Duy An NguyEnDuyAn
4| 3 Cao BN Viét -BlrcHa Tinh Informatic TeaA Lam Van Chinh LamVvanChinh

5 4 Cao BN Vit - Blrc Ha Tiak nformatic Tia & ach______Cirdng NguyEnManhcLt
z LRV e ER Pivotlable and PivotChart Wizard - Step 3 of 3 |1|[X| ng NguyénTangDG
| 7 | 6 Cao DN Vit -PlrcHal ¢ ng Trén):uén{)bng
| 8 | 7 Cao BN Vigt -plrcHal | y PhanThéHuy

9 5 Cao DN Vigt -BlrcHal ng DuUrangvanHung
] = . N ‘where do you want to put the PivotTable report? " o
ﬂ 9|Cao BN Viet -blrcHa m L&HoaiNam
11 | 10/ Cao DN Vigt -BlrcHa 1 © Hew workshest oc DEngThiBichN go
12| 11 Cao BN Vit -BlrcHa T | © Existing worksheet hnh TranTh{Thanh
13| 12 Cao BN Viét - BlrcHa | an HETh&Hoan
ﬂ 13/Cao BN V“:Bt _DL:“ Ha'l | Click. Finish ko create your PivotTable report, 2 PhamThiHoa
| 15 | 14 Cao PN Vit -BlrcHa g Phanviansang
16| 15 Cao BN Vigt -BlrcHa 1 [ avour.. ][ optiors.. | [ cancel ][ <pack | NguyEnThanhHL
i 16 Cao BN Vit -Dlrc Ha T T T T T TTT M Dl'nhThiThém
18| 17 Cao BN Viét -Blrc Ha Tihh Informatic TeaA bing Thi An PangThisn e
M« v n]\ Baseline JiFEEETe Combined / Evaluation_Combined / |« ) i ) Bl
Ready

Hinh 88: Tao mét bang chét (Pivot Table)

Ban s& c6 mét bang trong trong glong nhw bang trong hinh dwdi day. O bén phai cla
bang, ban thay tit ca cac bién sb trong bd sé liéu.
FEX |

E3 Microsoft Excel - School_data_reduced

E._] File Edit Wew Insert Format Tools Data  Window  Help Typeaquestionforhelp = 2 8 X
NEEH RS RITE DRS00 s s E S -of
i Calibri L - B I U|EE =AWy ’fng-h°g|§;§§;§|'&'é'!
A3 - 2
a | e | ¢ | o | e | f | & H | [ v [ x« T 1+ [ wm [ N a
1 DFOD Page Fields Here PivotTable Field List v X ]
2 Drag items ko the PivotTable report
3 Drop Colurmn Fields Here EOh ~
i g [ school_bs
i O [E] specialization_bs
| 6| T E Class o |
L ;U [ Family_Mame:
i Q [ Middle_Mame
i é [E] Last_Mame
w| = | Drop Data Iltems Here e con
i 9 [ person_id_bsz
|12 | % | strest
113 Sl hoise rmher 4
% % Add To || |Row Area v
M J
117 |
| 15| v
M 4 v n]y Basaline iESEanam, Sheet1 JEaa=el Evaluation_Combined / [< 1
Ready

Hinh 89: Tao mét bang chét (Pivot Table)

Ban cé thé kéo cac hang muc tir danh sach bién sb vao ving tréng ctia bang. Trong
vi du nay, ta muédn biét sé hoc sinh ni¥ va hoc sinh nam theo hoc cac chuyén nganh
khac nhau. Hay kéo bién sbé specialization_bs t&r menu bién sé vao khung truc ngang
clia bang( dudi “_bs” & cudi tén bién sb thé hién rdng day la bién sb t khao sat
thong tin co ban).
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E3 Microsoft Excel - School_data_reduced X !
E Edit  Wiew Insert Format Tools Data  Wwindow  Help Type aquestionforhelp = - @ X
: DR S 9-c 03 sLE WS e -]
&+
: e ey |
1 Drop Page Fields Here T
2 Drag items ko the PivotTable report
3 Drop Column Fields Here S person_id b a
4 Ll ~ [E] school_bs
5 o - =
| 6 | o [ Class -
i ;U [ Family_Mame
i g - [E Middle_Mame =
9
| — ¢ - [E] Last_MName
o my Drop Data ltems Here ||| 5.
11 9 - [ person_id_bs2
(2] ?}- [ Strest
13 T ~Elhonze nimber b
14
E [} E Add To ] Row Area -
16 @ L
17
|
Baseline lsa)uN i as)yy algi=e 0 Sheetl £ Evaluation_Cornbined J< | il | )|J
Drop to place this field on the row axis SCRL _l

Hinh 90: Tao mét bang chét (Pivot Table)

B3 Microsoft Excel - School_data_reduced

Edit Yiew Insert Format Tools Data  ‘Window Help Type aquestionforhelp = o @ X
q A
F19- 08 = 4l

= =

i Calibri

Ad specialization_bs

: Ly = e
Drop Page Flelds Here T

1
2 Drag items to the PivotTable report
3 1 i -
o RN = Drop Column Fields Here el
5 |Informatic Technology P =
| 6 |Mechanics and Manufactoring D rop Data |te m S He re ___gz:z:lahzatmn_hs
7 |Grand Total [ Famiy_Name b
i “H Middle_Mame =
i EI Lask_MName
| 10| “H name_combine
| 11| ~ [E person_id_bsz
12 - [ Strest
13 | =l hoice numher b
14
E EAdd Ta ] Row Area A
16
17|
18|

=
-
<
=

Baseline lsa)uN i as)yy algi=e 0 Sheetl £ Evaluation_Cornbined J<| il | )|J
SCRL —l

o
m
u
=%

-z

Hinh 91: Tao mét bang chét (Pivot Table) — Chon bién sé
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B3 Microsoft Excel - School_data_reduced . Fz |
E_] File Edit ‘“iew Insert Format  Tools Data  ‘Window  Help Type a question forhelp = o B X
NEHRIIRIVEI LR F9-0-2 = -8 &l -0f

: Calibi -1 =B I U|EE=E =50y o, 580 E s :?'&'A'!

Ad - & specialization_bs
A | B | c | o E | fF [ 6 | w [ 1+ T 1 [ « a

1 Drop Page Flelds Here PivotTable Field List v x

2 Drag items to the PivotTable report

3 gender_bs[~] [ person_id_bsz ~

4 |specialization_bs [ZlMam/male  n/female |Grand Total | Strest
1 5 | Informatic Technology ] hause_number

6 |Mechanics and Manufactoring DllOp Data ltems Here = Town

7 |Grand Total ] District
i EI Province
i H gender_bs
| 10| = birthday_bs
| 11| [ birthdayz_bs
£ =H schoaling_degree_bs
=1 EIWT hefore b b

14
E Add To || |Row &rea hd
16
| 17|
(15| v
W 4 v n]y Baseline JiEaEan A e, Sheet1 / Evaluation_Corbined / |< 3
Ready SCRL

Hinh 92: Tao mét bang chét (Pivot Table) — Chon bién sé

Tiép theo, tha bién sb gender _bs vao khung truc ngang cta bang. Nhw ban thay,
bang van tréng ngoai trir ving cét va hang. Ly do 1a, Excel can biét, dang théng tin
nao sé dwoc trinh bay trong bang. Théng tin dwoc trinh bay cé thé & dang tan sbé
xuét hién hodc gia tri trung binh ctia mot bién sb. D& hién thj tAn sb xuét hién, ta
chon mét bién sb ma tat ca cac ca thé trong bd sb liéu déu c6. Person_id_bs la moét
bién s nhw vay. Hay tha bién so nay vao viing di liéu con tréng cta bang. Nhw ban
thay, gio, O phan trén phia trai cta bang, Excel hién thj Sum of person_id_bs (tbng
sO ma so ca nhan). Trong thyc té, ta can tan s xuét hién. Dé chon tan sb xuat hién
cta bat c sbé liéu nao khac, hdy nhan chudt phai vao vang sé liéu va chon “Field
Settings...” t menu sb xudng.

B3 Microsoft Excel - School_data_reduced

E_I] File Edit Miew Insert Format Tools Data  Window  Help Typeaquestionforhelp = 2 8 X
NEEHRISGQIVE|$ER S92 T S e
3 Calibi it | B 7 U|EE =Ty o 5% E S &'A'!
Ad - & specialization_bs
A | B | C | b E | F | 6 | & [+ [ 1+ [ «x a
1 Drop Page Fields Here PivotTable Field List v x
3 Drag items to the PivotTable report
sum of person_id_bs ) gender_bs [+] | person_id_bs A~
4 |sped [=lIMNam/male  Wi¥/female |Grand Total = school_bs
| 5 [Informatic Technology 104 105 209 ] specialization_bs
6 |Mechanics and Manufactoring 1 1 ] Class
7 |Grand Total 105 105 210 = Family_tuame
| 8 | = Middle_Marme
i [E] Last_Mame
ﬂ H name_combing
£ =H person_id_bsz
12 | Strest
|13 | =l hoice oomber b
14
? Add To || |Row Area w
(16|
| 17|
| 18 | v
W 4 v n]\ Baseline JiEaEnan Ay, Sheet1 / Evaluation_Cornbined /' | *
Ready SCRL

Hinh 93: Tao mét bang chét (Pivot Table) — chon dang sé liéu
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B3 Microsoft Excel - School_data_reduced =] rz |
i) Fle Edk  View Insert Format Tools Data  Window  Help Type a question For help = 2 @ X
INEERSRITEI BB S @ s AL S e s @f)
IECaIibr\ - 11 v|B ra Hl%%%@l@% 1 ‘_‘n-g_;°_3|-§:_§_'_ i '&'A'!
=] - A& 104
A B | C | b E | F | 6 | & [+ [ 1+ [ «x a
1 Drop Page Fields Here PivotTable Field List v X 3
2 Diraq items ta the PivotTable report
3 [Sum of person_id bs gender_bs [+] =] person_id_bs ~
4 |spedalization_bs = |Mam/male  N/female |Grand Total = scheol b_s B 7
| 5 |Informatic Technology |_Ln 1 105/ 209 Elspeci;lizatinn be
6 |Mechanics and Manufactoring F Eormat Cells.. L | Class h
7 |Grand Total 10| (| PhorChart Pl (=] Family_Hame 1
3 i#| PivorTable wizard =] Middle_Name
9 ¥ Refresh Data [ Last_Name
% Hide: =H name_rcombing
H Select N = person_id_bs2
= ] ] Street
13 Group and Show Detail  » [ ~
14 Crder »
- Add To || |Row Area -
(15| (9 Field settings...
i Table Options. .. 0
17
] Hide PivotTable Toolbar
18 v
TN =W, Follow-up  Combined %=Lt fdelyeldlet Fi |< | 2
Ready SCRL

Hinh 94: Tao mét bang chét (Pivot Table) — chon dang sé liéu

Mot hop thoai xuat hién cho ban chon “Count” trong s6 cac dang sb liéu khac. Khi
nhan “OK”, ban sé c6 mét bang thong tan s6 xuat hién cua cac chuyén nganh theo
gi&i tinh.

i) Fle Edk  View Insert Format Tooks Data  indow Help Type aquestionforhelp = o B X

PN EH RS VE| S B S99 E -8 E] e o
: Calibi -t =B I U|EE =By 8% E '&'é'!
[=la] - & 1
A B C | b E | F | 6 | & [+ [ 4 [ « a
1 Drop Page Fields Here PivotTable Field List v X 3
2 Drrag items ko the PivatTable repart
3 |Sum of person_id_bs gender_bs [~] E{person_id_bs ~
4 |specialization_bs v |Nam/male  N(t/female |Grand Total =} school_bs
5 |Informatic Technology 104 105 209 | specialization_bs
6 [Mechanics and Manufactoring 1| 1 5 Class
7 |Grand Total 105 105 210 =] Fariily_Nane
| & | PivotTable Field X =] Middle_ame
9 L)
= | g - " [E] Last_Mame
; ource Figld: erson_id_bs
10| D — [ name_combine
12| =
— Summarize by: [F] Street
| 13| Sum A =l hoiee nnmber b
14 3
15 Average Add To | |Row Area .
 — | Max 3
1a Min Ciptions >3 =
16| ot
17 Count Mums b
| 18 | v
W4 v w]y Baseline JiEaEnan A e, Sheet1 { Evaluation_Cornbined / | < | sl
Ready SCRL

Hinh 95: Tao mét bang chét (Pivot Table) — chon dang sé liéu
Thay vi cac con sbé tuyét dbi, tiy theo cau hdi ban co thé tra I&i véi con sb thdng ke,

ti 1& nir va nam trong mdi khoa hoc c6 thé dwoc quan tam. Diéu dé cho phép viéc
phan hang cac khéa hoc theo ti Ié€ hoc vién nam va nr tham gia trong khoa.
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B3 Microsoft Excel - School._data_reduced = fz 1
i) Fle Edk  View Insert Format Tools Data  Window  Help Type a question For help = 2 @ X
NEEH RS PE 6B S0 05 E S -eff
: Calibi cit - B 7 U|EE=EEey o 5% E S 15'5/"&'!
[=15] - & 1
A B | C | b E | fF | 6 [ w [ 4 T 1+ [ k [=A

1 DFOD Page Fields Here PivotTable Field List v X T
2 Drag items to the PivotTable report
T Count of person_id bs gender_bs m | person_id_bs A

4 |spedalization_bs = |Mam/male  N/female |Grand Total | school_bs 1
| 5 |Informatic Technology 12 7 19 [ specialization_bs

6 |Mechanics and Manufactoring 1| 1 ] Class

7 |Grand Total I 13 7 20 [ Fanily_Mame 1
| 8 | [E] Middle_Marne
| 9 | [ Last_Mame
| 10 | [E] name_combine
| 11 | [ person_id_bs2
12| | strest
|13 | =l hoice oomber bt

14
E Add To Row Area o
E —
| 17|
i v
4 r nfy Baseline JiEalEar e el Sheet1 / Evaluation_Combined / < | Al
Ready SCRL

Hinh 96: Tao mét bang chét (Pivot Table)

Pé trinh bay s6 liéu dwdi dang ty 1& phan tram thay vi cac con sé tuyét dbi, chon
“Field Settings...” cia bién sb “person_id_bs” again. Sau d6 nhan vao “Options” va
chon “Show data as:” tr menu sb xudng (dwoc khoanh dd trong hinh dwéi day). Ban
c6 thé chon phan trdm cho hang va cét tlr danh sach sé xubng nay. Trong truwéong
hop cla ta, chon “% of row” va nhan vao “OK”.

i) Fle Edk  View Insert Format Tools Data  Window  Help Type a question For help = 2 @ X
D IR Y S AL R R R A R )
: Calibi it - B I U|EE=E0y o, 5% E S '5'&'A'!
A3 - & Count of person_id_bs
A B | [ D E F G H [ 1 [ 1 [ x | =&
1 Drop Page Fields Here  [PAe X PivotTable Field List v x =
2 — Draq items to the PivatTable report
3 |Count of person_id_bs gender_bs m Skl peEEnELES | person_id_bs A~
4 |spedalization_bs [=]Mam/male  ni/fer| Name: = schaol b_s - 1
ancel —
5 |Informatic Technology 12 Sumnmaize by: ] specialization_bs
6 |Mechanics and Manufactoring 1 Sum - [ Class
] 3 1
7 |Grand Total 13 fuverage [ Family_Hame
8 Max "
| = | N = Middle_Marme
Iin Optians >> 8 -
5 i T
10 Count Kums hd [ name_cambine
1 Show data as: / \ = person_id_bs2
12 Mormal \Ir‘: [F] Street
12 N_ormal & =l hoes nnmber 4
14 lefefrence From
{ — " | %o
15 %, Difference From fdd T Jf Row rea hé
p Running Total in =
16 F_ ]
17 % of column hd
T [ [T 2

M 4 b My Baseling [@enneiae . Sheet1 { Evaluation_Corbined / [< ¥

¥ Followe-up ¢

Ready

Hinh 97: Tao mét bang chét (Pivot Table) — chon dang sé liéu

Bang két qua thé hién ti 18 hoc vién nam va ne trong moi khoa hoc chuyén mon.
Thay vi chon chuyén mén khoa hoc, ban c6 thé thém bat ct bién so & cac hang muc
khac dé 14y dwoc thoéng tin vé phan bd gidi tinh (mét vi du 1a lay qué quén cda hoc
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vién d& xem nir hay nam di chuyén nhiéu hon dac biét déi v&i cac ving sau. Trong
bdi cadnh nay, ban co thé thém bién sb 14 khdéa hoc thay vi bién vé gioi tinh. Diéu nay
cling gidi thich viéc cac hoc vién & ving xa thich mét sé khoa hoc nhét dinh, goi y
cho s canh tranh cda ho).

B39 Microsoft Excel - School_data_reduced

(5] Ble Edt View Insert Format Tools Data  Window  Help Type aquestionforhelp = o B X
NEHRSRVE ¥R S92 s -5l -
§ Calibri vt z|B L U|E=S=EEy 0 @R EE| 0 A N
A3 - # Count of person_id_bs
A | B c | b E | fF [ 6 | w [+ T 1 [ « a

1 Drop Page Fields Here PivotTable Field List - X

2 Drag items ko the PivotTable report

3 |Count of person_id_bs gender_bs[+] | person_id_bs v

4 |spedalization_bs [:‘ MWam/male  Wit/female |Grand Total = schaal b_s B
| 5 [Informatic Technology 63,16% 36,84% 100,00% | specialization_bs

6 |[Mechanics and Manufactoring 100,00% 0,00% 100,00% ] Class

7 |Grand Total 65,00% 35,00% 100,00% =] Family_hame
i =H Middle_Mame
i EI Last_Name
| 10| = name_combine
| 11| [ person_id_bsz
| 12| | strest
| 13 | =l haice rumber b
% Row Area b
15
17|
(15| v
W 4+ W]y Baseline 4 Ve a ey, Sheet1 /. Evaluation_Corbined / |< S|
Ready

Hinh 98: Tao mét bang chét (Pivot Table)

vao vung

Nhw d3 thdy & chwong truéc, ban co thé thém cung moét bién sé nhiéu 1an r
& dang phan

sb liéu ctia bang. Piéu nay cho phép ban ddng thoi trinh bay sé liéu
tram va tan sb xuat hién.

Viéc biéu dién mlrc danh gia trung binh dbi véi chat lwong ddo tao theo gidi tinh cé
thé cling rat tha vi. Dé tao mot ban nhw vay, hay xéa cac bién sb specialization_bs
va person_id_bs bang cach dung chudt chon cac bién sb nay va kéo chuing ra khai
bang.
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B3 Microsoft Excel - School_data_reduced |Z||E|[Z| |
i) Fle Edk  Wiew Insert Fomat Tooks Data  indow  Help Type aquestion forhelp = o B X
INEEHRIS RV E SRR P90 8] R 00 v@')!
¢ Caibr -1 B s Uu|EEEHB% o R EE| -0 Af
Ad - fx
A | B | c | o E | fF [ 6 | w [ 1+ T 1 [ « a
1 Drop Page Fields Here PivotTable Field List v X 3
2 Drag items ko the PivotTable report
3 |gender_bs [:] [ person_id_bs ~
4 Wam/male  W{/female |Grand Total =} school_bs
i g [E] specialization_bs
| 6 | o E Class B
L o [ Family_Mame:
i ;U [ Middle_Mame
i % [E] Last_Mame
10 .
| — | . ) 5] name_combine
1 al Drop Data Items Here = person bz
12 [0} [ Strest
13 o =l hice rumber b
1] ¢ ] e
15 I Add To | |Row Area ~
1a Q —
17 @
13 z
W 4 v w]y Baseline JFNERar Rl Sheet1 / Evaluation_Combined / |< | 3l
Ready SCRL

Hinh 99: Tao mét bang chét (Pivot Table)

Gi® ban c6 thé thém bién s6 training_quality_bs thé hién mirc danh gia chét luong
dao tao bang cach kéo va tha bién s6 nay vao gilra bang.

B3 Microsofi Excel - School_data_reduced |:|E|rz| |
@_] File Edit Wiew Insert Format Tools Data  Wwindow Help Typeaquestionforhelp = o B X
DG H R SRAIVEI S B S92 SR -ef
; Calibri - -|B 7 U|SE==FH8y , 68 EE| O A !
Ad - A
A | B | c | b E | F [ & [ w T o T 4 T =
Drop Page Fields Here PivotTable Field List v x =

Drag items ko the PivotTable report

Count of training quality bs Igenderﬁbs m [ schooling_degres_bs 4
lNam_fma\e Wik/female |Grand Total BT befor; bs h 1

Total | 13 7 20 [ highest_vT_degree_bs

1
| 2 |

3

4

5
| 6 | [ prior_¥T_place_bs
L H training_institute_bs
i =H dur_of_prioryT_bs
i =H certificate_bs
ﬂ H certificate_rank_bs
| 11| = training_quality_bs

12

[ future_plans_bs

|13 | =1 Field of shide b b

14

E Add To | |Row Area v

E L
17|

| 18 | v
W 4 v w]y Baseline JFNEnar Rzl Sheet1 / Evaluation_Combined / |« | 3

SCRL

Ready

Hinh 100: Tao mét bang chét (Pivot Table)

pé thay 60| dang sb liéu tlr s6 dém sang gia tri trung binh, hay nhan chuét phal vao
tén bién sé & phan trén cta bang va chon “Field Settings...” nhw trong vi du & phan

trén.
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Microsoft Excel - School_data_reduced . rz
x

i) Fle Edk  View Insert Format Tools Data  Window  Help Type a question forhelp (= &

N EH RS TR %R e e s RS el

: Calibri -1 .| B I U|E = o [5F o9 '&'é'!
A3 - & Count of training_guality_bs
A | B | [ | b E | F [ 6 [ w T 1+ T 4 T =
Drop Page Fields Here PivotTable Field List v x 3

Diraq items ta the PivotTable report

Count of training_quality

[ Format Cells... [ schodling_degree_bs A
— W pivotchart ale - Grand TOt;L E|VIT7beF0refbs
14| PivotTable Wizard [ highest_VT_degree_bs
prior_Y¥T_place_bs
! M gtralnmg_lnstltute_bs
Hide H dur_of _prioryT_bs
Select » H certificate_bs

Group and Show Detail [ certificate_rank_bs

Order » [F] training_quality_bs
— =] future_plans_bs o

(9 Field settings... i field of sy B

Table Options...
Add To || |Row Area v

Hide PivotTable Toolbar

“

Al Il R e = X
c"'|"J"|'L\'|“"|M|H|‘:’|m|m|‘-“|c“' il ol

Hide Field List

17
18
M < »r nfy Baseline

<

Teee . Sheet1 /. Evaluation_Combined / |< | >
SCRL

¥ Followe-up ¢

Ready

Hinh 101: Tao mét bang chét (Pivot Table) — chon dang sé liéu

Mot hop thoai sé hién thi, cho phép ban chon “Average” lam dang sb ligu. Hay tiép
tuc bang cach nhan vao “OK”.

B3 Microso . hool_data_reduced ™
i) Fle Edk  View Insert Format Tools Data  Window  Help Type a question For help = 2 @ X
SN EEH RS TR %R e e a2 ef
: Calibri - B L UE=E=0 g 500 '&'é'!
A3 - A& Count of training_guality_bs
A | B | [ | b E | F [ 6 [ w T 1+ T 4 T =
1 DFOD Page Fields Here PivotTable Field List v X T
2 Diraq items ko the PivatTable report
3 |Count of training_quality bs |gender_bs [~] _ | schoing_deares_bs A
4 MNam/male Nt/ female |Grand Total ] ¥7_befors_bs
5 |Total 13 7 20 [E] highest_4T_deares_bs
i =H prior_Y¥T_place_bs
| 7 | - [E] training_institute_bs
8 PivotTable Field 3] ] chr_of_priorT_bs
9 -
— Source Field: training_quality_bs = certificate_bs
i __OK
_ﬁ Name: [ certificate_rank_bs
——— =] training_quality_bs
12 Surnmarize by: B
— = Elfuture;ulans_bs
13 =1 Fisld of shide by 4
14 -—
15 bt Add To | |Row Area v
T U
17 Count Murns
18 v
W 4 v n]\ Baseline JiEalEnan A e ey, Sheet1 / Evaluation_Cornbined / |< | |
Ready SCRL

Hinh 102: Tao mét bang chét (Pivot Table) — chon dang sé liéu

Nhuw ban thay, bang hién thi mot 16i. L&i nay bi tao ra trong qua trinh ma héa bién sé.
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B3 Microsoft Excel - School_data_reduced

@_] File Edit Wew Insert Format Tools Data  Window  Help Typeaquestionforhelp = 2 8 X
HRREA" RENIE REN A o N REER - A A R RN s A I A v'@)!
: Calib - B I U E =S =By oy 5% EE "5"5'&'é'!
A3 - & Average of training_guality_bs
A | B | c | o e | f | 6 | w [ 1 | Lk | @
1 DFOD Page Fields Here PivotTable Field List v X F
2 Drag items ko the PivotTable report
3 |Average of training quality bs |gender_bs [+] ] schooing_degres_bs 14
4 Nam/male | Nit/female |Grand Total =] T _before_bs
5 |Total #DIV/ 0! HDIv/ 0! #DIV/0! =] highest_VT_degres_bs
i [ prior_¥T_place_bs
L [ training_institute_bs
i [ dur_of_prioryT_bs
i [ certificate_bs
ﬂ [ certificate_rank_bs
i [ training_guality_bs
£ [ future_plans_bs N
| 13 | i field of st b b
14
E Add To || |Row Area A
[16] |
117 |
| 15| v
W 4+ n]y Baseline JRelEran W Re ey, Sheet1 /. Evaluation_Combined 7 |< | S
Ready

Hinh 103: Tao mét bang chét (Pivot Table) — CAc van dé

Qua trinh m& héa bién sb c6 thé dugc kiém tra dé dang bang cach bé sung bién sb
vao khung truc ngang cta bang. Phan Chuyén ma sé dwoc giai thich & chwong tiep
theo.

B3 Microsoft Excel - School_data_reduced

E_I] File Edit Miew Insert Format Tools Data  Window  Help Typeaquestionforhelp = 2 B X
NEHRSAVE| LR F 955 F o -ef

3 Calibi it 2B I U|EE =k 0E ey i 0 E = &'é'!

B10 - &
A | B | C | o [ e | ¢ | & | H J K =

1 |

2

3 |Average of training_quality_bs |gender_bs [+]

4 |training_guality bs [v]Nam/male  |N(t/female |Grand Total
| 5 |plngy/agree =DIV/0! =DIv/0! =D1V/0!

6 |R&t ddngy/strongly agree #D1v/0! #D1v/0! =DI1V/0!

7 |Grand Total #D1v/0! #D1v/0! #D1v/0!

| 8 |

9 |

| 10] —1

| 11 |

| 12|

| 13|

| 14|

| 15 |

ﬂ —
17

18| 3
W 4 v n]y Baseline JiEaEnan Aoy, Sheet1 / Evaluation_Cornbined / | | 3
Ready SCRL

Hinh 104: Tao mét bang chét (Pivot Table) — Cac van dé

9.2 Chuyén madirliéu
Nhuw ta da thay trong vi du & phan trén, déi khi can phai chuyén ma dt ligu dé tinh
toan mot sb liéu théng ké nhat dinh. Ta s& chuyén ma bién sé training_quality _bs
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trong vi du dwdi day nham tao ra mét bang trinh bay cac gia tri trung binh cla bién
sO nay.

DPé chuan bj chuyén ma3, trwdc tién ta tao mét bang cé chira cac gia tri gbc cua bién
sb va cac gia tri méi sé dwoc st dung. Dé lam vay, ta sao chép céc gia tri tr bang
chét (Pivot table). D& sao chép, chon cac 6 va déng théi nhan phim “Ctrl” va “c” trén
ban phim. Tiép theo, ban dan céac gia tri nay vao cac 6 trébng phia dwdi bang chét
(Pivot table).

Microsoft Excel - School_data_reduced

i) Fle Edk  View Insert Format Tools Data  Window  Help Type a question For help = 2 @ X
RNE=A BN RN - N =R A RS- TR T V11 RN |

: Calibi -1 -B U EEESH D% 0 @R FEE - DAY

C12 - &
A | B | C | o [ e | fF | & | H J K =

1 |

2

3 |Average of training_quality_bs |gender_bs [+]

4 |training_guality bs [v]Nam/male  |N(t/female |Grand Total
ibﬁng?;’agree £DIV/ 0! HDIV/0! #DIv/0!

6 |Rit dﬁng-,?x'stronglv agree #D1v/0! #D1v/0! #D1v/0!

7 |Grand Total #DIv/0! #DIv/0! #DIv/ 0!

| 8 |

| 9 |

10 |Old value New value

ibﬁng@jagree 2

112 | RAt dﬁng y/strongly agree 1I .I

E=1

| 14|

15 |

16|

| 17|

| 18| v
4 v n]y Baseline JiEalEar WA e =y, Sheet1 / Evaluation_Combined /' < 3
Ready

Hinh 105: Chuyén ma div liéu

O phia tay phai ctia cac gia tri gbc, ta sé viét cac gia tri m&i can dwoc chuyén ma.
Viéc c6 cac gia tri méi & bén phai 1a rat quan trong vi ta sé s dung chc ndng
VLOOKUP da duwgc dé cap & chwong truéc dé chuyén ma. Ta chuyén ma “strongly
agree” (hoan toan déng y) bang 1, vi né la mrc danh gia cao nhéat. Bbi véi mirc danh
gia th hai la “agree”, ta chuyén ma 1a 2.

Sau khi ban da tao mét bang dé chuyén ma, nhan vao phim mau xanh 14 cay co tén
“Combined” dé& chuyén sang bang tinh nay trong Excel va tim bién sb
“training_quality_bs”. Tai day, ban chén thém mot cot va viét tén bién sé méi vao
hang trén cung. Vi ta chuyén ma mét bién sé dang chiv viét thanh mét bién sé dang
ch sb, nén ta dat tén cho bién sb mai 1a “training_quality_num” trong vi du nay.
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B Microsoft Excel - School_data_reduced

i) Fle Edk  View Insert Format Tools Data  Window  Help Type a question For help = 2 @ X
PN EEHRIS [V E] %R F9 - -'Iﬁzz"%ialllﬂ‘ﬁlﬂﬂ% - @

: Calibri U p B LU |E=E=EE(Ey &y~ év!

1 - F training_quality_bs
T | v v | w [ x| v z A AB AC @

| 1 |highest_VT_prior_VT_plztraining_inst dur_of_prior certificate_b certificate_rjtraining_quality_bs future_plansfield_of stuijob_foun
| 2 | 20thang Cofyes Trung binh klBdng v/agree Wira hocwiraSira chiva &ti Co/yes
EX 20thang Cofyes Kha/good  Bingy/agree Wira hoc vira Cing nghé T Co/yes
| 4 | 20thang Cofyes Kha/good  R&t ddngy/strongly agree Vira hocvitasta chita Ga Cofyes
| 5 | 20thang  Co/fyes Kha/good  Dingy/agree Wira hocvirastha chiba Ga Co/fyes
| 6 | 20thang Co/yes Kha/good  Dingy/agree Wira hocvira Cing nghé T C/yes
| 7 | 20thang Cofyes Kha/good  Bingy/agree Wira hocwira Cing nghé T Co/yes

| 8 | 20thang Cofyes Kha/good  R&t dng y/strongly agree Wira hocvirasita chita Ga Cofyes

| 9 | 20thang Cofyes Kha/good  Bingy/agree Vira hocvirasiva chita Ga Co/yes

| 10| 20thang  Co/fyes Gidi/very go R&t ddng y/strongly agree Vira hocvilra Cong nghé T Co/yes

| 11 | 20thang Cofyes Gidi/very go Rat diing y/strongly agree Wira hocvira Cing nghé T C/yes

12 20thang Cofyes Kha/good |Rat diing y/strongly agree Wira hocviraCang nghe T Co/fyes

13 20thang Cofyes Trung binh ki bdng y/agree Wira hocvira Céng nghé T C/yes

| 14| 20thang Cofyes Trung binh kI R&t dding y/strongly agree virahocviracéng nghe T Co/fyes

15 | 20thang Cofyes Kha/good  Dingy/agree Virahocvirasira chiva Ga Cofyes
| 16 | 20thang  Co/fyes Kha/good  Dingy/agree Wira hocwirastha chiba Ga Co/fyes

|17 | 20thang Cofyes Gidi/very go Rat diing y/strongly agree VirahocwilraCang nghe T Co/fyes
|18 | 20thang Co/fyes Kha/goed  Bingy/agree Vira hocviraCéng nghé T Cofyes o
4 v nfy Baseline Jizaanar el Combined  Sheetl / Evaluation_Combined /' i |< | @
Ready SCRL

Hinh 106: Chuyén ma div liéu

B3 Microsoft Excel - School_data_reduced

i) Fle Edk  View Insert Fomat Tooks Data  Window Help Type a question for help = &
NN RENRE NN AN =N A
: Calibri -1 - | B I U = - | 08 o
» X o A& training_guality_num

u v | w | x| v ] z an a8 =
| 1 |prior_VT_platraining_inst dur_of_prior certificate_p certificate_ritraining_quality_bs training_quality_num)| future_plansi
| 2 | 20thang Cofyes Trung binh kIbfing y/agree Virahocvira!
| 3 | 20thang Co/yes Kha/good  Bingy/agree Yita hocvira
E3 20thang Cofyes Kha/good RAt diing y/strongly agree Wira hocvira!
| 5 | 20thang Co/yes Kha/good  Bfingy/agree Wira hocvira!
| 6 | 20thang Cofyes Kha/good  Dfngy/agree Wira hocvira:
| 7 | 20 thang Cofyes Kha/good  Dingy/agree Vira hocvira,
| 8 | 20thang Cofyes Kha/good R&t dingy/strongly agree Vira hocwira:
EN 20thang Co/yes Kha/good  Dlngy/agree Wira hocvira!
|10 20 thang Cofyes Gidi/very go RAt dﬁng\_}';’strongly agree Wira hocvira,
| 11| 20 thang Cofyes Gidi/very go Rt dﬁng\}';’strongl\_f agree Wira hocvira:
112 | 20thang Cofyes Kha/good  R&t dingy/strongly agree Wira hocvira:
|13 | 20thang Cofyes Trung binh kIbfing y/agree Yira hocwira
| 14| 20thang Cofyes Trung binh kIR&t ﬂﬁng\_ﬁa’strongl\f agree Wita hocvira,
| 15 | 20thang Cofyes Kha/good  Bfingy/agree Wira hocwira:
| 16 | 20thang Cofyes Kha/good  Dfingy/agree Wira hocvira!
117 | 20 thang Co/yes Gidi/very go Rat dﬁng\}'_ﬁstrongl\_a agree Wira hocvira,
|18 | 20thang Cofyes Kha/good  Dingy/agree Virahocwlra o
4 4+ M|y Baseline JRelean W Combined / Sheetl / Ewvaluation_Combined / |« Rl
Enter

Hinh 107: Chuyén ma div liéu — chén cét

Twong tw nhw trong truvong ho’p tao ma sb c& nhan, ta co thé yéu ciu Excel tim kiém
ma gbc clha bién sb va chuyén vé cho ma mcrl st dung 1énh VLOOKUP. Ta bat dau
bang gd cong thirc “=VLOOKUP(Z2;” vao 6 thir nhat. Vi bang ma tai d6 Excel phai
tim kiém gia tri nay lai nam & mét trang tinh khac, ta chuyén trang tinh bang cach
nhan voa tab “Sheet1”.
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B3 Microsoft Excel - School_data_reduced

@_] File Edit Wew Insert Format Tools Data  Window  Help Typeaquestionforhelp = 2 8 X
RN NENRE NN AN =N A RN AR
i i -l B oL v = = =5y

S * X o A& =VLOOKUPZ,

U v | w | x| v ] z | AR | a8 [&
| L |prior_VT_platraining_inst dur_of_prior certificate_b certificate_ritraining_quality_bs training_quality_num future_plansi
| 2 | 20thang Cofyes Trung binh k[Dﬁng y/agree ]:'»-'LOOKUP(Zz; [vira hocvira:

3 20 thang Co/fyes Kha/good Dang yiagree [VLOOKUP{lockup_value; table_array; col_index_rum; [range
Z 20 thang Co/fyes Kha/good Rat dﬁng-,’a_x'strongl-,a agree Vira hocwira:
| 5 | 20thang Cofyes Kha/good | Dfingy/agree Vira hocwira:
| 6 | 20thang Cofyes Kha/good Dingy/agree Vira hocvirar
| 7 | 20thang Cofyes Kha/good Dingy/agree Vira hocvirar
| 8 | 20 thang Co/fyes Kha/good Rat dﬁng-,’a_x'strongl-,a agree Vira hocwira:
| 9 | 20thang Cofyes Kha/good | Dfingy/agree Vira hocwira:
| 10| 20 thang Co/fyes Gidi/very go Rat dﬁng y/strongly agree Vira hocvirar
| 11 | 20 thang Co/fyes Gidi/very go Rat dﬁng y/strongly agree Vira hocvirar
|12 | 20 thang Co/fyes Kha/good Rat dﬁng-,’a_x'strongl-,a agree Vira hocvirar
|13 | 20thang Cofyes Trung binh kIbfing y/agree Vira hocvirar
| 14| 20 thang Co/fyes Trung binh kI Rét dﬁng y/strongly agree Vira hocvirar
| 15 | 20thang Cofyes Kha/good | Dfingy/agree Vira hocwira:
| 16 | 20thang Cofyes Kha/good | Dfingy/agree Vira hocwira:
| 17 | 20 thang Co/fyes Gidi/very go Rét dﬁng y/strongly agree Vira hocvirar
18| 20thang Cofyes Kha/good Dngy/agree Vira hocvira o
M« v n]\ Baseline JiFEEET b Combined  Shestl { Evaluation_Combired / |< 6|
Enter

Hinh 108: Chuyén ma div liéu bang VLOOKUP

Gid thi ban c6 thé dung chudt chon bang dé chuyén ma. Hay ddm bao rang ban go
vao cong thirc ky hiéu chi Bo-la “$” dé gir cho bang dwoc chon ¢ dinh trwdc khi
chuyén ngwoc vé bang tinh gbc. Trong truéng hop ban chen ky hiéu Bo-la bang
phim “F4” trén ban phim, Excel sé tw déng chuyén nguoc vé trang tinh géc. Trong
trdng hop ban chén ky hiéu nay thd cdng, ban sé van & bang tinh “ sheet1” sau khi
ban g6 ky hiéu chdm phdy. Vay, coéng thi'c ma ban c6 sé& Ia
“=VLOOKUP(Z2;Sheet1!$A$11:$B$12;”

B3 Microsoft Excel - School_data_reduced

E_I] File Edit Miew Insert Format Tools Data  Window  Help Typeaquestionforhelp = 2 B X
HENEN RENFERENE A - N =N R A AR R R R

] gl "

5UM * XV & —VLOOIQLD Sheet1|$A$11 $B$1‘D
A [ VLOOKUP(lookip_warertable=aray; col_index_num; [range_lookup]) | F | G | H I K 1

4 |training_quality bs [v]Nam/male  |N(¥/female |Grand Total
ibﬁng?;’agree #o1v/0! #O1v,/0! #D1v/0!

6 |Rét dﬁng y/strongly agree #D1v/0! #D1v/0! #D1v/0!

7 |Grand Total #DIV/0! H#DIV/0! #DIv/0!
| & |
ER

10 |Old value New value

ibﬁng?;’agree 2

iRét dﬁng-;_x‘stronglv agree 1

113

14

| 15 |

16|

| 17|

| 18|

|19

| 20|

| 21 | 3
W 4 v n]\ Baseline JiESENan W, Corbined % Sheetl / Evaluation_Corbined / | >
Enter

Hinh 109: Chuyén ma div liéu bang VLOOKUP

Trong budc tiép theo, ta hoan thanh cong thirc bang cach yéu cau Excel chuyén cot
thir 2 ctia bang chuyén ma vé va chi chuyén nhirng gia tri tring hop hoan toan ve.
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cong thiec cubdi cung sé la: “=VLOOKUP(Z2;Sheet1!$A$11:$B$12;2;FALSE)”. Khi

> A

ban nhan phim “enter”, Excel s& chuyén vé gia trj “2” & 6 dau tién.

B3 Microsoft Excel - School_data_reduced E|@‘E|
E_I] File Edit Wiew Insert Format  Tools Data  Window  Help Type aquestionforhelp = o & X
NEHRSEVE &R F 9 -8 = -5] ) -8
¢ Calbri 1l o B 7 U|S==558 9 . %) E SoACH
AbS - i3

u v | w | x| vy ] z | I | a8 |&
| 1 |prior_VT_platraining_inst dur_of_prior certificate_b certificate_ritraining_quality_bs training_quality_num future_plansi
| 2 | 20thang Céfyes Trung binh klBfing y/agree 2 \irahocvira:
| 3 | 20thang Céfyes Kha/good  Dlngy/agree | lvira hocwiras
EX 20thang Cofyes Kha/good RAt dﬁng v/strongly agree Wira hocwira:
| 5 | 20thang Cofyes Khi/good Biingy/agree Wira hocwira!
| 6 | 20thang Kha/good  Dlngy/agree Wira hocwira,
| 7 | 20thang Kha/good  Dlngy/agree Wira hocwira,
| 8 | 20thang Kha/good  R&t dfing y/strongly agree Wira hocwira!
EN 20thang Kha/good  Dlngy/agree Wira hocwira!
|10 | 20thang Gidi/very go R&t dfing y/strongly agree Wira hocwira,
| 11 | 20thang Gidi/very go R&t dfing y/strongly agree Wira hocwira,
12 20thang Kha/good  R&t dfing y/strongly agree Wira hocwira,
|13 | 20thang Trung binh klDfing y/agree Wira hocwira,
| 14| 20thang Trung binh kIRAt diing y/strongly agree Wira hocvira,
| 15 | 20thang y Kha/goed Dlngy/agree Wira hocvira!
| 16 | 20thang Kha/goed Dlngy/agree Wira hocvira!
117 | 20thang Cofyes Gidi/very go RAt dﬁng y/strongly agree Vira hocvira
|18 | 20thang Céfyes Kha/goed Dlngy/agree Vira hocvira
W < » w], Baselne ,JiESEN 3 Combined / Sheetl / Evaluation_Combined / | < |
Ready

Hinh 110: Chuyén ma div liéu bang VLOOKUP

Tiép theo, ban c6 thé sao chép 6 c6 chira ham VLOOKUP-cho tat ca cac 6 con lai va
VLOOKUP sé tw déng chuyén ma cac dir liéu trong cac 6 do.
E3 Microsoft Excel - School_data_reduced E|@‘E| i

@_] File Edit ‘Wew Insert Format Tools Data  Window Help Type & question for help = 2 & X
NESEHRISQIVE| SR, J9 -8 >8] %) B -8
{ Caibri 1l - B 7 U S S =558 g 0 88 E E S A-H

AAT - A =vLOOKUP(Z3;Sheet 115451158512, 2;FALSE)

u v | w | x|y ] z | AR AB | A
| 1 |prior_VT_pletraining_instdur_of_prior certificate_b certificate_ritraining_quality_bs training_guality_num future_plansi
| 2 | 20thang Cofyes Trung binh kIbding y/agree 2 \irahocvira:
| 3 | 20thang Cofyes Kha/good  Dingy/agree 2fvira hocwira:
| 4 | 20thang Ca/fy Kha/good  R&t dfing y/strongly agree 1fvira hocwlra:
|5 | 20thang f Kha/goed Dlngy/agree 2vira hocovira!
| 6 | 20thang Kha/good Dingy/agree 2|vira hocvira:
7| 20thang Kha/good  Dlngy/agree 2|vira hocvira
| 8 | 20thang Kha/good  R&t ddng y/strongly agree 1fvira hocvira:
| 9 | 20thang Kha/good  Dangy/agree 2vira hocvira:
10| 20thang Gidi/very go R&t dding y/strongly agree 1fvira hocvira
|11 | 20thang Gidi/very go Rt dfing y/strongly agree 1fvira hocwira:
|12 | 20thang Khi/good RAt diingy/strongly agree 1fvira hocwira:
13| 20thang Trung binh kKIbding y/agree 2vira hoovira
| 14| 20thang Cofyes Trung binh kIR&t dﬁng v/strongly agree 1fvira hocwira:
|15 | 20thang Céfyes Kha/good  Dlngy/agree 2vira hocvira!
| 16 | 20thang Céfyes Khi/good Diingy/agree 2vira hocovira!
117 20thang Cofyes Gidi/very go RAt dﬁng y/strongly agree 1fvira hocwvira:
|18 | 20thang Céfyes Kha/good  Dlngy/agree 2vira hgovira: o
M« » nfy Baseine AR, Combined ; Sheetl / Evaluation_Combined /' |< |
Ready Sum=31

Hinh 111: Chuyén ma div liéu bang VLOOKUP

Truwdc khi chuyén sang chuong tiép theo, ta cdn chac chan rang, cac bién s maoi
dwoc chuyén ma sé khong thay ddi khi ta xéa hay thay déi bang chuyén ma. Do dé,
hay sao chép gia tri cha cac bién sé6 méi dwoc chuyén ma theo cac budc “Paste
Special...” d& khtr cong thirc &n trong méi 6.
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B3 Microsoft Excel - School_data_reduced

@_] File Edit Wiew Insert Format  Tools  Data  Window  Help Type aquestion forhelp = 2 & X
N EH RS RV E & BB P98 8] R4 o "@!
¢ Calbri -1l 2B 7 U|EE =Sy 0 5% -5 A-H
AL - F training_guality_num

u v | w | x|y ] z AS A8 @
| 1 |prior_VT_pletraining_instdur_of_prior certificate_b certificate_ritraining_quality_bs training_quality_num future_plansi
| 2 | 20thang Cofyes Trung binh klDfing y/agree 2||vira hocvira:
3| 20thang Cofyes Kha/good  Dlngy/agree 2vira hocvira
4| 20thang Cofyes Kha/good  R&t dfng y/strongly agree 1fvira hocvira:
| 5 | 20thang  Cofyes Kha/good Dingy/agree 2vira hocvira:
| 6 | 20thang  Cofyes Kha/good  Dingy/agree 2vira hocvira
7| 20thang Cofyes Kha/good Dﬁng\}_fagree 2vira hocvira
| 8 | 20thang Cofyes Kha/good  R&t dfng y/strongly agree 1fvira hocvira:
19| 20thang Cofyes th’a_fgood D'ﬁng\\_}_fagree ol “—hocvira!
10| 20thang Céfyes Gidi/very go Rat ddng y/strongly agree a hocvira
|11 20thang Cofyes Gidi/very go Rt dﬁng\?;’strongl\_t agree |“5 Copy hocvira
|12 | 20thang  Cofyes Kha/good  RAt dfing y/strongly agree [ Paste hocwira:
13| 20thang Cofyes Trung binh leﬁng\_}_ﬁagree Paste Special... hocwira
14 20thang  Cofyes Trung binh kIRét dting y/strongly agree st [hocvira
|15 | 20thang  Cofyes kha/good D@ng\_};’agree Delets hocwira:
16 20thang  Cofyes kha/good Bdngy/agree hacwira:
= | N N L2, A,k B Clear Contents N
117 20thang Cofyes Gini/very go Rat dng y/strongly agree —— — |hocvira
|18 | 20thang Cofyes Kha/good  Dlngy/agree 2p| Format Cels... hocvira o
M < » ], Baseine ,Jizal=TE03 Combined / Sheetl / Evaluation_Combined / |« Column Width. .. | @l
Ready Sum=33 Hide

Hinh 112: Chuyén ma div liéu — removing underlying formulas

3 Microsoft Excel - School data_reduced [‘5__<
(] Fle  Edi View Insert Format Tools Data  Window  Help Type & guestion for help = & X
NS HRSAVE & LRS- 8 -8R @R
{ Caibri -1 -|B I U|= = | @3 g, 4 < v&'é'!
AL - F training_guality_num

v | v | ow [ x| v ] z A8 =
| 1 |prior_VT_platraining_instdur_of_prior certificate_b certificate_ritraining_quality_bs training_quality_num future_plansi
| 2 | 20thang Céfyes Trung binh klDfing y/agree 2vira hocvira!
| 3 | 20thang Céfyes Kha/good  Dlngy/agree 2|vira hocvira
4| 20thang Cofyes Kha/good RAt dﬁngwstrongl\j agree & cut ocvita!
| 5 | 20thang Cofyes Kha/good Dﬁng\_}_fagree =3 Copy acwlra:
| 6 | 20thang Cofyes Kha/good Déng\_}_fagree [ Paste ocviral
7| 20thang Céfyes Kha/good D'ﬁng\\_}_fagree | paste spacid... ocviral
| 8 | 20thang Cofyes Kha/good |RAt ddng y/strongly agree 10cvira!
9 20thang Cofyes Kha/good Dﬁng\_}_fagree Insert ocvira!
|10 | 20thang Céfyes Gidi/very go R&t dfing y/strongly agree Delste ocviral
|11 20thang Cofyes Gidi/very go RAt ﬂﬁngwstrongly agree Clear Contents ocviral
112 20thang Cofyes Kha/good Rét ﬂﬁngwstrongly agree R Format Cells... ocviral
|13 | 20thang Céfyes Trung binh kl{)'ﬁng\\_}jagree Colurn Width,.. ocviral
14| 20thang Céfyes Trung binh I-(IRf?t dding y/strongly agree s ocviral
15 20thang Cofyes Kha/good Bingy/agree - ocwiral
E 20thang Cofyes Kha/good Dﬁng\_}_fagree e ocvira!
117 20thang Cofyes Gidi/very go RAt ﬂﬁngwstrongly agree 1fvira hocvira
|18 | 20thang Céfyes Kha/good  Dlngy/agree 2vira hocvira o
M 4« » ], Baselne ,JiEaSE03 Combined / Sheet1 / Evaluation_Combined / |« | =
Ready Sum=33

Hinh 113: Chuyén ma div liéu — Khir cong thirc an trong cac o
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x data_reduced A=
@_] File Edit Wiew Insert Format  Tools  Data  Window  Help Type aquestion forhelp = 2 & X
N EEHRSRIVE $CaB S8 A A -ef

{ Calbri <1 | B 7 U|S= =0 o i oA

AL - F training_guality_num
U v W AB =

| 1 |prior_VT_pletraining_instdur_of_prior cerfiiiess Special training_quality_num future_plansi
| 2 | 20thang ! P 2 VL:J‘a hoc vL:ra!
3 20thang Cof Oal O validation 2] \*qa hoc \.'L‘J‘al

| 4| 20thang Co; O all except borders & 1 VL‘J‘a hoc \.'L\J‘a!

| 5| 20thang Co; O Column widths 2|vira hocvira!
|6 20thang co (O Formats () Formulas and number Formats 2vira hocvira:
L7 20 thang Co O Comments (O Walues and number Formats 2fvira hocvira:

| 8 | 20thang Cé Operation e 1fvira hocvira:
19| 20thang Cof (@) Mane © Multiply 2|vira hocvira!
10| 20thang Cof O add ) Divide e 1fvira hocwvira
|11 | 20thang Cég (O subtract e 1fvira hocwvira
|12 | 20thang Coy e 1fvira hocvira:
13| 20thang Cof [ skip blanks [] Transpose 2|vira hocvirar

14 20thang Coy 1fvira hocvira
E 20thang Ciy [ oK ] [ Gz 2vira hocvira:
| 16 | 20thang  Co/yes Fha/good BOngy/agree 2vira hocvira:
117 20thang Cofyes Gidi/very go Rat ﬂﬁng\?;’strongly agree 1fvira hocwira:
|18 | 20thang Cofyes Kha/good  Dlngy/agree 2vira hocvira o
M < » ], Baseine ,Jizal=TE03 Combined / Sheetl / Evaluation_Combined / 3 T
Ready Sum=33
Hinh 114: Chuyen ma dir liéu — Khir cong thipec an trong cac 6

9.3 Tao céc gia tri trung binh va céac théng tin théng

ké khac

Sau khi d& chuyén ma, hay tr& vé trang tinh 0 chtra bang chét (PlvotTabIe) la

“Sheet1”.
danh gia chéat lwvong dao tao. Vi bién s m&i chwa nam

bay la trang tinh ma ta da gap phai van de lién quan dén ma cua blen sb

trong danh muc bién sb clha

bang truc, trwdc hét ta phai cap nhat danh muc nay. Nhan chuét phai vao bat ct
phan vao cua bang truc va chon “Refresh Data”.

B3 Microsoft Excel - School data_reduced

] Fle  Edt View Insert Format Tools Data  Window  Help Type & question forhelp » 2 @ X
NS H RS Ve %R 90 T 8] E e - e
¢ Calibri s 2| B 7 U|EE =00 , 00 '&'é'!
BS - A #OMAI
A \ B | c | b E | fF | 6 | w1 4+ [ 1+ [ « A
1 Drop Page Fields Here PivotTable Field List ¥ X 3
2 Drag items to the PivotTable report
3 |Average of training_quality_bs [gender_bs [+] | schoolng_degres_bs %
4 |training_quality_bs ~ |Nam/male  N¥/female |Grand Total YT befor; bs - |
5 |pfng j/agree EDIV/( : ! oy peere
S s g LL gl - — 5 Format Cells... : [ highest_¥T_degree_bs
ER S, f = !
6 |Rat dongy/strongly agree #DIV/ G| Frochrt p! = Brior VT _placs_bs
7_|Grand Total #DIv/ 0_! training_institute_bs
a i#| PivotTable Wizard g - -
L = | dur_of_prioryT_bs
9 | ¥ Refresh Data = .
L = | =H certificate_bs
10 |Old value Mew valu Hide [F] certificate_rank_bs
11 D'Ung }’.Jfagree Select » [ training_quality_bs
12 |Rat ddngy/strongly agree B
— AL gly ag Group and Show Dekail  » [ future_plans_bs
13 i field of ebude b A
14 Crder 3
15 og Field Settings... AddTo | |Row Area b
1a Table Options. .. =
17 Hide PivatTable Toalbar
18 atH I
- =]| Hide Field List w
TN -E =W, Follow-up ¢ Combined E = d / < 3|
Ready

Hinh 115: Tao bang truc (Pivot table)
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Bién s& mai sé& hién ra trong danh muc. Ban c6 thé hoan déi bién sé ci bang bién sb
m¢&i bang cach chon bién so ci trong bang va kéo ra ngoai bang.

B3 Microsoft Excel - School_data_reduced E|@\rz| |
i3] Fle Edt Miew Insert Format Tools Data  Window  Help Type & question Forhelp = o @ X
NESEHRISRIYVE SR, F9 @ -8] R -8
i calbri U -|B7UEEEHE% > WB|IEE| D0 A-D
A3 A 3
A | B | c | o E | F [ 6 [—w T 1+ T 4 T «x &

1 Drop Page Fields Here PivotTable Field List r x

2 Draq items ko the PivokTable report

3 gend?r—bs [:] — [E] schooling_degree_bs

4 Nam/male Nir/female |Grand Total | ¥T_before_bs
i [ highest_¥T_degree_bs
i [ prior_YT_place_bs
L [ training_institute_bs
i [ dur_of_prioryT_bs
i [ certificate_bs

10 .
| — | . . . [ certificate_rank_bs

'R o AAS i

1| Drop Row Fields Here| Drop Data Items Here S
12 i training quality num %

13 <

14

15 Add To | |Row Area v

16

17

18 v
M« v M Baseline JEElEar W Ae el Sheet1 /. Evaluation_Combined / | < 3|
Ready

Hinh 116: Tao bang truc (Pivot table)

Sau bién sb cii da dwoc chuyén di, kéo va tha bién sb méi “training_quality_num”
bon lan lien vao vung di liéu cua bang.

3 Microsoft Excel - School data_reduced

(] Fle  Edi View Insert Format Tools Data  Window  Help Type & question for felp =/ 8@ X
NEHRSRIVE &R F9- 0|2 = -5 -8
{ Caibri -1l 2B I U|=E==E|0 g s )0 EE s &-Av!
Ad - A Data
A | B | c | b E | fF [ &6 | w1 + [ + [ « [=&

1 Drop Page Fields Here PivotTable Field List v x

2 Draq items to the PivotTable repart:

3 gender_bs m [ schooling_degree_bs ~ #

4 |Data [7 IMam,/male Nit/female |Grand Total 5 ¥T_before_bs
| 5 |Sum of training_quality_num 23 10 33 ] highest_vT_degres_bs
| 6 |Sum of training_quality_num2 23 10 33 | prior_YT_place_bs
| 7 |Sum of training_quality_num3 23 10 33 | training_institute_bs

8 [Sum of training quality numd 23 10 33 =] dur _of_prioryT_bs
EN [F] certificate_bs
ﬂ =] certificate_rank_bs
| 11 | [ training_qualicy_bs
|12 | = training quality nun
| 13| < >

14
E [ Add Ta ] |R0w Area hd
m
| 17|
ﬁ hd
W 4 v W] Baseline JiGalnran i des el Sheet1 ,{ Evaluation_Cornbined  / < >
Ready

Hinh 117: Tao bang truc (Pivot table)

Thao tac nay tao ra mdt bang nhw hinh trén. Gi¢ thi ban cé thé thay dbi dang sb liéu
duwoc trinh bay theo gidi tinh (nam va ni¥) bang cach nhan chuét phai vao bdn bién
sb trong bang va chon “Field Settings...”. Trong field settings, ban chon cac dang dir
liéu phu hop cho tirng bién sé mot. Mét sé dang sé liéu cd y nghia 1a “Count” (tAn sb
xuét hién), “Average”(gia tri trung binh), “Min” (gia tri toi thiéu) va “Max’(gia tri toi da).
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B3 Microsoft Excel - School data_reduced

@._] File Edit Wiew Insert Format  Tools Data  Window  Help Type aquestionforhelp = o & X

NG EH RS TE B A9 8 s sk -
¢ Calbri -1 - B 7 U |EE =5y 0 5808 - - A-Q
. A5 - A Sum of training_guality_num
A B c | b e | ¢ | 6 | w1 4 [ 4 [ « a
Drop Page Fields Here PivotTable Field List ¥ X ]
Drag items to the PivotTable report
gender_b§m — EIschooIing_degree_bs )
Data ~ [Mam/male Mt/ female [Grand Total | ¥T_before_bs
Sum of training_auality num 23 10 33 =] highest_vT_degree_bs

Format Cells... ;
Fi 23 10 33 [ prior_vT_place_bs

[ training_institute_bs

1
| 2 |
3
4
5
| 6 |Sum of traini )
| 7 |Sum of traini [ﬂ PivotChart 23 10 33
g [
=N '
1

Sum of traini PivotTable Wizard 23 10 33 =] dur _of_priorT_bs
Refresh Data [£] certificate_bs
—0 Hide =H certificate_rank_bs
ﬁ Select N =H training_quality_bs
| =< | | training quality nun ¥
13 Group and Show Detall  » ¢

14 Order 3
15 Add To | |Row Area v

| — | |@g Field Settings. .. |

| 16| Table Options... B
17
] Hide PivotTable Toolbar
18 -
W4 e M, Elasehn Hide Field List Sheet1 / Evaluation_Corbined / | < >
Ready

Hinh 118: Tao bang truc (Pivot table) — chon dang s6 liéu

(] Fle  Edi View Insert Format Tools Data  Window  Help Type a question forhelp = 2 & X
INESHRSRATE SR F 9 o8 x sE g -ef

{ Caibri -1 -|B I U|= = | @3 g, 4 < vf‘)'é'!

A5 - A Surm of training_guality_num
A B c | b E | F | e [ w [ 1+ T 1+ T « a

1 Drop Page Fields Here PivotTable Field List v x -

2 Diraq items ko the PivatTable repart

: gender_bs m — [ schooling_degree_bs &

4 |Data ~ [Mam/male Mt/ female [Grand Total ] ¥T_before_bs

5 |Sum of training quality num 23 10 33 EIhIg;ESt \-'T_degree bs

6 [Sum of training_quality_num2 23 10 33 =} prior VT_J:I;ce bs -

7 |Sum of training_quality_num3 23 10 33 E|train$g institut_e be

8 [Sum of training quality numd 23 10 33 E dur DFJ_JriDI’\I'T b_s

9 . - | " -
=u PivotTable Field 3] | certificate_bs
ﬂ ] D ] =] certificate_rank_bs [ |
| 11 | Source Field: training_quality _nu =) training_qualty_bs

& . < Hl training quality nun ™
H Summarize by:

__H'd

15 - = [ add To ] |R0w Area v

)
|17 Mt

18 Counk Mums b ~
W 4 v M\ Baselr] n_Combined / 3 >
Ready

Hinh 119: Tao bang truc (Pivot table) — chon dang sé6 liéu

Sau khi chon céc dang sbé liéu nhw da goi y, ta dwoc bang cudi twong tw nhw bang
trong hinh 120.
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Microsoft Excel - School_data_reduced

@_] File Edit Wiew Insert Format  Tools  Data  Window  Help Type aquestion forhelp = 2 & X
NSRS VE SR F 99 Zv%liillﬂ-‘i}wﬂ%

i Calibri sl 2| B F U|EE =00y 5 580

AR - Ffe Max of training_guality_nurmd
A | B | c | b E | F [ e I w T 1+ T 1+ [ k @A

1 PivotTable Field List v X

2 Drraq items ko the PivatTable repart

: gender_bs m [E] schooling_degree_bs &

4 |Data ~|Mam/male | N¥/female |Grand Total =] ¥T_before_bs
| 5 |Count of training_quality_num 13 7 20 =] highest_vT_degree_bs
| 6 |Average of training_quality_num2 | 1,769230769 1,428571429 1,65 =] pricr VT _place_bs

7 [Min of training quality num3 1 1 1 =] training_instituze_bs

8 |Max of training_quality_numd 2 2 2 =] dur _of _prior¥T_bs
i =] certificate_bs
ﬂ H certificate_rank_bs
| 11| = training_quality_bs
|12 |  training quality nun ¥
| 13 | < >

14
E Row Area hd
15
17|

18 v

PEENET=E . Sheet 1,/ Evaluation_Combined / < 3|

TN W, Follow-up

Ready

Hinh 120: Tao bang truc (Pivot table) — chon dang sé liéu

Trwdc khi dp dung cac phuong phap thdng ké, can xac dinh rd nhirng cau héi ma so
liéu thdng ké phai tra |&i. Tuy thudc vao cau hoi, mot sb phwong phap thong ké sé
cho cau tra I&i ddy da hon cac phwong phap khac. Vi du, ban muén biét viéc xép loai
gitra cac khoa hoc c6 khac nhau khéng, nhwng mot bang biéu nhw vay sé 16n va
phtrc tap. Vi vay, tim cach tém tét théng tin vé xép loai bang cach tinh mic trung
binh sé& cho ta mét téng thé ré rang hon. M6t bang nhuw vay sé twong tw nhw bang
dwoc dwa ra & hinh 120, nhwng véi bién vé khéa hoc thay vi gidi tinh va bang cap
trung binh thay vi chat lwgng dao tao binh quan.

Tom lai, luén lubn can phai xac dinh cau héi ma sé liéu théng k& can phai tra I&i
trwdc khi &p dung bat ky phwong phap théng ké nao.
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Quan ly di¥ liéu khao sat
10 B&o céo va dién giai két qua

Viéc bdo céo két qua cta nghién ctu 1an vét c6 thé dwoc thyc hién theo mot sb
phwong phap khac nhau, tuy thudc vao yéu ciu cla ngwdi nhan bao céo (vi dy: 1anh
dao nha trwéng). Trong nhiéu cach trinh bay, t chi trinh bay cac bang biéu dén
soan thdo mdt ban bao cédo miéu ta chi tiét thdng tin vé nghién ctu lan vét va vé
khung thé ché bao quanh noé, chiing t6i chon céach trinh bay dung hoa & gitra. Mot
bao céo nhw vay sé miéu ta qua trinh thu thap di liéu, danh gia chat lwong di liéu,
trinh bay nhitng sé liéu théng ké cha chét, phan tich va danh gia chang theo cac muc
tiéu ctia méi trwedng hodc & cac cap dod khac. Két ciu ctia mot bao cao nhw vay gdbm
cac phan sau: (1) Gidi thiéu, (2) Cach thire trién khai khao sat, thu thap di liéu va
danh gia chat lwong di¥ liéu, (3) Phan tich di¥ liéu (4) Trinh bay cac phat hién cla
nghién ctru, danh gia mire dd thwe hién muc tiéu va (5) Két luan.

Phan gi¢i thiéu can trinh bay van tat muc dich, ndi dung va két cau ban béo céo.
Phan nay c6 thé bao gbm moét sb théng tin tdbng quan vé bdi canh trong dé nghién
ctru 1an vét dwoc trién khai.

Chwong vé thu thap di liéu va chat lwong di liéu c6 thé gdbm céc théng tin vé quy
trinh chon mau, kénh thu thap di liéu (dién thoai, thw bwu dién...) va thdi diém va
khoang thoi gian thu thap di liéu. Nhirng khé khan gap phai trong qua trinh thu thap
di liéu cling can dwgc miéu ta tai day. Nhirng kho khan nay co thé gan véi cac van
dé vé di¥ liéu, nhw viéc nguwdi duwoc hdi thwong hiéu nham cau héi hay mét cau hai
c6 ty & phan héi thap.

Phan tich di¥ liéu géom thoéng tin vé nhan khau hoc ( vi du gidi tinh va Ia tudi) va
thdng tin vé& phan bd hoc vién gitra cac chuyén nganh dao tao. Céc sO ligu thong ke
mang tinh miéu ta khac nhw tinh trang viéc lam cta hoc vién tét nghiép ciing can
dwoc trinh bay va thao luan trong bdi canh cla thi tredng lao ddong khu ve. Cac sb
liéu thdng ké miéu ta vé tinh hinh thj trwong lao dong co thé dwoc nhém thanh nhiéu
hang muc khac nhau tuy theo dau ra mong muén:

Hoc vién t6t
nghiép

dang tim viéc
di hoc nang
cao

Khéng dilam

lam céng an
luong
tu kinh doanh
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Quan ly di liéu khao sat

Mt phan khong kém quan trong clia chwong nay la trinh bay sé liéu vé danh gia cta
hoc vién vé chét lwgng dao tao. Cac s6 liéu danh gia chéat lwong dao tao co thé duoc
nhom theo gidi tinh, chuyén nganh dao tao hodc cac yéu té phan biét quan trong
khéac. Trong khudn khd ctia nghién ctru 14n vét nay, viéc danh gia cac khia canh khac
nhau cla chét lwong dao tao c6 thé dwoc rat ra tir sé liéu thdng ké nhu sau:

Chat lugng
dao tao chung
I
Tai liéu va
phuong tién hé
trg

Chuong trinh
daotao

tai liéu hoc thyc hanh

chuyén mén ky

thuat thiét bi ly thuyét

=] CO'sd vat chat LS DU

doanh nghiép

Trén co s& cac sb lieu thdng ké nay, ban bao cao can néu bat nhirng phat hién chinh
cta nghién ctru 1an vét, danh gia mirc d6 dat dwoc cac muc tiéu (vi du nhw ti 1& hoc
vién tét nghiép tim dwoc viéc lam) da dat ra tai cap trwong hodc mét cap cao hon.
Du cé dat dwoc hay khdng dat dwoc cac muc tiéu nay, ban bao cédo ciing can phan
tich chi tiét cac yéu td 1am nén hay cac yéu td ngan can viéc thyc hién cac muc tiéu
da dé ra.

Cac diém chinh trong phan danh gia mirc dd dat dwoc muc tiéu da dé ra, cong voi
cac két qua co duoc tir cac chwong trwdc can dwoc tom tat lai & phan két luan.
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PHU LUC 1

Ma sb hoc vién:

Dia chi va biéu twong cla trudng

BANG HOI VE THONG TIN CO BAN
Cac em hoc vién than mén,

Bang cau héi nay la bwéc khéi dau ctia nghién ctru tim hiéu tinh hinh viéc 1am cda hoc vién
sau khi tét nghiép nhdm tim hiéu tinh hinh thj trwéng lao ddng ctia cac hoc vién tét nghiép tw
cac co s& dao tao nghé va véi mong mudn cai thién tinh hinh hoc tap cta cac hoc vién hoc
nghé. Chang t6i mudn biét nhirng trai nghiém cGa em trong qué trinh hoc tap, vi vay ching
t6i d& nghi em cung cap cho chang téi mét sb théng tin nham gitp nha trwéng nang cao chét
lwgng dao tao.

Tran trong cdm on em! (D& nghij chi danh dau vao mét 6 dbi véi méi cau hoi)

A. THONG TIN CA NHAN

HOoVaten: ... LOp: i, .
Nganh/Nghé daotao:........................oell. Khoa:.........ccoooeiininls
1. Gi¢itinh [JNam O N
2. Ngay/thang/nam sinh / /19
3. Bang tt nghiép cao nhat ma em cé (khong tinh hoc nghé)?
1 Tiéu hoc [ Trung hoc co s& [ Trung hoc phé thong
[ Ccao déng O Pai hoc LI Khac, ghicuthé.......ooeeeeeiiieeeee

4. Truwdc khi dang ky vao hoc tai (Tén co s& dao tao nghé), em da tirng hoc nghé chwa?
[ Chwa (d& nghi chuyén sang cau sé 9) O Roi

5. Chung chi/Bang nghé cao nhat ma em cé trwée khi em vao hoc (Tén co sé dao tao
nghé)?
O Socidpnghé [ Trung cdp nghé [ Cao dédng nghé [ khéc, ghicuthé...........
L] Gidy chng nhan hoc nghé hwéng nghiép (& trweng phd théng)

6. Em da hoc nghé & dau, trwdc khi em vao hoc tai (Tén co sé dao tao nghé)?
(] Trung tam day nghé LI Trung cdp nghé [ Cao déng nghé
L1 Co s& dao tao Khac, ghi CUthé..........oooiiiii e,

7. Em c6 thé cho biét tén cla co s& dao tao nghé ma em da hoc khéng?

8. Em c6 thé cho biét khoa dao tao kéo dai bao lau khéng? ------ [-mmmmmnn- (thang hodc nam)

9. Lién quan dén khéa hoc ctia em tai (Tén co sé& dao tao nghé): Em c6 nhan dwoc chirng
chi/bang tét nghiép khéng?

T Co [ Khéng U chwa
D& nghi em cho biét loai chirng chi/bang em dwoc nhan?

LI Trung binh O Trung binh kha Lkha O cioi L1 Xu4t sac
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10. Em danh gia chét lwgng dao tao clia nha trwdng & mirc dd nao?
[ R4t tét O 16t O Trung binh OO Chwa tét [ Hoan toan khong tét
B. KE HOACH SAP TO!

11. Sau khi tét nghiép em c6 ké hoach lam gi?
O Hoc tiép O vira lam vira hoc

L1 bi lam (dé nghi chuyén sang cau 13) [lKhac, cuthé...............cccovvvvvviiin,

12. EmM mudn hoc tiEp NGANN NGNE G17......oveeeeeeeee e eseee s see s
Cap trinh dé mudn hoc tiep?
O Trung cép [ Ccao déng O Paihoc [Okhaci........ccooovvevnnnne.

13.Em da tim du’c_r,c viéc chwa? (lam thué hoac tw kinh doanh)
[ Chwa (chuyén sang cau 16) [ R

14.Khoa dao tao tai nha trwdng trang bi cho em nhirng kién thirc, k§ nang phu hop véi yéu
cau cua co s¢ ma em dang lam viéc ¢ mirc 36 nao?
[ R4t phu hop O pPhahgp [ Chwa phu hgp [ Hoan toan khéng phti hop

15.Em hay cho biét tén, dia chi céng ty va linh vwc hoat déng ctia céng ty:

TN CONG Y e
Dia chi: Sé nha:.............. PhOANON/XOM .o
Xa/phuwong ............... Quan/huyén............cccc....... tinh/thanh phd....................

1 Néng — Lam — Ngw nghiép

[ céng nghiép

[1 xay dwng

LI Thwong mai

O Dich vu khac (khach san, nha hang, ngan hang, v.v)

] Co quan nha nwéc (co quan bd, Gy ban nhan dan, v.v)

0 Giao duc / dao tao

LI NGANh KhAC, NBU CU th: ... e,

C.THONG TIN LIEN LAC

16. Bé nghi em cho ching t6i biét thdng tin lién lac cta em dé tiép tuc tham gia vao
khdo sét tinh hinh viéc 1am 6 thang sau khi tét nghiép:

a.Diachilién hé chtaem: Sénha:.............. Ph&/thON/XOM ...
Xa/phwong .......ccovenenennn. Quan/huyén............ccoeen tinh/thanh phé.................
bién thoai cb dinh: / Di déng:
Bl o s

b. Dia chi gia dinh (ngwei than): Sé nha:.............. Ph&/thdn/xom ...........cc..ee....
Xa/phwong ......ccceeevvennnn... Quan/huyén............cc........ tinh/thanh phé..................
BT cd dinh: __ / S6 DT di dong cda bd/me, ngudi than:

T4t ca cac cau trd loi cia em sé duoc gii bi mat, nhiing can bd hodc céc co sé déu
khong thé biét em tham gia vao cudc khao sat nay va cg nhing cau tra 16i cia em ngoai
nha trurong gdi cho em bang cau héi nay. Tt cé nhiing thdng tin nhan ra em nhuw tén cia
em, dia chi cda em sé duoc loai bé ra khéi hé théng di liéu vao cudi cudc nghién ciu
khao séat nay.
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Q y ' Ma sb hoc vién

PHU LUC 2
Dia chi va biéu twong cda trwdng
Bang hai ve tinh hinh viéc lam cua hoc vién
sau khi tot nghiép
Céc ban cyu hoc vién than mén, ‘ ‘
Chung toéi rat vui mg’ng neu nhw pan c6 thé dién vao béng cau hdi dwdi day ve kinh nghiém
cong tac cua ban ke tir khi ban tot nghiép tir (ten co s¢ dao tao nghe). Nhirng thong tin ban
cung cép sé rat quan trong déi véi nha trwdng nham nang cao chét lwong dao tao.

Néu ban c6 cau hdi nao lién quan dén bang hdi nay, xin lién hé voi:
- Ténngudilien hé: ...

Yo e [T a TR 010 1= | TR
N = 1 01 |

Ch‘én thanh cam on! ) 3
(Dé nghi chi danh dau 1 6 do6i véi moéi cau hoi)

A. Thdng tin ca nhan

1. Gi¢itinh [ nam O nov

2. Ngaysinh __/ /19

3. Ban hay cho biét xép loai chirng chi/bang nghé dwoc nhan ?

O Trung binh O Trung binh kha O Kha O Gisi CIXuét séc

B. Kinh nghiém trén thi trwwé&’'ng lao ddng va dao tao
4. Ban hay cho biét tinh hinh viéc lam cua ban:

[ Lam cong an lwong [ Tw san xuét, kinh doanh
[ Khéng di lam -> @& nghi chuyén sang cau 15

5. Ban lam viéc trung binh bao nhiéu gi¢ trong mét tudn? gio

6. Bao lau sau khi tét nghiép ban bat dau lam céng viéc hién nay?

L1 Dwéi 1 thang [J1-3thang [ Tren 3 thang

7. Ban da tim dwogc cdng viéc nay béng cach nao?
L1 Do trwdng gici thidu [] Quan hé ca nhan (gia dinh, ban bé)
[ Do co quan dich vu viéc 1am ] Thong qua quéng cdo trén internet
(] Qua quang cdo trén bao / dai/ TV [ Hoi cho viec 1am

[ Khac, néu cu thé:

8. Khoa dao tao tai [t&n co s& dao tao nghé] da cung cap cho ban nhirng kién thirc va ky
nang dap (rng dwoc v&i cong viéc hién tai cia ban?
[ Hoan toan déng y [1béng y [1Déng y phan nao
[ Khéng déng y [ Hoan toan khéng déng y

9. Céng viéc dang lam lién quan nhw thé nao véi nghé ban da dwoc dao tao tai [tén co s&

dao tao nghé]? )
L1 cé6 lien quan [ILién quan mét phan [ Khéng lién quan
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10.

11.

12.

13.

14.

D& nghj ban cho biét thu nhap hang thang cta ban (tinh bang VND). Viét chinh xac thu
nhap hodc danh du vao mét trong nhirng 6 lwa chon dudi day:

Thu nhép chinh xac: VND

Cacolpachon: [l<ttrieu [J1-2trieu [d2-4trieu [Ja-8trieu [I>8trigu

C6 bao nhiéu nguoi dang lam viéc tai cong ty noi ban dang lam? Néu tw san xuat kinh
doanh thi hay cho biét s6 ngwoi lam viéc cho ban bao gom ca ban

K [12-10 [110-200 [1200-300 > 300
Ké tlr khi lam viéc & day ban cc"> dwoc dao tao bd xung tai noi lam viéc khong?
ECG _ [ Khéng (dé nghi chuyén sang cau 13)
Ban hay cho biét tdng thoi gian ban dwoc cong ty dao tao bd xung ké tir khi ban bat

dau lam viéc: ‘
Obwoi2tudn [O2-5tudn  [1-2thang [ 2-5thang [ Trén 5 thang

Gia slr tai co s& ban dang lam viéc, cac chirc vu/vi tri cong tac dwoc chia thanh 10 bac,
trong do6 bac 1 1a thAp nhat va 10 1a cao nhat. Chire vu/ vi tri cong tac clia ban nam & bac
nao dudi day:

O 8 6 0 6 0 o 6 o0 o

Ban hay cho biét tén, dia chi va dién thoai ctia cong ty/co s& noi ban dang lam viéc:
Tén:

Dia chi:

Dién thoai: Email/website:........ccccviieiiiiiii,

Cho biét linh vrc san xuat/kinh doanh cuia cong ty/ co s& noi ban dang lam viéc:

[ N6ng-lam-ngw nghiép [ xay dwng

[l Céng nghiép [l Dich vu (khach san, nha hang, ngén hang, v.v)

[ Gido duc / dao tao O co quan nha nuwéc (co quan bd, iy ban nhan dan,...)
L Thwong mai 1 Nganh khac, néu cu thé:

Dé nghi tra I&i phan nay (ttr cau héi 15 dén cau héi 17) néu ban dang khéng lam viéc:

15.

Ban hay cho biét ly do ban khéng di lam:

| Khoéng tim dwoc viéc lam  ------- > tiép tuc tra |&i tr cau 16
L Bi hoc tiép ---> tiép tuc tra 10 tr phan C
[ Ly do khac (d& nghi ghi rd): -> tiép tuc tra 1&i tr phan D

16. Ban da xin céng viéc nao?

17.

O Céng viéc phu hgp véi nganh nghé duwoc dao tao
[ cong viéc khong lién quan dén nganh nghé duoc dao tao

Ban hay cho biét ly do ban chwa tim duoc viéc lam? (Cau nay ban c6 thé danh dau vao
nhiéu 6)

[ Khoa dao tao da hoc khong dap trng dwoc yéu cau cong viéc

L Trinh d6 ngoai nglr khdng dat

L Trinh @6 may tinh khong dat

] Thiu kinh nghiém lam viéc

L] Thiéu thong tin vé& viéc lam

L Ly do khac, dé& nghi ghi ré:
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C. bao tao nang cao )
18. Hién nay, ban cé dang tiép tuc di hoc khéng?

|£| Cé [0  Khéng =>(d& nghi chuyén sang phan D)

Néu c6, dé nghi ban ghi t&n cla co s& dao tao va loai hinh dao tao ma ban dang hoc:
Tén co s& dao tao:
Tén khoa dao tao:
Cép trinh d6 cta khéa hoc:

[ Pai hoc [ cao dang O Trung cép [ Khac

D. Panh gia cong tac dao tao
Ban dong y t6i mirc d6 nao doi v6i nhikng dénh gid dwéi déy vé céng téc dao tao tai
(tén co s& dao tao nghé)?

19. Céc gido vién & co s& dao tao nghé c6 trinh do dap (ng dwoc yéu cau dao tao.
L Hoantoandéngy LIbéngy [ Bdng y phan nao
[ Khéng ddng y [ Hoan toan khong ddng y

20. Gigo trinh va ndi dung giéng day dwoc cap nhat phu hop voi thue tién.
[l Hoan toan dongy L bongy  L1Béng y phan nao
[ Khéng ddng y [ Hoan toan khong ddng y

21. Bé nghj ban danh gia phan dao tao ly thuyét va phan dao tao thwc hanh riéng, ban hay
nhan xét hai phan dao tao nay da trang bi cho cudc séng nghé nghiép clia ban & mirc do
nao?

Thuc hanh: [ RAtt6t [ T6t L Trung binh Ll kém L] RAt kém
Ly thuydt:  [IR4&tt6t [Tt L Trung binh LI kém [ R4t kém

22. Néu ban c6 thé cai tién chat lwong khda hoc, theo ban linh viec ndo can cai tién nhat?
O Tai liéu (sach, v.v.) U Trinh d6 sw pham cua gido vién
[ Trang thiét bi (may méc, cong cu, v.v.) [ Kién thirc ly thuyét chuyén mén cuia
[ Co s& vat chat (phong hoc, thw viénv.v.)  gido vién vé mon hoc ma ho day
I Thwe tap/ thwe hanh tai cssx kinh doanh [ Ky néng thwe hanh cla gido vién &
linh virc nghé ho day

23. Banh gia chung: Co s& dao tao nghé nay la mét co' s& dao tao co danh tiéng
[ Hoan toan déng y L1Déng y Pong y phan nao
[ Khéng déng y [ Hoan toan khéng déng y

24. Banh gia chung: Tbi hai long véi chéat lwgng dao tao ma téi da dwoc linh héi tai co sé&
dao tao nghé.

[l Hoantoan déngy [1béngy  [1Bbdng y phan nao

[ Khéng déng y [ Hoan toan khéng déng y

Bao vé gitr liéu:

Tat ca cdc cau tra Ioi cia ban sé dworc giik bi mat, nhirng can bé hodc cdc co sé déu
khéng thé biét ban tham gia vao cuéc khao sdt nay va ca nhitng céu tra Ioi cua ban
ngoai nha triong giri cho ban bang cau héi nay. Tat ca nhiing théng tin nhan ra ban
nhw tén cua ban, dia chi cia ban sé dwoc loai bé ra khéi hé théng diF liéu vao cubi
cudc nghién ctru khao sat nay (khoang sau 1 nam).
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